
 
STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DPMM) 
REQUEST FOR PROPOSAL (RFP) 
 
 

AMENDMENT NO.:  2  REQ NO.:  NR 500 CO130000012 
RFP NO.:  B3Z13010 BUYER:  Laura Ortmeyer 
TITLE:  Educator Assessments PHONE NO.:  (573) 751-4579 
ISSUE DATE:  08/24/12 E-MAIL:  laura.ortmeyer@oa.mo.gov 
 
RETURN PROPOSAL NO LATER THAN:  OCTOBER 5, 2012 AT 2:00 PM CENTRAL TIME 
 
MAILING INSTRUCTIONS: Print or type RFP Number and Return Due Date on the lower left hand corner of the 

envelope or package.  Delivered sealed proposals must be in DPMM office (301 W High 
Street, Room 630) by the return date and time. 

 
RETURN PROPOSAL AND AMENDMENT(S) TO: 
 
 (U.S. Mail) (Courier Service) 
 DPMM or DPMM 
 PO BOX 809 301 WEST HIGH STREET, ROOM 630 
 JEFFERSON CITY MO  65102-0809 JEFFERSON CITY MO  65101-1517 
 
CONTRACT PERIOD:  Effective Date of Contract Through Three Years 
 
DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS: 
 

Missouri Department of Elementary and Secondary Education 
205 Jefferson Street 

Jefferson City, MO  65102 
 
The offeror hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices 
quoted, in accordance with all terms and conditions, requirements, and specifications of the original RFP as modified by this and any 
previously issued RFP amendments.  The offeror should, as a matter of clarity and assurance, also sign and return all previously issued RFP 
amendment(s) and the original RFP document.  The offeror agrees that the language of the original RFP as modified by this and any 
previously issued RFP amendments shall govern in the event of a conflict with his/her proposal.  The offeror further agrees that upon 
receipt of an authorized purchase order from the Division of Purchasing and Materials Management or when a Notice of Award is signed 
and issued by an authorized official of the State of Missouri, a binding contract shall exist between the offeror and the State of Missouri. 
 

SIGNATURE REQUIRED 
 
DOING BUSINESS AS (DBA) NAME 
 

      

 
 
 
 

 

LEGAL NAME OF ENTITY/INDIVIDUAL FILED WITH IRS FOR THIS TAX ID NO. 
 

      
MAILING ADDRESS 
 

      

IRS FORM 1099 MAILING ADDRESS 
 

      
CITY, STATE, ZIP CODE 
 

      

CITY, STATE, ZIP CODE 
 

      

 
CONTACT PERSON 
 

      

EMAIL ADDRESS 
 

      
PHONE NUMBER 

 
      

FAX NUMBER 

 

      
TAXPAYER ID NUMBER (TIN) 
 

      

 TAXPAYER ID (TIN) TYPE (CHECK ONE) 

              ___ FEIN       ___ SSN 

VENDOR NUMBER (IF KNOWN) 
 

      
VENDOR TAX FILING TYPE WITH IRS (CHECK ONE) 
 

 ___ Corporation      ___ Individual      ___ State/Local Government      ___ Partnership      ___ Sole Proprietor      ___IRS Tax-Exempt 

AUTHORIZED SIGNATURE 

 
 

DATE 
 

      
PRINTED NAME 
 

      

TITLE 
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AMENDMENT #2 to RFP B3Z13010 
 

 
TITLE:   Educator Assessments 
 
CONTRACT PERIOD: Effective Date of Contract through Three Years 
 
 
RFP B3Z13010 is hereby revised as follows: 
 
1. The due date for receipt of proposals is extended to October 5, 2012 in lieu of September 7, 2012. 
 



 

 
STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DPMM) 
REQUEST FOR PROPOSAL (RFP) 
 
 

AMENDMENT NO.:  1  REQ NO.:  NR 500 CO130000012 
RFP NO.:  B3Z13010 BUYER:  Laura Ortmeyer 
TITLE:  Educator Assessments PHONE NO.:  (573) 751-4579 
ISSUE DATE:  08/15/12 E-MAIL:  laura.ortmeyer@oa.mo.gov 
AMENDMENT 2 EXTENDED THE PROPOSAL RECEIPT DATE. 
RETURN PROPOSAL NO LATER THAN:  OCTOBER 5, 2012 AT 2:00 PM CENTRAL TIME 
 
MAILING INSTRUCTIONS: Print or type RFP Number and Return Due Date on the lower left hand corner of the 

envelope or package.  Delivered sealed proposals must be in DPMM office (301 W High 
Street, Room 630) by the return date and time. 

 
RETURN PROPOSAL AND AMENDMENT(S) TO: 
 
 (U.S. Mail) (Courier Service) 
 DPMM or DPMM 
 PO BOX 809 301 WEST HIGH STREET, ROOM 630 
 JEFFERSON CITY MO  65102-0809 JEFFERSON CITY MO  65101-1517 
 
CONTRACT PERIOD:  Effective Date of Contract Through Three Years 
 
DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS: 
 

Missouri Department of Elementary and Secondary Education 
205 Jefferson Street 

Jefferson City, MO  65102 
 
The offeror hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices 
quoted, in accordance with all terms and conditions, requirements, and specifications of the original RFP as modified by this and any 
previously issued RFP amendments.  The offeror should, as a matter of clarity and assurance, also sign and return all previously issued RFP 
amendment(s) and the original RFP document.  The offeror agrees that the language of the original RFP as modified by this and any 
previously issued RFP amendments shall govern in the event of a conflict with his/her proposal.  The offeror further agrees that upon 
receipt of an authorized purchase order from the Division of Purchasing and Materials Management or when a Notice of Award is signed 
and issued by an authorized official of the State of Missouri, a binding contract shall exist between the offeror and the State of Missouri. 
 

SIGNATURE REQUIRED 
 
DOING BUSINESS AS (DBA) NAME 
 

      

 
 
 
 

 

LEGAL NAME OF ENTITY/INDIVIDUAL FILED WITH IRS FOR THIS TAX ID NO. 
 

      
MAILING ADDRESS 
 

      

IRS FORM 1099 MAILING ADDRESS 
 

      
CITY, STATE, ZIP CODE 
 

      

CITY, STATE, ZIP CODE 
 

      

 
CONTACT PERSON 
 

      

EMAIL ADDRESS 
 

      
PHONE NUMBER 

 
      

FAX NUMBER 

 

      
TAXPAYER ID NUMBER (TIN) 
 

      

 TAXPAYER ID (TIN) TYPE (CHECK ONE) 

              ___ FEIN       ___ SSN 

VENDOR NUMBER (IF KNOWN) 
 

      
VENDOR TAX FILING TYPE WITH IRS (CHECK ONE) 
 

 ___ Corporation      ___ Individual      ___ State/Local Government      ___ Partnership      ___ Sole Proprietor      ___IRS Tax-Exempt 

AUTHORIZED SIGNATURE 

 
 

DATE 
 

      
PRINTED NAME 
 

      

TITLE 
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AMENDMENT #1 to RFP B3Z13010 
 

 
TITLE:   Educator Assessments 
 
CONTRACT PERIOD: Effective Date of Contract through Three Years 
 
 
RFP B3Z13010 is hereby revised as follows: 
 
1. The due date for receipt of proposals is extended to September 7, 2012 in lieu of August 23, 2012. 
 
 



   
 
STATE OF MISSOURI 
OFFICE OF ADMINISTRATION 
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT (DPMM) 
REQUEST FOR PROPOSAL (RFP) 
 
 

RFP NO.:  B3Z13010  REQ NO.:  NR 500 CO130000012 

TITLE:  Educator Assessments BUYER:  Laura Ortmeyer 
ISSUE DATE:  July 23, 2012 PHONE NO.:  (573) 751-4579 
   E-MAIL:  laura.ortmeyer@oa.mo.gov 
AMENDMENT 1 AND 2 EXTENDED THE PROPOSAL RECEIPT DATE. 
RETURN PROPOSAL NO LATER THAN:  OCTOBER 5, 2012 AT 2:00 PM CENTRAL TIME 

 
MAILING INSTRUCTIONS: Print or type RFP Number and Return Due Date on the lower left hand corner of the 

envelope or package.  Delivered sealed proposals must be in DPMM office (301 W High 
Street, Room 630) by the return date and time. 

 
 (U.S. Mail) (Courier Service) 
RETURN PROPOSAL TO: DPMM or DPMM 
 PO BOX 809 301 WEST HIGH STREET, RM 630 
 JEFFERSON CITY MO  65102-0809 JEFFERSON CITY MO  65101-1517 
 
CONTRACT PERIOD:  Effective Date of Contract Through Three Years 
 
DELIVER SUPPLIES/SERVICES FOB (Free On Board) DESTINATION TO THE FOLLOWING ADDRESS: 
 

Missouri Department of Elementary and Secondary Education 
205 Jefferson Street 

Jefferson City, MO  65102 
 
The offeror hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices 
quoted, in accordance with all requirements and specifications contained herein and the Terms and Conditions Request for Proposal 
(Revised 01/26/12).  The offeror further agrees that the language of this RFP shall govern in the event of a conflict with his/her proposal.  
The offeror further agrees that upon receipt of an authorized purchase order from the Division of Purchasing and Materials Management or 
when a Notice of Award is signed and issued by an authorized official of the State of Missouri, a binding contract shall exist between the 
offeror and the State of Missouri. 
 

SIGNATURE REQUIRED 
 
DOING BUSINESS AS (DBA) NAME 
 

      

 
 
 
 

 

LEGAL NAME OF ENTITY/INDIVIDUAL FILED WITH IRS FOR THIS TAX ID NO. 
 

      
MAILING ADDRESS 
 

      

IRS FORM 1099 MAILING ADDRESS 
 

      
CITY, STATE, ZIP CODE 
 

      

CITY, STATE, ZIP CODE 
 

      

 
CONTACT PERSON 
 

      

EMAIL ADDRESS 
 

      
PHONE NUMBER 

 
      

FAX NUMBER 

 

      
TAXPAYER ID NUMBER (TIN) 
 

      

 TAXPAYER ID (TIN) TYPE (CHECK ONE) 

 ___ FEIN       ___ SSN 

VENDOR NUMBER (IF KNOWN) 
 

      
VENDOR TAX FILING TYPE WITH IRS (CHECK ONE) 
 

 ___ Corporation      ___ Individual      ___ State/Local Government      ___ Partnership      ___ Sole Proprietor      ___IRS Tax-Exempt 

AUTHORIZED SIGNATURE 

 
 

DATE 
 

      
PRINTED NAME 
 

      

TITLE 
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1. INTRODUCTION AND GENERAL INFORMATION 
 
1.1 Introduction: 

 
1.1.1 This document constitutes a request for competitive, sealed proposals for the design and development of 

entry and exit assessments customized uniquely and specifically for the State of Missouri, administration 
and scoring of the assessments, and analyzing, interpreting, and reporting the results of the assessments 
pertaining to the candidates and paraprofessionals seeking educator certification as set forth herein. 
 

1.1.2 Organization - This document, referred to as a Request for Proposal (RFP), is divided into the following 
parts: 

 
 1) Introduction and General Information 
 2) Contractual Requirements 
 3) Proposal Submission Information 
 4) Pricing Pages 
 5) Exhibits A - G 
 6) Attachments 1 - 6 

 
1.2 Pre-Proposal Conference - A pre-proposal conference regarding this Request for Proposal will be held 

on Wednesday, August 8, 2012 at 9:30 a.m. in Room 315 of the Governor’s Office Building, 200 
Madison Street, Jefferson City, Missouri.  Offerors may attend the pre-proposal conference in 
person or may participate via teleconference. 

 
1.2.1 Offerors Participating via Teleconference - If the offeror desires to participate via teleconference, the 

offeror must contact the buyer from the Division of Purchasing and Materials Management as specified 
below to obtain dial-in instructions.  The offeror will be provided with a telephone number to dial, in 
order to listen and participate in the pre-proposal conference call.  Offerors shall refrain from contacting 
the state agency. 

 
 a. Contact Laura Ortmeyer by phone at (573) 751-4579, by fax at (573) 526-9816; by e-mail at 

laura.ortmeyer@oa.mo.gov ; or by regular mail to the Division of Purchasing’s address as listed on 
Page 1. 
 

1.2.2 Pre-Proposal Conference Agenda - The offeror should have a copy of the RFP since it will be used as the 
agenda for the pre-proposal conference. 

 
1.2.3 Pre-Proposal Conference RFP Questions – All potential offerors are encouraged to participate in the Pre-

Proposal Conference as it will be used as the forum for questions, communications, and discussions 
regarding the RFP.  The offeror should become familiar with the RFP and develop all questions prior to 
the conference in order to ask questions and otherwise participate in the public communications regarding 
the RFP. 

 
 a. Prior Communication – Prior to the Pre-Proposal Conference, the offeror may submit written 

communications and/or questions regarding the RFP to the buyer identified on page one.  Such prior 
communication will provide the State of Missouri with insight into areas of the RFP which may be 
brought up for discussion during the conference and which may require clarification. 

 b. During the Pre-Proposal Conference, it shall be the sole responsibility of the offeror to orally address 
all issues previously presented to the buyer by the offeror, including any questions regarding the 
RFP or areas of the RFP requiring clarification. 

 c. Amendment to the RFP - Any changes needed to the RFP as a result of discussions from the Pre-
Proposal Conference will be accomplished as an amendment to the RFP.  Neither formal minutes of 
the conference nor written records of the questions/communications will be maintained. 
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1.2.4 Pre-Proposal Conference Special Accommodations - Offerors should advise the Division of Purchasing 
and Materials Management within five (5) working days of the scheduled pre-proposal conference of any 
special accommodations needed to participate in the pre-proposal conference so that these 
accommodations can be made. 

 
1.3 Background Information: 
 
1.3.1 Pursuant to the Code of State Regulations (5 CSR 80-805.020), Assessment Resource Center is currently 

conducting the Entry Assessment for Teacher Education utilizing the College Basic Academic Subject 
Examinations (College BASE).  Information related to the College BASE can be found at 
http://arc.missouri.edu/Content/CBASE.  Further, ETS is currently conducting the Exit Assessments 
utilizing The Praxis Series pursuant to the Code of State Regulations (5 CSR 80-800.380).  Information 
related to The Praxis Series can be found at www.ets.org/praxis.  The current and applicable Code of 
State Regulations can be found at http://www.sos.mo.gov/adrules/csr/current/5csr/5csr.asp.  ETS is also 
conducting the Entry Assessments for Paraprofessionals.  Information related to Entry Assessments for 
Paraprofessionals can also be found at www.ets.org/praxis. 

 
 a. The State of Missouri, Department of Elementary and Secondary Education does not currently own 

any assessment items or assessments related to the Certification of Educators. 
 

 b. The Department of Elementary and Secondary Education anticipates future changes to the referenced 
Code of State Regulations, including the reference to the College BASE and Praxis. 
 

 c. Currently, the cost for the Entry Assessment for Teacher Education assessment is $39.00, plus any 
fee the institution may assess for the administration of the assessment. 

 
1.3.2 The attached draft of the Missouri Standards for Professional Educators (MoSPE) (see Attachment #6) 

establishes a statewide assessment plan for all educator preparation programs including private providers.  
The Department of Elementary and Secondary Education, Office of Educator Quality wants to ensure the 
development of valid and reliable instrumentation that identifies candidates who are capable of becoming 
highly effective educators.  The results from these assessments will be used to develop the Annual 
Performance Review for Educator Preparation Programs (APR-EPP) for all educator preparation 
programs including private providers.  The APR-EPP will publicly report the results by program and by 
individual certification areas accredit all educator preparation programs including private providers. 

 
1.3.3 Attachment #1 provides the following information for the current Exit Assessments:  Test Codes, 

Missouri Certification Areas, Cost Per Test, Number of Tests Reported in 2010-2011, Titles of the 
Designated Assessments, and their Missouri Qualifying Scores. 

 
1.3.4 Attachment #2 provides a six year history of the number of entry and exit assessments administered 

beginning with 2006-2007 and ending with 2011-2012. 
 

1.3.5 Attachment #3 provides a listing of the Additional Services and Products offered under the expiring 
Educator Assessment contract, and the fees associated with each service and product. 

 
1.3.6 Attachment #5 provides a listing of the current paper-based and computer-based test sites in Missouri. 
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2. CONTRACTUAL REQUIREMENTS 
 
2.1 General Requirements: 
 
2.1.1 The contractor shall design and develop assessments customized uniquely and specifically for the State of 

Missouri, administer and score the assessments, and analyze, interpret, and report the results of the 
assessments for the State of Missouri on behalf of the Missouri Department of Elementary and Secondary 
Education, Office of Educator Quality (hereinafter referred to as the “state agency”) in accordance with 
the provisions and requirements stated herein.   

 
2.1.2 The contractor shall design and develop one or more of the following six (6) types of assessments 

pertaining to candidates and/or paraprofessionals seeking educator certification (hereinafter referred to as 
the “candidates”), as specified in the Notice of Award section of the contract.  For each type of 
assessment awarded to the contractor, the contractor shall design and develop a separate assessment for 
each assessment listed on Attachment #4. 

 
 a. Entry Assessments for Paraprofessionals:  The contractor shall design and develop the Entry 

Assessment for Paraprofessionals to measure competencies in reading, writing, and basic 
mathematics skills for practicing and/or prospective paraprofessionals.  The assessment must be in 
accordance with the guidelines specified by state and federal guidelines, with the results being used 
to determine whether a candidate has met the requirements to be a paraprofessional.  The assessment 
should focus on whether a candidate has the essential skills in reading, writing, and mathematics and 
can apply them in working with students. 
 

 b. Entry Assessments for Teacher Preparation:  The contractor shall design and develop the Entry 
Assessments for Teacher Preparation to measure the proficiencies and skills associated with four 
subject areas:  English Language Arts (including a writing section specifically directed to a scenarios 
related to teacher preparation), Mathematics, Science, and Social Science.  These proficiencies and 
skills are usually attained by completing a curriculum of general education courses including the 
Missouri Department of Higher Education General Education Goals & Competencies – October 
2005 (http://www.dhe.mo.gov/cai) during the first two years of college.  The Entry Assessments for 
Teacher Preparation must be aligned with the Missouri Core Academic Standards and the Missouri 
Subject Specific Competencies for Beginning Teachers.  The Entry Assessment for Teacher 
Preparation must be criteria-referenced.  Passage of the Entry Assessment for Teacher Preparation 
will allow a candidate to be admitted to an educator preparation program.  The Entry Assessment for 
Teacher Preparation is not intended to predict what the candidate is capable of doing in the future, 
the candidate’s success in college, and/or predict the candidate’s success as an educator.  The Entry 
Assessment for Teacher Preparation should be designed to reflect what the candidate already knows 
or can do at the time of the testing. 
 
 1) Within 30 days after the effective date of the contract, the contractor shall develop and submit 

to the state agency for review and approval a plan for the contractor to provide normative data 
on the Entry Assessments, based upon test samples of the general student populations at various 
educator preparation programs in Missouri.  The contractor shall implement the state agency 
approved plan. 

 
 c. Work Skills Assessments of Candidates:  The contractor shall design and develop a series of Work 

Skills Assessments to determine whether or not the candidate has the characteristics to become a 
highly effective educator.  The Work Skills Assessments should be designed to be conducted at 
various times, such as entry into the educator preparation program as a "prospective candidate;" 
official entry into the educator preparation program; and immediately preceding the candidate's last 
field and/or clinical experience.  The Work Skills Assessment must be diagnostic, developmental, 
and sequential to assess the characteristics of candidates pursuing certification as a teacher, 
counselor, librarian, and/or building/district leaders. 
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 d. Standards-Based Assessments for Coursework and Clinical Experiences:  The contractor shall design 
and develop a series of standards-based assessments that demonstrate performance in content, 
coursework, and clinical experiences at two levels during the development of teachers, counselors, 
librarians, and school leaders.  The two levels of Standards-Based Assessment for educators would 
be administered prior to being admitted to the educator preparation program and when exiting the 
program.  There must be separate Standards Based Assessments for early childhood, elementary, 
middle school, secondary school, grades PK-12, special education, and other areas. 
 
 1) The contractor must use the Missouri Core Academic Standards, the Missouri Subject Specific 

Competencies for Beginning Teachers, and the Missouri Educator Standards & Quality 
Indicators for Educators including the Professional Continuum (See Attachment #6) as the 
basis for the development of these performance based assessments.  The Standards-Based 
Assessments for clinical experience must be aligned and integrated with the Missouri Model 
Educator Evaluation System. 

 
 2) The Standards-Based Assessments for candidates working toward certification in early 

childhood and elementary education must also include a performance assessment 
demonstrating a specific level of ability to teach reading and mathematics in an early childhood 
and/or elementary setting. 

 
 3) The standards-based performance measure for exiting the program must include an in depth 

review of a unit of instruction that includes the follow measures of performance: 
 Focus on a subject-specific unit of instruction 
 Capture the decision making processes a teacher uses in the development of lesson plans 

including the differentiation of instruction for the entire unit 
 Demonstrate the development of instructional practice, student artifacts, and assessments 

that teacher uses to measure student learning 
 Analyze the ability of the teacher to adjust instruction to meet the needs of his/her students 
 Observe and/or capture through video the teacher’s ability to implement and use the 

research-based instructional strategies that are indicative of the potential the teacher has in 
positively impacting the learning of each student. 

 
 e. Exit Assessments:  All applicants for an initial Missouri certificate of license to teach must 

successfully complete the designated Exit Assessment corresponding to the content area and grade 
level for which certification is being sought.  The Exit Assessments must measure content 
knowledge for teaching and the ability to teach.  The Exit Assessment must provide a valid and 
reliable score in content knowledge, pedagogy, and/or content knowledge and pedagogy.  The 
contractor shall develop Exit Assessments for all content areas listed on Attachment #4.  Listed 
below are requirements specific to particular Exit Assessments; however, the following listing is not 
a complete listing of all the required Exit Assessments. 
 
 1) Elementary Education Assessments – The Exit Assessment for certification in elementary 

education Grades 1-6 must render a specific category score in each of the following areas:  
English Language Arts, Mathematics, Science, and Social Science.  The Exit Assessments must 
be in alignment with the Missouri Core Academic Standards and the Missouri Subject Specific 
Competencies for Beginning Teachers in all content areas. 

 
 2) Middle School Education Assessments – The contractor shall develop separate content 

assessments in English Language Arts, Mathematics, Science, and Social Science that reflects 
what a middle school teacher needs to know and be able to effectively teach after the 
completion of two of the curricular sequences. 

 
 3) Secondary Education Assessments – The contractor shall develop assessments that reflect what 

a secondary teacher needs to know and be able to effectively teach after the completion of a 
specific sequence in a content area. 
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 Secondary Education Assessment for Unified Science Certification -- The contractor shall 

develop separate assessments measuring subject knowledge in the Unified Science areas of 
Biology, Chemistry, Earth Science, and Physics.  The Unified Science content assessment 
must also include a significant number of items in the supporting academic content area, as 
identified below, to adequately measure and develop a category score for the candidates’ 
content knowledge in Biology, Chemistry, Earth Science, and Physics.  Candidates would 
need to pass the academic content and all supporting academic areas to be certificated.  The 
assessment must be designed so candidates could retake the content and/or one or more of 
the supporting academic content areas. 

 
Secondary Education Assessments for Unified Science Certification 

Academic Content Area Supporting Academic Content Area 
Biology Chemistry Earth Science Physics 

Chemistry Earth Science Physics Biology 
Earth Science Physics Biology Chemistry 

Physics Biology Chemistry Earth Science 
 

 Social Science Certification – The contractor shall develop separate assessments measuring 
subject knowledge in the areas of United States History, World History, Economics, 
Geography, Political Science, and Behavioral Sciences.  The Social Science content 
assessment must also include a significant number of items in the supporting academic 
content area, as identified below, to adequately measure and develop a category score for 
the candidates’ content knowledge in United States History, World History, Economics, 
Geography, Political Science, and Behavioral Sciences.  Candidates would need to pass the 
academic content and all supporting academic areas to be certificated.  The assessment 
must be designed so candidates could retake the content and/or one or more supporting 
academic content areas. 

 
Secondary Education Assessment for Social Science Certification 

Academic 
Content Area 

Supporting Academic Areas 

United States 
History 

World 
History 

Economics Geography 
Political 
Science 

Behavioral 
Science 

World 
History 

Economics Geography 
Political 
Science 

Behavioral 
Science 

United States 
History 

Economics Geography 
Political 
Science 

Behavioral 
Science 

United States 
History 

World 
History 

Geography 
Political 
Science 

Behavioral 
Science 

United States 
History 

World 
History 

Economics 

Political 
Science 

Behavioral 
Science 

United States 
History 

World 
History 

Economics Geography 

Behavioral 
Sciences 

United States 
History 

World 
History 

Economics Geography 
Political 
Science 

 
 4) Special Education Assessments – The contractor shall develop separate special education 

assessments in the areas of early childhood, mild to moderate disabilities, deaf/hearing 
impaired, visually impaired, and severe to profound disabilities.  These assessments must 
include measurement of the candidates’ knowledge in teaching students with these disabilities 
as well as application of special education laws and legislation. 

 
 Special Education Content Assessment for Middle/Secondary - The contractor shall design 

and develop an exit assessment for certification with a specific category score for 
middle/secondary content knowledge for teaching in the following areas: English Language 
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Arts, Mathematics, Science, and Social Science.  Candidates would need to pass all 
curricular areas and the appropriate special education assessment listed above to be 
certificated in Middle/Secondary Special Education.  The contractor and the state agency 
shall work together to secure approval for this exit level assessment from the United States 
Department of Education. 

 
 f. Pedagogy Assessments - The contractor shall design pedagogy assessments that could be used 

separately from the content knowledge assessment.  The purpose would be to assess the candidate's 
knowledge of teaching prior to beginning a career as a teacher.  The contractor shall develop four 
separate assessments:  early childhood, elementary, middle level, and secondary education. 

 
2.1.3 The contractor shall perform all services to the sole satisfaction of the state agency. 
 
2.1.4 Federal Legislation:  When appropriate, the contractor shall design and develop the assessments to meet 

current federal legislation relating to Highly Qualified Teachers as well as pending federal legislation 
relating to the reauthorization of the Elementary and Secondary Education Act (ESEA).  The current 
federal legislations relating to Highly Qualified Teachers can be found at 
http://www2.ed.gov/policy/elsec/leg/esea02/pg20.html.  Pending legislation updates can be found at 
www.ed.gov. 
 

2.1.5 The contractor shall ensure that all components of the assessments are customized uniquely and 
specifically for the State of Missouri and aligned to and in compliance, where appropriate, with Title II 
requirements of the Higher Education Act, No Child Left Behind and its reauthorization, Individuals with 
Disabilities Education Act (IDEA) legislation, Common Core State Standards and other federal reporting 
requirements as appropriate, national accreditation bodies including specialized professional associations, 
the Missouri Educator Standards & Quality Indicators with the Professional Continuum (see Attachment 
#6), Missouri Educator Evaluation System, Missouri Standards for Professional Educators (MoSPE) (see 
Attachment #6), the Missouri Academic Content Standards, Show Me Standards, Course-Level 
Expectations (CLEs), Grade-Level Expectations (GLEs), and 5 CSR 80-800.380 which states: 

 
Each applicant seeking a Missouri certificate of license to teach will successfully complete an exit 
assessment to measure the applicant’s competency in subject matter, pedagogical knowledge, or 
both, prior to being granted the certificate. An exemption exists if the applicant holds a valid 
certificate of license to teach from another state. 

 
 a. See the following websites: 

Missouri Educator Standards & Quality Indicators – 
Teachers - 
http://www.dese.mo.gov/eq/eses/documents/TeacherStandards.pdf 
http://www.dese.mo.gov/eq/eses/documents/TeacherStandardsContinuum.pdf 
 
Leaders -  
http://www.dese.mo.gov/eq/eses/documents/LeaderStandards.pdf 
http://www.dese.mo.gov/eq/eses/documents/LeaderStandardsContinuum.pdf 
 
Counselors - 
http://dese.mo.gov/eq/documents/CounselorStandards.pdf  
 
Librarians -  
http://dese.mo.gov/eq/documents/LibrarianStandards.pdf  
 

Model Educator Evaluation Systems – 
http://www.dese.mo.gov/eq/documents/StandardsInformationDocument.pdf  
http://dese.mo.gov/eq/teacherStandards.htm  
http://dese.mo.gov/eq/Administratorstandards.htm  
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http://dese.mo.gov/eq/StudentServices.htm  
 
Missouri Core Academic Standards -  
http://www.dese.mo.gov/divimprove/curriculum/Common_Core.html 
 
Missouri Subject Specific Competencies for Beginning Teachers -  
http://dese.mo.gov/divteachqual/teached/competencies/ 
 

 b. In the design and development of the assessments, the contractor must give priority to the following 
documents; however such prioritization shall not be construed to eliminate any of the above 
referenced documents/standards. 

 
 1) If the assessment measures teaching skills/pedagogy, the contractor must give priority to the 

Missouri Educator Standards & Quality Indicators (Candidate Column of the Professional 
Continuum) (See Attachment #6) and the Missouri Educator Evaluation System in the design 
and development of the assessment. 

 
 2) If the assessment is a measure of content, the contractor must give priority to the Missouri Core 

Academic Standards in the design and development of the assessment.  The contractor must 
include the standards from the specialized professional associations in the alignment of the 
assessment.  The contractor must also give attention to the revisions to the Missouri Subject 
Specific Competencies for Beginning Teachers in each certification area of the content 
assessment. 

 
2.1.6 The contractor shall ensure that the assessments are equivalent to or exceed the most recent content and 

technical standards established by The Standards for Education and Psychological Testing (American 
Education Research Association, American Psychological Association, and National Council on 
Measurement in Education). 

 
2.1.7 The contractor must (1) ensure valid, reliable, and non-biased assessments, (2) ensure a fair, consistent, 

and non-discriminating administration to all candidates regardless of test site, (3) maintain security of the 
assessments, (4) process candidate’s test results and distribute score reports in an efficient, statistically 
appropriate, and accurate manner, (5) provide standard and customized statistical reports to the state 
agency, and (6) provide other related services for the state agency, including attendance at regular 
meetings with the state agency and other invitees of the state agency. 
 

2.1.8 The contractor shall collaborate with the state agency, the educator preparation programs, and PK-12 
schools in the development, implementation, and evaluation of the assessments including the compliance 
and linkage to the state agency’s approval standards for all educator preparation programs.  Collaboration 
between the contractor, the state agency, educator preparation programs, PK-12 schools, and professional 
associations shall also include the development of the assessments; assessment content and the validity, 
reliability, and relevancy of assessment items; types of assessment items; mechanism for content and bias 
reviews; establishment of assessment review and administration timelines; appropriate field testing; 
standard setting; and ongoing alignment. 
 
 a. Educator preparation programs include all programs that are approved and offer certification 

programs leading to the recommendation for all Missouri educator certificates.  A current listing of 
educator preparation programs can be found at 
http://www.dese.mo.gov/divteachqual/teached/directory/college_directory.pdf. 

 
2.1.9 The contractor shall present an educator preparation faculty workshop as part of the Fall Conference of 

the Missouri Association for the Colleges of Teacher Education on an every other year basis, starting with 
the first year of the contract.  The educator preparation faculty workshop shall focus on the entry and/or 
exit assessments that are presenting concerns to candidates and/or educator preparation programs; and/or 
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other professional development needs of candidates and/or educator preparation program faculty, 
programs, or state agency. 

 
2.1.10 The contractor shall accommodate the state agency and educator preparation programs by allowing 

requesting faculty members of educator preparation programs to take one assessment in their content 
area(s) free of charge.  The state agency will provide the contractor with a list of faculty members 
requesting the waiver of the test fees, their associated educator preparation program, the faculty member’s 
content area, and the requested assessment. 

 
2.2 Implementation Plan 

 
2.2.1 By no later than 30 days after the effective date of the contract, the contractor shall schedule and attend a 

meeting in Jefferson City, Missouri, with state agency personnel and other designees as determined by the 
state agency to discuss the required services and the implementation plan submitted in the contractor’s 
awarded proposal. 

 
2.2.2 By no later than 30 days following such meeting, the contractor shall submit to the state agency a final 

implementation plan, pursuant to the requirements of the state agency as specified during the initial 
meeting, and specific for the original contract period. 

 
 a. The implementation plan shall outline the design, development, and implementation of the 

assessments and the services to be provided by the state agency, educator preparation programs, PK-
12 schools, and professional associations.  The implementation plan shall provide a detailed timeline 
of the activities that will occur in the design and development of each assessment.  The timeline shall 
also identify the schedule for the beginning of the administration of each assessment. 
 

 b. The contractor shall agree and understand that the state agency shall have the right to require 
modifications, changes, and/or additional elaboration to the contractor’s implementation plan as 
deemed necessary to accomplish and fulfill the needs of the state agency.  The contractor shall agree 
and understand that the state agency shall have complete and total approval authority over the 
implementation plan. 

 
 c. The contractor shall implement, operate, and satisfy all requirements of the implementation plan, as 

approved by the state agency.  The contractor shall perform only those activities specifically 
identified in the implementation plan, as approved by the state agency. 

 
2.2.3 Throughout the term of the contract, the contractor shall notify the state agency of any additional services 

and/or products that may become available from the contractor for use by the state agency, the candidates, 
the educator preparation programs, PK-12 schools, and/or professional associations.  The state agency, 
the candidates, educator preparation programs, PK-12 schools, and/or professional associations shall be 
allowed to take advantage of such additional services and/or products provided such additional services 
and/or products are available at no additional cost.  Additionally and to the extent possible, the contractor 
shall accommodate any changes and/or additions to the contractor’s services as requested by the state 
agency, as long as such changes and/or additions to the contractor’s services can be accomplished at no 
additional cost to the state agency, the candidates, educator preparation programs, PK-12 schools, and/or 
professional associations. 

 
 a. In the event an additional service and/or product becomes available from the contractor for use by 

the candidates but at an additional cost to the candidates, the contractor shall notify the state agency 
and the Division of Purchasing and Materials Management of the additional service and/or product 
and the cost for such.  The contractor shall agree and understand that the State of Missouri shall 
initiate a contract amendment if the State of Missouri elects to take advantage of the additional 
service and/or product on behalf of the candidates. 
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2.3 Assessment Requirements: 
 
2.3.1 Design and Development of Assessments - The contractor shall design and develop assessments, 

customized uniquely and specifically for the State of Missouri, including the development of the 
assessment items, which must validly measure the knowledge, skills, and abilities required of educators as 
relates to the practice of the profession in Missouri. 

 
 a. As part of the process for the development for each assessment, the contractor must conduct 

meetings for the development and review of each assessment at the steps specified below in the 
assessment development process. 

 
 1) The state agency shall identify the participants from the PK-12 schools, educator preparation 

programs, and professional associations as deemed necessary to participate in such meetings 
designed to develop each assessment.  The reviews will be lead by the state agency and include 
participants from the PK-12 schools, educator preparation programs, professional associations, 
and representatives from the contractor.  The contractor shall send invitations on behalf of the 
state agency to the participants.  Typically, an average of 20-30 teachers/educators will be 
invited to participate in the meetings. 

 
 2) The contractor shall meet with each group to discuss and develop an initial set of test 

specifications that provides the contractor with the information necessary to design and develop 
assessments that are customized uniquely and specifically for the State of Missouri. 

 
 3) The contractor shall use the test specifications to develop a “live” test of the contractor-

developed assessment and present the assessment to the group.  The group shall also discuss the 
standard setting activities surrounding the establishment of a new Missouri Qualifying Score.  
The state agency will submit the recommendation for the new Missouri Qualifying Scores to 
the Missouri State Board of Education for approval.  The reviews will be lead by the state 
agency and include participants from the PK-12 schools, educator preparation programs, 
professional associations, and representatives from the contractor. 

 
 4) The contractor shall make all arrangements for the meetings, subject to the prior approval of the 

state agency, including the location, date and time, and meeting participants.  All such meetings 
will likely be held in Jefferson City, MO. 

 
 5) The contractor shall be responsible for the contractor’s costs associated with the contractor’s 

attendance at the meetings, including travel related expenses (lodging, meals, and mileage).  
The contractor shall also be responsible for the travel related expenses (lodging, meals, and 
mileage) for the teachers/educators and the cost of substitute personnel for the 
teachers/educators participating in the meetings. 

 
 6) For informational purposes, the standard setting process surrounding the establishment of the 

Missouri Qualifying Score for the currently operational Entry Assessments for 
Paraprofessionals and Teacher Education was based on field-testing and by rule 5 CSR 20-
400.310.  The standard setting process for the currently operational Exit Assessments was 
based on a multi-state standard setting process with a qualifying score recommended.  A 
Missouri Test Review involving representative stakeholders met with the state agency and 
representatives from the current contractor.  The group reviewed a “live” copy of the new 
assessment, discussed the results from the multi-state standard setting and developed a 
recommendation for a new Missouri Qualifying Score.  The state agency presented the results 
of the Missouri Test Review to the Missouri State Board of Education for their approval. 

 
 7) The contractor shall design and develop assessments, consisting of objective multiple-choice 

items, constructed response, and/or other types of appropriate assessment items.  In addition, 
each assessment shall have multiple forms that continue to grow in number with each testing 
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year.  All assessments must be able to be integrated into the Missouri Assessment Plan for 
Professional Educators that includes candidate entry and exit assessments for all certification 
fields, assessments of both pedagogy and content, elementary sub-scores to measure content 
areas competencies in language arts, mathematics, science, and social science, and special 
education paraprofessional assessment that measures grade span content areas which 
distinguish between elementary and secondary education levels. 

 
2.3.2 If requested by the state agency, the contractor for the Exit Assessments shall design and develop 

assessments for additional areas of certification not identified on Attachment #4 which may include but 
not be limited to incorporating new assessments to be determined by Missouri’s participation in the 
National Council for Accreditation of Teacher Education (NCATE), State Alliance for Clinical 
Preparation, and/or other consortia. 
 
 a. The contractor shall design and develop such additional assessments in accordance with the 

provisions and requirements stated herein. 
 

 1) The contractor shall agree and understand that the state agency shall have the right to design 
and develop such assessments, independent of the contractor, by utilizing subject matter 
experts.  In the event of such, the contractor shall not be responsible for the administration or 
scoring of such assessments.  

 
 b. In the event additional assessments are requested by the state agency, the Division of Purchasing and 

Materials Management shall initiate a contract amendment to request the addition of such 
assessment.  The contractor’s pricing for any additional assessment shall be comparable to or less 
than the firm, fixed prices stated on the Pricing Page for a similar type assessment. 

 
2.3.3 The contractor shall determine the exact number of assessment items on any one assessment to ensure the 

reliability and validity of the assessments, subject to the approval of the state agency.  However, each 
assessment must be appropriate in length to assess the content and/or pedagogy skills. 

 
2.3.4 Field Testing – The contractor must field test in Missouri all assessments listed in Attachment #4.  When 

appropriate, the contractor shall include Missouri educator preparation programs, PK-12 schools, and 
professional associations in the development of assessments and the field-testing process. 

 
2.3.5 Assessment Administration System – The contractor shall provide for the administration of the 

assessments. 
 

 a. The contractor shall provide a computer-based format for the administration of the assessments. 
 
 b. For those assessment listed on the Pricing Page as being a paper-based assessment, the contractor 

must continue to provide paper-based assessments when computer-based assessments become 
available.  The state agency permits a paper-based assessment for any candidate formally requesting 
such option. 

 
2.3.6 Assessment Registration - The contractor must include all aspects of the administration of the 

assessments including registration, arrangement for regular test sessions and alternate testing sites, test 
security, and relevant test site details. 
 
 a. The contractor must have and maintain a toll-free telephone number and online access for the 

candidates to use to register for the assessment.  The toll-free telephone number must accommodate 
the needs of individuals under the Americans with Disabilities Act. 

 
 b. The contractor must host a website specific to the assessments for the State of Missouri.  A visitor to 

the state agency’s website must be able to link directly to the contractor’s website. 
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 1) The contractor must have and maintain an informational Internet website.  The contractor’s 
website must provide candidates with the ability to register for the assessment, with safeguards 
to prevent candidates from registering for the wrong assessment. 

 
 2) The website must provide test specifications for each assessment, the components of which 

shall be percentage weighted according to their frequency of incidence in the assessment and 
importance in evaluating.  The website shall also provide sample assessment items. 

 
 3) The contractor’s website must be in a format that is easily opened and swiftly downloaded by 

any visitor to the state agency’s website, including those using dial-up Internet services. 
 

 4) Accessibility Compliance:  Section 191.863 of the Revised Statutes of Missouri (RSMo) 
requires state agencies to make information technologies accessible to individuals with 
disabilities.  To implement RSMo. 191.863, Missouri has established information technology 
accessibility standards (Missouri Information Technology (IT) Accessibility Standards 
http://www.oa.mo.gov/itsd/cio/standards/ittechnology.htm) which must be followed.  
Therefore, the contractor’s interface from the state agency’s website to the host site of the 
electronic Travel Guide shall comply with the applicable accessibility requirements of the 
Missouri IT Accessibility Standards. 

 
The contractor shall promptly respond to any complaint brought to its attention regarding 
accessibility of the contractor’s interface.  The contractor shall resolve such complaints by 
bringing the interface into compliance with the applicable Missouri IT Accessibility Standards 
at no additional cost to the State.  The contractor shall indemnify and hold harmless the State of 
Missouri and any Missouri government entity purchasing the contractor’s products from any 
claim arising out of the contractor’s failure to comply with the aforementioned requirements. 

 
 c. The contractor shall establish terms for collecting payment for the assessments from the candidates, 

subject to the approval of the state agency.  The contractor shall not limit methods of payment by 
candidates to the use of a credit card. 

 
 d. The contractor shall work with the state agency’s Office of Data System Management to assign a 

unique identifier to each candidate.  The contractor’s unique identifier system must be compatible 
with the state agency’s data system. 

 
2.3.7 The contractor shall make practice computerized assessments available from the contractor’s website for 

candidate orientation purposes.  The practice computerized assessments should provide scoring/feedback 
to the candidate. 

 
2.3.8 Guidelines - The contractor shall develop written guidelines for proctors of the assessments and shall 

furnish the state agency with a copy of the guidelines for review.  The contractor shall agree and 
understand that the state agency shall have the total prior approval of the guidelines and shall have the 
right to edit, modify, and rearrange, and/or require additional elaboration as deemed necessary. 

 
 a. The contractor must design the guidelines for use by the assessment proctors and must contain 

security procedures and procedures for handling candidate misconduct, suspected or otherwise. 
 
 b. The contractor shall print and distribute the required number of copies of the guidelines. 
 
 c. The contractor shall maintain the guidelines in current status and shall revise the guidelines 

throughout the effective period of the contract as deemed necessary. 
 
2.3.9 Assessment Administration - The contractor shall administer the assessments at testing sites located 

throughout the state.  At least 90 days prior to the beginning of each testing year (September 1, through 
August 31), the contractor shall provide the state agency with a schedule identifying the locations of the 
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testing sites, the testing dates, as well as the frequency of testing for each of the assessments.  The testing 
sites and schedule shall be subject to the prior approval of the state agency. 

 
 a. The contractor must notify and obtain the state agency’s approval of any changes to test sites 

locations, testing dates, or the frequency of testing of the assessments. 
 

 b. The contractor must establish (set-up) and maintain the testing site(s) at each location and must 
provide all necessary personnel, including proctors, at each site. 

 
 c. The contractor shall ensure that the testing sites are accessible in accordance with the American 

Disabilities Act (ADA). 
 

 d. If the state agency determines that a test site is unsuitable, the contractor shall establish a suitable 
replacement site within thirty (30) calendar days. 

 
 e. Candidates should not have to travel more than 90 miles to a test site. 

 
2.3.10 Assessment Scoring and Reporting: 
 

 a. The state agency shall recommend to the State Board of Education for approval, the actual, formal 
passing score (Missouri Qualifying Score) pertaining to each assessment.  However, the contractor 
shall provide expertise in assisting the state agency in establishing and validating an appropriate, 
minimum passing score.  (Attachment #1 provides the current Missouri Qualifying Score for the Exit 
Assessments.) 

 
 b. For the computer-based assessments, the contractor shall provide the candidates with the opportunity 

to review unofficial scoring results on the computer screen, on-site after the completion of the 
administration of the assessment.  When appropriate, the review should include an unofficial total 
assessment score accompanied by an indication of pass/fail and an indication of performance in each 
section of the assessment. 

 
 c. The contractor shall generate and transmit an electronic notice of the official results to all candidates 

within thirty business days of the completion of the assessment(s).  If requested in writing by a 
candidate, the contractor must mail the official results to those candidates requesting such. 

 
 d. The contractor shall work with the state agency and educator preparation programs to identify ways 

to make additional support available to unsuccessful candidates.  Such additional support shall be 
mutually agreeable to the contractor, the state agency, and the educator preparation program and 
shall be provided at no cost to the contractor, the state agency, the educator preparation program, or 
the candidate. 

 
 e. By no later than thirty business days after an assessment administration, the contractor shall provide 

the state agency with electronic access to the results of each assessment passed. 
 

 1) The state agency will allow reasonable exceptions to the thirty business days requirement due 
to conditions beyond the control of the contractor.  However, the contractor shall agree and 
understand that the state agency shall determine what constitutes “reasonable exceptions” and 
that the determination by the state agency shall be final and without recourse. 

 
 2) The results furnished to the state agency shall include:  (1) candidates passing an assessment, 

(2) their identifiers and contact information, (3) the type of assessment(s) passed, (4) sub-scores 
for individual content areas, when appropriate, (4) the candidates taking an assessment for 
additional certification, and (5) any other information requested by the state agency. 
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 3) The contractor shall agree and understand that a communications link to the state agency’s 
mainframe shall not be allowed as a method for the contractor to furnish the assessment results 
to the state agency. 

 
 4) The contractor shall agree and understand that the contractor’s electronic method for furnishing 

the assessment results to the state agency, and any equipment and procedures associated with 
such, must be approved by the state agency. 

 
 f. The contractor shall correlate the scores from the assessments administered for the State of Missouri 

with national scores. 
 

 g. On a monthly basis, the contractor shall furnish the state agency with summary statistics regarding 
the number of candidates tested and the total percentages of passed/failed by type of assessment, 
sorted by testing site. 

 
 h. The contractor shall continuously monitor candidate responses to each assessment item and shall 

immediately remove any assessment item that does not meet the prescribed parameters of validity 
and reliability.  The contractor shall substitute another item of equal weight in the subject area to 
return overall equality in assessment difficulty. 

 
 i. Annually and at least quarterly, the contractor shall provide the state agency with electronic reports 

that includes summary data related to the demographics of the candidates and all sections of the 
assessment. 

 
2.3.11 The contractor shall employ adequate security measures to ensure the security and integrity of 

assessments including the test administration sites.  The contractor must provide the state agency with the 
processes regarding a breach in security and the manner in which the state agency will be informed of the 
problem including the resolution. 

 
2.4 Standards of Professional Conduct 
 
2.4.1 While at the testing site, the contractor’s personnel shall conduct themselves in a manner of 

professionalism, generally acceptable for an individual in such position.  The contractor shall provide 
oversight of testing site activities and contractor’s personnel at a level mutually accepted by both state 
agency and contractor. 

 
2.4.2 Within 90 days prior to conducting an administration of the assessments at a testing site, the contractor 

shall provide the state agency with testing site guidelines.  The guidelines shall address such items as the 
dress code, behavior, conduct, use of electronic devices, and food/drink consumption for the contractor’s 
personnel while at the testing site.  The contractor’s guidelines shall be subject to the review and approval 
of the state agency. 

 
2.4.3 The contractor shall not cancel a scheduled assessment less than twenty (20) days before the scheduled 

date of the assessment, unless unforeseen circumstances necessitate such. 
 

 a. Unforeseen circumstances include, but are not limited to, problems at the test site, natural disasters, 
inclement weather precluding a reasonable attempt to make appearance at a testing site, and events 
generally deemed as “Acts of Nature”. 

 
 b. In the event of a cancellation, the contractor shall make every reasonable attempt to contact the 

candidates to inform them of such.  The contractor shall contact candidates at the contact phone 
number and/or email address supplied by the candidates and provide notice of cancellation of the 
scheduled assessment.  The contractor may leave a recorded message for the candidates.  The notice 
of cancellation should include information related to when the assessment will be rescheduled or a 
date when the information regarding the rescheduling will be announced. 
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 c. In the event of a cancellation, the contractor shall provide the state agency with the name(s) of the 

test site, a list of candidates affected, and information related to when the assessment will be 
rescheduled or a date when the information regarding the rescheduling will be announced. 

 
 d. The contractor shall provide a process in which a candidate may file a complaint related to a specific 

test site and administration of the test environment.  The process must include timelines in which the 
candidate must file the claim, for the contractor to visit with the test site administration, and for the 
contractor to respond to the candidate’s concern.  The procedure should also include a list of 
remedies with timelines given that the testing environment was compromised. 

 
2.5 Additional Requirements: 
 
2.5.1 The contractor shall answer all candidate inquiries concerning any assessment, assessment item, and/or 

procedure. 
 
2.5.2 The contractor shall be responsible for all litigation costs incurred in defending any assessment, 

assessment item, and/or procedure as a result of the contractor’s services, actions, and/or inaction under 
the terms of the contract. 

 
2.5.3 Unless otherwise specified herein, the contractor shall furnish all necessary material, labor, facilities, 

equipment, supplies, and services pertaining to the provisions of the assessment services including but not 
necessarily limited to personnel, travel, and data processing services. 

 
2.6 Financial Requirements: 
 
2.6.1 The contractor shall receive payment for providing all services required per the contract in the form of the 

firm, fixed price per assessment as stated on the Pricing Page.  The firm, fixed price per assessment shall 
be charged to each candidate in order for each candidate to take the assessment.  The contractor shall 
understand and agree that the receipt of payment shall be the contractor’s sole compensation for providing 
all services required herein, including assessment development. 

 
 a. The contractor shall not charge a candidate if the candidate cancelled the assessment three (3) or 

more days prior to the scheduled assessment.  However, the contractor may charge a fee to a 
candidate who fails to take an assessment and does not change or cancel the scheduled assessment 
within three or more days in advance of the appointment. 

 
2.6.2 Additional Services and/or Products - The contractor shall receive payment from the candidate for 

providing any of the additional services and/or products identified in the contractor’s awarded proposal in 
the form of the firm, fixed price stated on the Pricing Page.  The contractor must not charge and the 
candidate shall not be responsible for the payment of any additional service and/or product not identified 
within the contractor’s proposal. 

 
2.6.3 The contractor shall be solely responsible for the collection of the firm, fixed price per assessment from 

the candidate.  The state agency shall not be responsible for collecting the fee from the candidates. 
 
2.6.4 The contractor shall understand and agree that the State of Missouri shall not assume responsibility for 

any costs associated with the provisions of contractual services described herein.  No payments or 
reimbursements shall be made to the contractor by the State of Missouri. 

 
2.7 Other Contractual Requirements: 
 
2.7.1 Contract - A binding contract shall consist of: (1) the RFP, amendments thereto, and any Best and Final 

Offer (BAFO) request(s) with RFP changes/additions, (2) the contractor’s proposal including any 
contractor BAFO response(s), (3) clarification of the proposal, if any, and (4) the Division of Purchasing 
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and Materials Management’s acceptance of the proposal by “notice of award”.  All Exhibits and 
Attachments included in the RFP shall be incorporated into the contract by reference. 

 
 a. A notice of award issued by the State of Missouri does not constitute an authorization for shipment 

of equipment or supplies or a directive to proceed with services.  Before providing equipment, 
supplies and/or services for the State of Missouri, the contractor must receive a form of authorization 
given to the contractor at the discretion of the state agency. 

 
 b. The contract expresses the complete agreement of the parties and performance shall be governed 

solely by the specifications and requirements contained therein. 
 

 c. Any change to the contract, whether by modification and/or supplementation, must be accomplished 
by a formal contract amendment signed and approved by and between the duly authorized 
representative of the contractor and the Division of Purchasing and Materials Management prior to 
the effective date of such modification.  The contractor expressly and explicitly understands and 
agrees that no other method and/or no other document, including correspondence, acts, and oral 
communications by or from any person, shall be used or construed as an amendment or modification 
to the contract. 

 
2.7.2 Contract Period - The original contract period shall be as stated on the Notice of Award.  The contract 

shall not bind, nor purport to bind, the state for any contractual commitment in excess of the original 
contract period.  The Division of Purchasing and Materials Management shall have the right, at its sole 
option, to renew the contract for three (3) additional one-year periods, or any portion thereof.  In the event 
the Division of Purchasing and Materials Management exercises such right, all terms and conditions, 
requirements and specifications of the contract shall remain the same and apply during the renewal 
period, pursuant to applicable option clauses of this document. 
 

2.7.3 Renewal Periods - If the option for renewal is exercised by the Division of Purchasing and Materials 
Management, the contractor shall agree that the prices for the renewal period shall not exceed the 
maximum price for the applicable renewal period stated on the Pricing Page of the contract. 

 
 a. If renewal prices are not provided, then prices during renewal periods shall be the same as during the 

original contract period. 
 

 b. In addition, the contractor shall understand and agree that renewal period price increases specified in 
the contract are not automatic. 

 
2.7.4 Termination - The Division of Purchasing and Materials Management reserves the right to terminate the 

contract at any time, for the convenience of the State of Missouri, without penalty or recourse, by giving 
written notice to the contractor at least thirty (30) calendar days prior to the effective date of such 
termination.  In the event of termination pursuant to this paragraph, all documents, data, reports, supplies, 
equipment, and accomplishments prepared, furnished or completed by the contractor pursuant to the 
terms of the contract shall, at the option of the Division of Purchasing and Materials Management, 
become the property of the State of Missouri. 

 
2.7.5 Transition: 
 

 a. Upon award of the contract, the contractor shall work with the state agency and any other 
organizations designated by the state agency to ensure an orderly transition of services and 
responsibilities under the contract and to ensure the continuity of those services required by the state 
agency. 

 
 b. Upon expiration, termination, or cancellation of the contract, the contractor shall assist the state 

agency to ensure an orderly and smooth transfer of responsibility and continuity of those services 
required under the terms of the contract to an organization designated by the state agency.  If 
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requested by the state agency, the contractor shall provide and/or perform any or all of the following 
responsibilities: 

 
 1) The contractor shall deliver, FOB destination, all records, documentation, reports, data, 

recommendations, or printing elements, etc., which were required to be produced under the 
terms of the contract to the state agency and/or to the state agency's designee within seven (7) 
days after receipt of the written request in a format and condition that are acceptable to the state 
agency. 

 
 2) The contractor shall discontinue providing service or accepting new assignments under the 

terms of the contract, on the date specified by the state agency, in order to ensure the 
completion of such service prior to the expiration of the contract. 

 
 3) If requested in writing via formal contract amendment, the contractor shall agree to continue 

providing any part or all of the services in accordance with the terms and conditions, 
requirements and specifications of the contract for a period not to exceed 120 calendar days 
after the expiration, termination or cancellation date of the contract for a price not to exceed 
those prices set forth in the contract. 

 
2.7.6 Contractor Liability - The contractor shall be responsible for any and all personal injury (including death) 

or property damage as a result of the contractor's negligence involving any equipment or service provided 
under the terms and conditions, requirements and specifications of the contract.  In addition, the 
contractor assumes the obligation to save the State of Missouri, including its agencies, employees, and 
assignees, from every expense, liability, or payment arising out of such negligent act. 

 
 a. The contractor also agrees to hold the State of Missouri, including its agencies, employees, and 

assignees, harmless for any negligent act or omission committed by any subcontractor or other 
person employed by or under the supervision of the contractor under the terms of the contract. 
 

 b. The contractor shall not be responsible for any injury or damage occurring as a result of any 
negligent act or omission committed by the State of Missouri, including its agencies, employees, and 
assignees. 
 

 c. Under no circumstances shall the contractor be liable for any of the following:  (1) third party claims 
against the state for losses or damages (other than those listed above); or (2) economic consequential 
damages (including lost profits or savings) or incidental damages, even if the contractor is informed 
of their possibility. 

 
2.7.7 Insurance - The contractor shall understand and agree that the State of Missouri cannot save and hold 

harmless and/or indemnify the contractor or employees against any liability incurred or arising as a result 
of any activity of the contractor or any activity of the contractor's employees related to the contractor's 
performance under the contract.  Therefore, the contractor must have and maintain adequate liability 
insurance in the form(s) and amount(s) sufficient to protect the State of Missouri, its agencies, its 
employees, its clients, and the general public against any such loss, damage and/or expense related to 
his/her performance under the contract.  The insurance shall include an endorsement that adds the State of 
Missouri as an additional insured.  Self-insurance coverage or another alternative risk financing 
mechanism may be utilized provided that such coverage is verifiable and irrevocably reliable and the 
State of Missouri is protected as an additional insured.  In the event any insurance coverage is canceled, 
the state agency must be notified immediately. 

 
2.7.8 Subcontractors - Any subcontracts for the products/services described herein must include appropriate 

provisions and contractual obligations to ensure the successful fulfillment of all contractual obligations 
agreed to by the contractor and the State of Missouri and to ensure that the State of Missouri is 
indemnified, saved, and held harmless from and against any and all claims of damage, loss, and cost 
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(including attorney fees) of any kind related to a subcontract in those matters described in the contract 
between the State of Missouri and the contractor. 

 
 a. The contractor shall expressly understand and agree that he/she shall assume and be solely 

responsible for all legal and financial responsibilities related to the execution of a subcontract. 
 

 b. The contractor shall agree and understand that utilization of a subcontractor to provide any of the 
products/services in the contract shall in no way relieve the contractor of the responsibility for 
providing the products/services as described and set forth herein. 

 
 c. The contractor must obtain the approval of the State of Missouri prior to establishing any new 

subcontracting arrangements and before changing any subcontractors.  The approval shall not be 
arbitrarily withheld. 

 
 d. Pursuant to subsection 1 of section 285.530, RSMo, no contractor or subcontractor shall knowingly 

employ, hire for employment, or continue to employ an unauthorized alien to perform work within 
the state of Missouri.  In accordance with sections 285.525 to 285.550, RSMo, a general contractor 
or subcontractor of any tier shall not be liable when such contractor or subcontractor contracts with 
its direct subcontractor who violates subsection 1 of section 285.530, RSMo, if the contract binding 
the contractor and subcontractor affirmatively states that 

 
 1) The direct subcontractor is not knowingly in violation of subsection 1 of section 285.530, 

RSMo, and shall not henceforth be in such violation. 
 2) The contractor or subcontractor receives a sworn affidavit under the penalty of perjury attesting 

to the fact that the direct subcontractor’s employees are lawfully present in the United States. 
 
2.7.9 Substitution of Personnel - The contractor agrees and understands that the State of Missouri's agreement 

to the contract is predicated in part on the utilization of the specific key individual(s) and/or personnel 
qualifications identified in the proposal.  Therefore, the contractor agrees that no substitution of such 
specific key individual(s) and/or personnel qualifications shall be made without the prior written approval 
of the state agency.  The contractor further agrees that any substitution made pursuant to this paragraph 
must be equal or better than originally proposed and that the state agency's approval of a substitution shall 
not be construed as an acceptance of the substitution's performance potential.  The State of Missouri 
agrees that an approval of a substitution will not be unreasonably withheld. 

 
2.7.10 Authorized Personnel: 
 

 a. The contractor shall only employ personnel authorized to work in the United States in accordance 
with applicable federal and state laws.  This includes but is not limited to the Illegal Immigration 
Reform and Immigrant Responsibility Act (IIRIRA) and INA Section 274A. 

 
 b. If the contractor is found to be in violation of this requirement or the applicable state, federal and 

local laws and regulations, and if the State of Missouri has reasonable cause to believe that the 
contractor has knowingly employed individuals who are not eligible to work in the United States, the 
state shall have the right to cancel the contract immediately without penalty or recourse and suspend 
or debar the contractor from doing business with the state.  The state may also withhold up to 
twenty-five percent of the total amount due to the contractor. 

 
 c. The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or 

local law enforcement agencies. 
 

 d. If the contractor meets the definition of a business entity as defined in section 285.525, RSMo, 
pertaining to section 285.530, RSMo, the contractor shall maintain enrollment and participation in 
the E-Verify federal work authorization program with respect to the employees hired after 
enrollment in the program who are proposed to work in connection with the contracted services 
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included herein.  If the contractor’s business status changes during the life of the contract to become 
a business entity as defined in section 285.525, RSMo, pertaining to section 285.530, RSMo, then 
the contractor shall, prior to the performance of any services as a business entity under the contract: 

  
 1) Enroll and participate in the E-Verify federal work authorization program with respect to the 

employees hired after enrollment in the program who are proposed to work in connection with 
the services required herein;  AND  

 2) Provide to the Division of Purchasing and Materials Management the documentation required 
in the exhibit titled,  Business Entity Certification, Enrollment Documentation, and Affidavit of 
Work Authorization affirming said company’s/individual’s enrollment and participation in the 
E-Verify federal work authorization program; AND  

 3) Submit to the Division of Purchasing and Materials Management a completed, notarized 
Affidavit of Work Authorization provided in the exhibit titled, Business Entity Certification, 
Enrollment Documentation, and Affidavit of Work Authorization. 

 
 e. In accordance with subsection 2 of section 285.530, RSMo, the contractor should renew their 

Affidavit of Work Authorization annually.  A valid Affidavit of Work Authorization is necessary to 
award any new contracts. 

 
2.7.11 Contractor Status - The contractor represents himself or herself to be an independent contractor offering 

such services to the general public and shall not represent himself/herself or his/her employees to be an 
employee of the State of Missouri.  Therefore, the contractor shall assume all legal and financial 
responsibility for taxes, FICA, employee fringe benefits, workers compensation, employee insurance, 
minimum wage requirements, overtime, etc., and agrees to indemnify, save, and hold the State of 
Missouri, its officers, agents, and employees, harmless from and against, any and all loss; cost (including 
attorney fees); and damage of any kind related to such matters. 

 
2.7.12 Coordination - The contractor shall fully coordinate all contract activities with those activities of the state 

agency.  As the work of the contractor progresses, advice and information on matters covered by the 
contract shall be made available by the contractor to the state agency or the Division of Purchasing and 
Materials Management throughout the effective period of the contract. 

 
2.7.13 Property of State - All documents, data, reports, supplies, equipment, and accomplishments prepared, 

furnished, or completed by the contractor specifically for the State of Missouri pursuant to the terms of 
the contract shall become the property of the State of Missouri.  In addition, the contractor shall agree and 
understand that any assessment and assessment items developed uniquely and specifically for the State of 
Missouri shall become the property of the State of Missouri.  Upon expiration, termination, or 
cancellation of the contract, said items shall become the property of the State of Missouri. 

 
 a. The contractor shall not use any assessments or assessment items which are developed uniquely and 

specifically for the State of Missouri for any purpose other than as specified herein, unless the 
contractor has obtained the prior written consent of the state agency for the use of the assessments or 
assessment items. 

 
2.7.14 Confidentiality: 
 

 a. The contractor shall agree and understand that all discussions with the contractor and all information 
gained by the contractor as a result of the contractor’s performance under the contract shall be 
confidential and that no reports, documentation, or material prepared as required by the contract 
shall be released to the public without the prior written consent of the state agency. 

 
 b. If required by the state agency, the contractor and any required contractor personnel must sign 

specific documents regarding confidentiality, security, or other similar documents upon request.  
Failure of the contractor and any required personnel to sign such documents shall be considered a 
breach of contract and subject to the cancellation provisions of this document. 
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2.7.15 Contractor Equipment Use: 
 

 a. Title - Title to any equipment required by the contract shall be held by and vested in the contractor.  
The State of Missouri shall not be liable in the event of loss, incident, destruction, theft, damage, 
etc., for the equipment including, but not limited to, devices, wires, software, technical literature, etc.  
It shall be the contractor’s sole responsibility to obtain insurance coverage for such loss in an amount 
that the contractor deems appropriate. 
 

 b. Liability - The contractor shall agree that the State of Missouri shall not be responsible for any 
liability incurred by the contractor or the contractor's employees arising out of the ownership, 
selection, possession, leasing, rental, operation, control, use, maintenance, delivery, return, and/or 
installation of equipment provided by the contractor, except as otherwise provided in the contract. 

 
2.7.16 Force Majeure - The contractor shall not be liable for any excess costs for delayed delivery of goods or 

services to the State of Missouri, if the failure to perform the contract arises out of causes beyond the 
control of, and without the fault or negligence of the contractor.  Such causes may include, however are 
not restricted to: acts of God, fires, floods, epidemics, quarantine restrictions, strikes, and freight 
embargoes.  In all cases, the failure to perform must be beyond the control of, and without the fault or 
negligence of, either the contractor or any subcontractor(s).  The contractor shall take all possible steps to 
recover from any such occurrences. 
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3. PROPOSAL SUBMISSION INFORMATION 
 
3.1 Submission of Proposals: 
 
3.1.1 ELECTRONIC SUBMISSION OF PROPOSALS THROUGH THE ON-LINE BIDDING/VENDOR 

REGISTRATION SYSTEM WEB SITE IS NOT AVAILABLE FOR THIS RFP. 
 
3.1.2 When submitting a proposal, the offeror should include five (5) additional copies along with their original 

proposal.  The front cover of the original proposal should be labeled “original” and the front cover of all 
copies should be labeled “copy”. 

 
 a. In addition the offeror should provide two (2) copies of their entire proposal, including all 

attachments, in Microsoft compatible format on a CD(s) or flash drive.  The offeror should ensure all 
copies and all media are identical to the offeror’s hardcopy original proposal.  In case of a 
discrepancy, the original hardcopy proposal document shall govern. 

 
 b. Recycled Products - The State of Missouri recognizes the limited nature of our resources and the 

leadership role of government agencies in regard to the environment.  Accordingly, the offeror is 
requested, but not required, to print the proposal double sided using recycled paper, if possible, and 
minimize or eliminate the use of non-recyclable materials such as plastic report covers, plastic 
dividers, vinyl sleeves, and binding.  Lengthy proposals may be submitted using printer or other 
loose leaf paper in a notebook or binder. 

 
 c. Open Records - Pursuant to section 610.021, RSMo, the offeror’s proposal shall be considered an 

open record after a contract is executed or all proposals are rejected.  At that time, all proposals are 
scanned into the Division of Purchasing and Materials Management imaging system. 

 
 1) The scanned information will be available for viewing through the Internet from the Division of 

Purchasing and Materials Management Awarded Bid & Contract Document Search system.  
Therefore, the offeror is advised not to include any information in the proposal that the offeror 
does not want to be viewed by the public, including personal identifying information such as 
social security numbers. 

 2) In preparing a proposal, the offeror should be mindful of document preparation efforts for 
imaging purposes and storage capacity that will be required to image the proposals and should 
limit proposal content to items that provide substance, quality of content, and clarity of 
information. 

 
3.1.3 To facilitate the evaluation process, the offeror is encouraged to organize their proposal into sections that 

correspond with the individual evaluation categories described herein.  The offeror is cautioned that it is 
the offeror’s sole responsibility to submit information related to the evaluation categories and that the 
State of Missouri is under no obligation to solicit such information if it is not included with the proposal.  
The offeror’s failure to submit such information may cause an adverse impact on the evaluation of the 
proposal. 

 
 a. Each section should be titled with each individual evaluation category and all material related to that 

category should be included therein. 
 b. The proposal should be page numbered. 
 c. The signed page one from the original RFP and all signed amendments should be placed at the 

beginning of the proposal. 
 
3.1.4 Questions Regarding the RFP – Except as may be otherwise stated herein, the offeror and the offeror’s 

agents (including subcontractors, employees, consultants, or anyone else acting on their behalf) must 
direct all of their questions or comments regarding the RFP, the solicitation process, the evaluation, etc., 
to the buyer of record indicated on the first page of this RFP.  The offeror and the offeror’s agents must 
not contact either the state agency or the educator preparation programs during the procurement process 
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on any matters related to the procurement of the Missouri Assessment for the Certification of Educators.  
Inappropriate contacts to other personnel are grounds for suspension and/or exclusion from specific 
procurements.  Offerors and their agents who have questions regarding this matter should contact the 
buyer. 
 
 a. The buyer may be contacted via e-mail or phone as shown on the first page, or via facsimile to 573-

526-9816. 
 

 b. Only those questions which necessitate a change to the RFP will be addressed via an amendment to 
the RFP.  Written records of the questions and answers will not be maintained.  Offerors are advised 
that any questions received less than ten calendar days prior to the RFP opening date may not be 
addressed. 

 
 c. The offeror may contact the Office of Equal Opportunity (OEO) regarding MBE/WBE certification 

or subcontracting with MBE/WBE companies. 
 
3.2 Competitive Negotiation of Proposals - The offeror is advised that under the provisions of this Request 

for Proposal, the Division of Purchasing and Materials Management reserves the right to conduct 
negotiations of the proposals received or to award a contract without negotiations.  If such negotiations 
are conducted, the following conditions shall apply: 

 
3.2.1 Negotiations may be conducted in person, in writing, or by telephone. 
 
3.2.2 Negotiations will only be conducted with potentially acceptable proposals.  The Division of Purchasing 

and Materials Management reserves the right to limit negotiations to those proposals which received the 
highest rankings during the initial evaluation phase.  All offerors involved in the negotiation process will 
be invited to submit a best and final offer. 

 
3.2.3 Terms, conditions, prices, methodology, or other features of the offeror’s proposal may be subject to 

negotiation and subsequent revision.  As part of the negotiations, the offeror may be required to submit 
supporting financial, pricing and other data in order to allow a detailed evaluation of the feasibility, 
reasonableness, and acceptability of the proposal. 

 
3.2.4 The mandatory requirements of the Request for Proposal shall not be negotiable and shall remain 

unchanged unless the Division of Purchasing and Materials Management determines that a change in such 
requirements is in the best interest of the State of Missouri. 

 
3.3 Evaluation and Award Process: 
 
3.3.1 After determining that a proposal satisfies the mandatory requirements stated in the Request for Proposal, 

the evaluator(s) shall use both objective analysis and subjective judgment in conducting a comparative 
assessment of the proposal in accordance with the evaluation criteria stated below.  The contracts shall be 
awarded to the lowest and best proposals. 

 
 a. Cost ................................................................................................................................  90 points 
 b. Experience, Reliability, and Expertise of Personnel......................................................  55 points 
 c. Method of Performance .................................................................................................  55 points 

 
3.3.2 After an initial screening process, a question and answer conference or interview may be conducted with 

the offeror, if deemed necessary by the Division of Purchasing and Materials Management.  In addition, 
the offeror may be asked to make an oral presentation of their proposal during the conference.  
Attendance cost at the conference shall be at the offeror's expense.  All arrangements and scheduling shall 
be coordinated by the Division of Purchasing and Materials Management. 
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3.3.3 Separate evaluations shall be conducted for each of the following types of assessments, and awards made 
accordingly: 

 
 a. Entry Assessments for Paraprofessionals 
 b. Entry Assessment for Teacher Preparation 
 c. Work Skills Assessment of Candidates 
 d. Standards-Based Assessment for Coursework and Clinical Experiences 
 e. Exit Assessments 
 f. Pedagogy Assessments 

 
3.4 Evaluation of Cost: 
 
3.4.1 Pricing – The offeror must provide pricing as required on the Pricing Page. 
 
3.4.2 Objective Evaluation of Cost – For each assessment types identified herein, with the exception of the Exit 

Assessment, the cost evaluation shall be based on a total cost determined by summing the applicable 
prices on the Pricing Page.  For the Exit Assessments, the cost evaluation shall be based on a total cost 
using the firm, fixed prices stated on the Pricing Page and the quantities stated below.  The prices quoted 
for the Additional Services and/or Products will not be included in the objective cost evaluation. 

 
Exit Assessment Quantity 

Early Childhood Education Birth to Grade 3 964 
Elementary Education Grades 1-6 942 
Elementary Mathematics Specialist Grades 1-6 1 
Middle School Education Grades 5-9 Language Arts 548 
Middle School Education Grades 5-9 Mathematics 735 
Middle School Education Grades 5-9 Science 336 
Middle School Education Grades 5-9 Social Science 393 
Agriculture Grades 9-12 51 
Art Grades K-12; K-9, 9-12 290 
Business Education Grade 9-12 122 
Family & Consumer Sciences, and Human Services 
Grades K-12 

120 

Foreign Language: Chinese (Mandarin) Grades K-12, K-9 1 
Foreign Language: French Grades K-12,K-9 49 
Foreign Language: German Grades K-12, K-9 17 
Foreign Language: Spanish Grades K-12 K-9 151 
Industrial Technology Grades 9-12 30 
Health:  Grades K-12; Grades K-9, Grades 9-12 311 
Library Media Specialist Grades K-12 224 
Marketing Education Grades 9-12 54 
Mathematics Grades 9-12 485 
Music: Instrumental; Vocal Grades K-12 
Paper Based 

239 

Music: Instrumental; Vocal Grades K-12 
Computer Based 

239 

Physical Education Grades K-12, K-9, 9-12 540 
Science: Biology Grades 9-12 225 
Science: Chemistry Grades 9-12 119 
Science: Earth Science Grades 9-12 33 
Science: General Science Grades 9-12 89 
Science: Physics Grades 9-12 57 
Social Science: United States History Grades 9-12 95 
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Exit Assessment Quantity 
Social Science: United States History as a Supporting 
Academic Content Area - Grades 9-12 

95 

Social Science: World History Grades 9-12 95 
Social Science: World History as a Supporting Academic 
Content Area - Grades 9-12 

95 

Social Science: Economics Grades 9-12 95 
Social Science: Economics as a Supporting Academic Content 
Area - Grades 9-12 

95 

Social Science: Geography Grades 9-12 95 
Social Science: Geography as a Supporting Academic Content 
Area - Grades 9-12 

95 

Social Science: Political Science Grades 9-12 95 
Social Science: Political Science as a Supporting Academic 
Content Area - Grades 9-12 

95 

Social Science: Behavioral Sciences Grades 9-12 95 
Social Science: Behavioral Sciences as a Supporting 
Academic Content Area -Grades 9-12 

95 

Early Childhood Special Education – Birth to Grade 3 212 
Special Education Grades K-12 Blind and Partially Sighted 16 
Special Education Grades K-12 Deaf and Hearing Impaired 44 
Special Education Grades K-12 Mild-Moderate Cross-
Categorical Disabilities 

886 

Special Education 
Grades K-12 Severely Developmentally Developed 

6 

Speech and Language Pathologist Grades Birth-12 222 
Speech/Theatre Grades 9-12 113 
Unified Science: Biology Grades 9-12 225 
Unified Science: Biology as a Supporting Academic Content 
Area -  Grades 9-12 

225 

Unified Science: Chemistry Grades 9-12 119 
Unified Science: Chemistry as a Supporting Academic 
Content Area -  Grades 9-12 

119 

Unified Science: Earth Science Grades 9-12 33 
Unified Science: Earth Science as a Supporting Academic 
Content Area -  Grades 9-12 

33 

Unified Science: Physics Grades 9-12 57 
Unified Science: Physics as a Supporting Academic Content 
Area -  Grades 9-12 

57 

School Counselor – Grades K-8; 7-12 362 
School Psychologist – Grades K-12 40 
Building Level Administrator: 
Principal Grades K-5, 5-9, 9-12; 
Special Education Administrator Grades K-12; 
Career Education Director Grade 9-12 
Paper Based 

635 

Building Level Administrator: 
Principal Grades K-5, 5-9, 9-12; 
Special Education Administrator Grades K-12; 
Career Education Director Grade 9-12 
Computer Based 

635 

District Level Administrator (Superintendent) Grades K-12 
Paper Based 

156 
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Exit Assessment Quantity 
District Level Administrator (Superintendent) Grades K-12 
Computer Based 

156 

 
 a. The evaluation of cost will include the original and any potential renewal periods. 

 
 b. Cost evaluation points shall be determined from the result of the calculation stated above using the 

following formula: 
 

Lowest Responsive Offeror’s Price 
X 

Maximum Cost 
Evaluation 
points (90) 

= 
Assigned Cost 

Points Compared Offeror’s Price 

 
 c. The offeror shall agree and understand that the quantities used in the evaluation of cost are provided 

solely to document how cost will be evaluated.  The State of Missouri makes no guarantee regarding 
the accuracy of the quantities stated nor does the State of Missouri intend to imply that the figures 
used for the cost evaluation in any way reflect actual nor anticipated usage 

 
3.5 Evaluation of Offeror's Experience, Reliability, and Expertise of Personnel 

 
3.5.1 Experience and reliability of the offeror’s organization will be considered subjectively in the evaluation 

process.  Therefore, the offeror is advised to submit information concerning the offeror’s organization and 
information documenting the offeror’s experience in past performances, especially those performances 
related to the requirements of this RFP.  If the offeror is proposing an entity other than the offeror to 
perform the required services, the offeror should also submit the information requested for such proposed 
subcontractor. 

 
 a. Offeror Information - The offeror should provide information about the offeror’s organization on 

Exhibit A. 
 

 b. Experience - The offeror should provide information related to previous and current 
services/contracts of the offeror or offeror’s proposed subcontractor where performance was similar 
to the required services of this RFP.  The information may be shown on Exhibit B or in a similar 
manner. 

 
 1) As part of the evaluation process, the State of Missouri may contact the offeror’s references, 

including references not listed or identified within the offeror’s proposal but who have current 
or previous experiences with the offeror. 
 

 2) The offeror shall agree and understand that the State of Missouri is not obligated to contact the 
offeror’s references. 

 
3.5.2 The qualifications of the personnel proposed by the offeror to perform the requirements of this RFP, 

whether from the offeror’s organization or from a proposed subcontractor, will be subjectively evaluated.  
Therefore, the offeror should submit detailed information related to the experience and qualifications, 
including education and training, of proposed personnel. 

 
 a. Personnel Expertise - The offeror should provide the information requested on Exhibit C for each 

key person proposed to provide the services required herein. 
 

 1) The information provided should be structured to emphasize relevant qualifications and 
experience of the personnel in completing contracts/performing services of a similar size and 
scope to the requirements of this RFP. 

 2) The information submitted should clearly identify previous experience of the person in 
performing similar services and should include beginning and ending dates, a description of the 
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role of the person in such performances, results of the services performed, and whether the 
person is proposed for the same services for the State of Missouri. 

 
 b. Personnel Qualifications - If personnel are not yet hired, the offeror should provide detailed 

descriptions of the required employment qualifications; and detailed job descriptions of the position 
to be filled, including the type of person proposed to be hired. 

 
3.6 Evaluation of Method of Performance - Proposals will be subjectively evaluated based on the offeror’s 

plan for performing the requirements of the RFP.  Therefore, the offeror should present information 
which demonstrates the method or manner in which the offeror proposes to satisfy these requirements and 
which confirms the offeror’s ability to satisfy the requirements.  The language of the narrative should be 
straightforward and limited to facts, solutions to problems, and plans of action. 

 
3.6.1 Description of Proposed Services - Exhibit D is provided for the offeror’s use in providing information 

about the proposed method of performance.  Unless a particular requirement isn’t conducive to 
elaboration, each paragraph within the Contractual Requirements may be addressed by writing a 
description of how, when, by whom, with what, to what degree, why, and where the requirement will be 
satisfied and otherwise detailing the offeror’s understanding of the requirements and ability and 
methodology to successfully perform.  When responding to the appropriate provisions in the Contractual 
Requirements, the offeror should identify the paragraph or subparagraph number and then provide the 
additional elaboration describing the offeror’s plans for performing or meeting the requirement. 

 
3.6.2 The offeror should submit a draft implementation plan for the period covering the Original Contract 

Period (Date of Award through Three Years) outlining the design and development of the assessments 
(including assessment content and the validity, reliability, and relevancy of assessment items; types of 
assessment items; mechanism for content and bias reviews; establishment of assessment review and 
administration timelines; appropriate field testing; standard setting; and ongoing alignment), 
administration and scoring of the assessments, and analyzing, interpreting, and reporting the results of the 
assessments pertaining to the candidates and paraprofessionals seeking educator certification.  The 
implementation plan should address the services to be provided to the state agency and the educator 
preparation programs. 

 
 a. The implementation plan should provide a detailed timeline of the activities that will occur in the 

design and development of each assessment.  The timeline should also identify the schedule for the 
beginning of the administration of each assessment. 
 

 b. The offeror should utilize Exhibit E, or other similar format, to provide such information. 
 
3.6.3 The State of Missouri reserves the right to subjectively evaluate the additional services and/or products 

proposed, including the prices proposed for such services and/or products, the offeror’s flexibility in 
ensuring ease of access of the assessments to the candidates, and services/products available to the 
candidates at no charge. 

 
3.7 Miscellaneous Submittal Information: 
 
3.7.1 Affidavit of Work Authorization and Documentation - Pursuant to section 285.530, RSMo, if the offeror 

meets the section 285.525, RSMo, definition of a “business entity” 
(http://www.moga.mo.gov/statutes/C200-299/2850000525.HTM), the offeror must affirm the offeror’s 
enrollment and participation in the E-Verify federal work authorization program with respect to the 
employees hired after enrollment in the program who are proposed to work in connection with the 
services requested herein.  The offeror should complete applicable portions of Exhibit F, Business Entity 
Certification, Enrollment Documentation, and Affidavit of Work Authorization.  The applicable portions 
of Exhibit F must be submitted prior to an award of a contract. 

 
3.7.2 The offeror should complete and submit Exhibit G, Miscellaneous Information. 
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3.7.3 Business Compliance - The offeror must be in compliance with the laws regarding conducting business in 

the State of Missouri.  The offeror certifies by signing the signature page of this original document and 
any amendment signature page(s) that the offeror and any proposed subcontractors either are presently in 
compliance with such laws or shall be in compliance with such laws prior to any resulting contract award.  
The offeror shall provide documentation of compliance upon request by the Division of Purchasing and 
Materials Management.  The compliance to conduct business in the state shall include, but not necessarily 
be limited to: 
 
 a. Registration of business name (if applicable) 
 b. Certificate of authority to transact business/certificate of good standing (if applicable) 
 c. Taxes (e.g., city/county/state/federal) 
 d. State and local certifications (e.g., professions/occupations/activities) 
 e. Licenses and permits (e.g., city/county license, sales permits) 
 f. Insurance (e.g., worker’s compensation/unemployment compensation)  
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4. PRICING PAGE 
 
4.1 Entry Assessments for Paraprofessionals – If the offeror is proposing to provide Entry Assessments for 

Paraprofessionals, the offeror shall provide a firm, fixed price for each of the following for the original 
contract period and a maximum price for each of the following for each potential renewal period for 
providing the services in accordance with the provisions and requirements of this RFP.  All costs 
associated with providing the required services, including assessment design and development, shall be 
included in the stated prices. 

 
 

Entry Assessments for 
Paraprofessionals 

Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

001 
Paper-Based Entry 
Assessments for 
Paraprofessionals 

 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 

002 
Computer-Based Entry 
Assessments for 
Paraprofessionals 

 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
 
 
4.2 Entry Assessments for Teacher Preparation – If the offeror is proposing to provide Entry Assessments 

for Teacher Preparation, the offeror shall provide a firm, fixed price for each of the following for the 
original contract period and a maximum price for each of the following for each potential renewal period 
for providing the services in accordance with the provisions and requirements of this RFP.  All costs 
associated with providing the required services, including assessment design and development, shall be 
included in the stated prices. 

 
 

Entry Assessments for 
Teacher Preparation 

Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

003 
Paper-Based Entry 
Assessment for Teachers 

 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 

004 
Computer-Based Entry 
Assessment for Teachers 

 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
 
 
4.3 Work Skills Assessments of Candidates – If the offeror is proposing to provide Work Skills 

Assessment, the offeror shall provide a firm, fixed price for each of the following for the original contract 
period and a maximum price for each of the following for each potential renewal period for providing the 
services in accordance with the provisions and requirements of this RFP.  All costs associated with 
providing the required services, including assessment design and development, shall be included in the 
stated prices. 

 
 

Work Skills Assessment of 
Candidates 

Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

005 
Paper-Based Entry 
Assessment for Works Skills 
Assessment of Candidates 

 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 

006 
Computer-Based Entry 
Assessment for Works Skills 
Assessment of Candidates 

 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
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4.4 Standards-Based Assessments for Coursework and Clinical Experiences – If the offeror is proposing 

to provide Standards-Based Assessments, the offeror shall provide a firm, fixed price for each of the 
following for the original contract period and a maximum price for each of the following for each 
potential renewal period for providing the services in accordance with the provisions and requirements of 
this RFP.  All costs associated with providing the required services, including assessment design and 
development, shall be included in the stated prices. 

 
 Standards-Based 

Assessments for Coursework 
& Clinical Experiences 

Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

007 Assessment for Teachers 
 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

008 Assessments for Counselors 
 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

009 Assessment for Librarians 
 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

010 
Assessments for Building & 
District Leaders 

 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
 
 
4.5 Exit Assessments– If the offeror is proposing to provide Exit Assessments, the offeror shall provide a 

firm, fixed price for each of the following for the original contract period and a maximum price for each 
of the following for each potential renewal period for providing the services in accordance with the 
provisions and requirements of this RFP.  All costs associated with providing the required services, 
including assessment design and development, shall be included in the stated prices. 

 
 

Paper Based 
Exit Assessments 

Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

011 
Music: Instrumental; Vocal 
Grades K-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

012 

Building Level Administrator: 
Principal  
Grades K-5, 5-9, 9-12; 
Special Education 
Administrator Grades K-12; 
Career Education Director 
Grade 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

013 
District Level Administrator 
(Superintendent) Grades K-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

 
 
 

Computer Based 
Exit Assessments 

Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

014 
Early Childhood Education 
Birth to Grade 3 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

015 
Elementary Education 
Grades 1-6 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 
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Computer Based 
Exit Assessments 

Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

016 
Elementary Mathematics 
Specialist Grades 1-6 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

017 
Middle School Education 
Grades 5-9 Language Arts 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

018 
Middle School Education 
Grades 5-9 Mathematics 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

019 
Middle School Education 
Grades 5-9 Science 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

020 
Middle School Education 
Grades 5-9 Social Science 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

021 Agriculture Grades 9-12 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 

022 Art Grades K-12; K-9, 9-12 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 

023 
Business Education 
Grade 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

024 English Grades 9-12 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 

025 
Family & Consumer Sciences, 
and Human Services 
Grades K-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

026 
Foreign Language: Chinese 
(Mandarin) Grades K-12, K-9 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

027 
Foreign Language: French 
Grades K-12, K-9 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

028 
Foreign Language: German 
Grades K-12, K-9 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

029 
Foreign Language: Spanish 
Grades K-12, K-9 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

030 
Industrial Technology 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

031 
Health:  Grades K-12; Grades 
K-9, Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

032 
Library Media Specialist 
Grades K-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

033 
Marketing Education 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

034 Mathematics Grades 9-12 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 

035 
Music: Instrumental; Vocal 
Grades K-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

036 
Physical Education 
Grades K-12, K-9, 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

037 Science: Biology Grades 9-12 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 

038 
Science: Chemistry 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

039 
Science: Earth Science 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

040 
Science: General Science 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 
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Computer Based 
Exit Assessments 

Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

041 Science: Physics Grades 9-12 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 

042 
Social Science: United States 
History Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

043 

Social Science: United States 
History as a Supporting 
Academic Content Area - 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

044 
Social Science: World History 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

045 
Social Science: World History 
as a Supporting Academic 
Content Area - Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

046 
Social Science: Economics 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

047 
Social Science: Economics as 
a Supporting Academic 
Content Area - Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

048 
Social Science: Geography 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

049 
Social Science: Geography as 
a Supporting Academic 
Content Area - Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

050 
Social Science: Political 
Science Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

051 

Social Science: Political 
Science as a Supporting 
Academic Content Area - 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

052 
Social Science: Behavioral 
Sciences Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

053 

Social Science: Behavioral 
Sciences as a Supporting 
Academic Content Area -
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

054 
Early Childhood Special 
Education – Birth to Grade 3 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

055 
Special Education Grades K-
12 Blind and Partially Sighted 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

056 
Special Education Grades K-
12 Deaf and Hearing Impaired 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

057 
Special Education Grades K-
12 Mild-Moderate Cross-
Categorical Disabilities 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

058 
Special Education 
Grades K-12 Severely 
Developmentally Developed 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

059 
Special Education Content 
Assessment for 
Middle/Secondary 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 
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Computer Based 
Exit Assessments 

Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

060 
Speech and Language 
Pathologist Grades Birth-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

061 Speech/Theatre Grades 9-12 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 
$_______ 

per assessment 

062 
Unified Science: Biology 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

063 
Unified Science: Biology as a 
Supporting Academic Content 
Area -  Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

064 
Unified Science: Chemistry 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

065 
Unified Science: Chemistry as 
a Supporting Academic 
Content Area -  Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

066 
Unified Science: Earth 
Science Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

067 

Unified Science: Earth 
Science as a Supporting 
Academic Content Area -  
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

068 
Unified Science: Physics 
Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

069 
Unified Science: Physics as a 
Supporting Academic Content 
Area -  Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

070 
School Counselor –  
Grades K-8; 7-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

071 
School Psychologist – 
 Grades K-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

072 

Building Level Administrator : 
Principal Grades K-5, 5-9, 9-
12; 
Special Education 
Administrator Grades K-12; 
Career Education Director 
Grade 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

073 
District Level Administrator 
(Superintendent) Grades K-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

 
 
4.6 Pedagogy Assessments– If the offeror is proposing to provide Pedagogy Assessments, the offeror shall 

provide a firm, fixed price for each of the following for the original contract period and a maximum price 
for each of the following for each potential renewal period for providing the services in accordance with 
the provisions and requirements of this RFP.  All costs associated with providing the required services, 
including assessment design and development, shall be included in the stated prices. 

 
 

Pedagogy Assessments 
Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

074 
Paper-Based 
Early Childhood Education 
without a Content  

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 
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Pedagogy Assessments 

Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

074 
Computer- Based 
Early Childhood Education 
without a Content  

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

076 
Paper-Based 
Elementary Education 
without a Content  

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

077 
Computer- Based 
Elementary Education 
without a Content Assessment  

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

078 

Paper-Based 
Middle Level Content Area 
without a Content Assessment 
– Grades 5-9 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

079 

Computer- Based 
Middle Level Content Area 
without a Content Assessment 
– Grades 5-9 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

080 

Paper-Based 
Secondary Content Area 
without a Content Assessment 
– Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

081 

Computer-Based 
Secondary Content Area 
without a Content Assessment 
– Grades 9-12 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

$_______ 
per assessment 

 
 
4.7 Additional Services and/or Products – The offeror must submit a list of any additional services and/or 

products that are related to the administration, scoring, and reporting of the assessments and which are 
available to the candidates, but are not included in the assessment pricing stated above.  For each 
additional service and product identified, the offeror must provide a firm, fixed price for the original 
contract period and a maximum price for each potential renewal period.  (For informational purposes 
only, a listing of the additional services and products offered under the expiring Educator Assessment 
contract is provided on Attachment #3.)  If the offeror does not list and does not provide pricing for 
additional services/products, the State of Missouri shall assume that the offeror does not offer any 
additional services/products. 

 
 

 
Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

082 
Extended Registration (Paper-
Delivered Tests) 

 
$_______ 

 
$_______ 

 
$_______ 

 
$_______ 

 

083 
Emergency Registration 
(Paper-Delivered Tests) 

 
$_______ 

 
$_______ 

 
$_______ 

 
$_______ 

 

084 
Test, Test Center, or Test Date 
Change (Paper-Delivered 
Tests) 

 
$_______ 

 
$_______ 

 
$_______ 

 
$_______ 

 

085 
Additional Score Reports 
(Starting the 46 calendar day 
after the score is posted) 

 
$_______ 

 
$_______ 

 
$_______ 

 
$_______ 
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Original 
Contract 

Period 

First Renewal 
Period 

Second Renewal 
Period 

Third Renewal 
Period 

086 
Test Date, Test Time, or Test 
Center Change (Computer-
Based Tests) 

 
$_______ 

 
$_______ 

 
$_______ 

 
$_______ 

 

087 
Telephone Registration 
(Paper-Delivered Tests) 

 
$_______ 

 
$_______ 

 
$_______ 

 
$_______ 

 

088 
Scores by Telephone (Per 
Request)  

 
$_______ 

 
$_______ 

 
$_______ 

 
$_______ 

 

089 
Score Verification/Review 
Service - Multiple-Choice Test 

 
$_______ 

 
$_______ 

 
$_______ 

 
$_______ 

 

090 
Score Verification/Review 
Service – Constructed-
Response Test 

 
$_______ 

 
$_______ 

 
$_______ 

 
$_______ 

 

091 

Score Verification/Review 
Service - Combined Multiple-
Choice and Constructed-
Response Test 

 
$_______ 

 
$_______ 

 
$_______ 

 
$_______ 

 

092 Declined Credit Card 
 

$_______ 
 

$_______ 
 

$_______ 
 

$_______ 
 

093 Returned Check Service Fee 
 

$_______ 
 

$_______ 
 

$_______ 
 

$_______ 
 

094  
 

$_______ 
 

$_______ 
 

$_______ 
 

$_______ 
 

095  
 

$_______ 
 

$_______ 
 

$_______ 
 

$_______ 
 

096  
 

$_______ 
 

$_______ 
 

$_______ 
 

$_______ 
 

097  
 

$_______ 
 

$_______ 
 

$_______ 
 

$_______ 
 

098  
 

$_______ 
 

$_______ 
 

$_______ 
 

$_______ 
 

099  
 

$_______ 
 

$_______ 
 

$_______ 
 

$_______ 
 

100  
 

$_______ 
 

$_______ 
 

$_______ 
 

$_______ 
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EXHIBIT A 
 

OFFEROR INFORMATION 
 
The offeror should provide the following information about the offeror’s organization: 
 
 a. Provide a brief company history, including the founding date and number of years in business as currently 

constituted. 
 
 
 
 
 

 b. Describe the nature of the offeror’s business, type of services performed, etc.  Identify the offeror’s website 
address, if any. 
 
 
 
 
 

 c. Provide a list of and a short summary of information regarding the offeror’s current contracts/clients. 
 
 
 
 
 

 d. List, identify, and provide reasons for each contract/client gained and lost in the past two years. 
 
 
 
 
 

 e. Describe the structure of the organization including any board of directors, partners, top departmental 
management, corporate organization, corporate trade affiliations, any parent/subsidiary affiliations with other 
firms, etc. 
 
 
 
 
 

 f. Provide information regarding the client support activities, research projects, etc., in which the offeror 
participates or conducts in support of the Missouri Department of Elementary and Secondary Education, 
teacher education, and/or the education field in general. 
 
 
 
 
 

 g. Present a document that provides your organization’s vision related to the assessment of candidates and/or 
paraprofessionals seeking educator certification and the subsequent connection to practicing educators. 
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EXHIBIT B 
 

CURRENT/PRIOR EXPERIENCE 
 

The offeror should copy and complete this form documenting the offeror and subcontractor’s current/prior 
experience considered relevant to the services required herein.  In addition, the offeror is advised that if the 
contact person listed for verification of services is unable to be reached during the evaluation, the listed 
experience may not be considered. 
 

Offeror Name or Subcontractor Name:   _____________________________________________________ 
(if reference is for a Subcontractor): 

Reference Information (Current/Prior Services Performed For:) 

Name of Reference 
Company/Client: 

 

Address of Reference 
Company/Client: 

 

Reference Contact Person 
Name, Phone #, and E-mail 
Address: 

 

Title/Name of 
Service/Contract 

 

Dates of Service/Contract:  

If service/contract has 
terminated, specify reason: 

 

Size of Service such as: 

 Number of Individuals 
Tested 

 Total Annual 
Value/Volume 

 

Size of Service/Contract (in 
terms of offeror’s total 
amount of business) 

 

Description of Services 
Performed 

 

Personnel Assigned to 
Service/Contract (include 
position title): 

 

 
As the contact person for the company/client provided above, my signature below verifies that the information presented on this form is 
accurate.  I understand that the information provided on this form is for verification purposes and does not address the quality of the 
services provided.  I am available for contact by the State of Missouri for additional discussions regarding my/my company’s association 
with the offeror referenced above: 
 
 
__________________________________________  ________________________ 
  Signature of Contact Person Verifying Information   Date of Signature 
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EXHIBIT C 
 

EXPERTISE OF KEY PERSONNEL 
(Copy and complete this table for each key person proposed) 

 

Title of Position:______________________________ 

Name of Person:  

Educational Degree (s):  include 
college or university, major, and dates 

 

License(s)/Certification(s), number(s), 
expiration date(s), if applicable: 

 

Specialized Training Completed.  
Include dates and documentation of 
completion: 

 

Number of years experience in area of 
service proposed to provide: 

 

Describe person’s relationship to 
offeror.  If employee, number of 
years.  If subcontractor, describe 
other/past working relationships 

 

Describe this person’s responsibilities 
over the past 12 months. 

 

Previous employer(s), positions, and 
dates 

 

 

 

Identify specific information about 
experience.  Clearly identify the 
experience, provide dates, and 
describe the person’s role and extent 
of involvement in the experience. 

 

 

 

Staffing Methodology 

Describe the person’s planned 
duties/role proposed herein: 

 

Specify the approximate number of 
hours per month this person is 
proposed for services 
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EXHIBIT D 
 

METHOD OF PERFORMANCE 
 
The offeror should present a written plan for performing the requirements specified in this Request for Proposal.  
In presenting such information, the offeror should specifically address each of the following issues: 
 
 
1. The offeror should address the proposed method to correlate the scores from the assessments administered 

for the State of Missouri with national scores. 
 
3 The offeror should provide the address of facilities from which the assessments will be administered.  A 

designation of city will be adequate.  The offeror should also address whether the offeror has the ability to 
offer the administration of the assessments at sites outside of the State of Missouri and/or outside the 
United States, including military bases.  If the offeror has such capabilities, the offeror should identify 
such locations. 

 
4. A description of the procedures used to develop, maintain, and revise assessment items. 
 
5. Information which demonstrates or attests to the validity and reliability of the offeror’s assessments.  

Validation standards and reliability criteria which will be used should be defined. 
 

6. A description of the procedures and accommodations provided to administer assessments for candidates 
with disabilities or special needs. 

 
7 Examples of registration forms, assessment registration procedures, and assessment results reports. 

 
8. A description of the operation of the toll-free telephone number that will be provided for candidates to 

schedule assessments.  Include hours of operation, minimum number of hours of operation, hours of live 
operators, hours of computer operation, etc. 

 
9. A description of the Internet website providing information on the assessment process as well as the on-

line enrollment process. 
 
10. A plan for establishing testing sites, hiring and training personnel, and monitoring operation of the testing 

sites. 
 

11. A description of assessment security procedures as well as the security of the bank of assessment items.  
A description of procedures for investigating, communicating, and resolving candidate irregularities.  The 
description should include the guidelines for the proctor and other expectations of testing sites and 
administration. 

 
12. An approximate number of candidates that could be tested on any given testing date, using the paper-

based and the computer-based formats. 
 

13. The minimum and maximum length of time between the scheduling of an assessment and the actual 
administration of the assessment. 

 
14. Terms for payment for the assessments from the candidates and the methods of payment acceptable to the 

offeror. 
 
15. The proposed schedule of assessment testing (i.e. days of the week and times) and a list of proposed 

holidays. 
 
16. The method and justification for the sequencing of assessment items. 
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17. The representative sample of the number of candidates for field-testing purposes. 
 
18. The electronic method for furnishing the assessment results to the state agency. 
 
19. Whether the assessment fee is waived for candidates with limited income and resources.  If so, the offeror 

should describe the circumstances, processes, and procedures in which a waiver is allowed. 
 
20. Economic Impact to Missouri - the offeror should describe the economic advantages that will be realized 

as a result of the offeror performing the required services.  The offeror should respond to the following: 
 

 Provide a description of the proposed services that will be performed and/or the proposed products 
that will be provided by Missourians and/or Missouri products. 
 

 Provide a description of the economic impact returned to the State of Missouri through tax revenue 
obligations. 
 

 Provide a description of the company’s economic presence within the State of Missouri (e.g., type of 
facilities:  sales offices; sales outlets; divisions; manufacturing; warehouse; other), including Missouri 
employee statistics. 

 
21. Organizational Chart - The offeror should provide an organizational chart showing the staffing and lines 

of authority for the key personnel to be used.  The organizational chart should include (1) The relationship 
of service personnel to management and support personnel, (2) The names of the personnel and the 
working titles of each, and (3) Any proposed subcontractors including management, supervisory, and 
other key personnel. 

 
 The organizational chart should outline the team proposed for this project and the relationship of 

those team members to each other and to the management structure of the offeror’s organization. 
 
22. Along with a detailed organizational chart, the offeror should describe the following: 
 

 How services of the contract will be managed, controlled, and supervised in order to ensure 
satisfactory contract performance. 

 
 Total Personnel Resources - The offeror should provide information that documents the depth of 

resources to ensure completion of all requirements on time and on target.  If the offeror has other 
ongoing contracts that also require personnel resources, the offeror should document how sufficient 
resources will be provided to the State of Missouri. 
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EXHIBIT E 
 

IMPLEMENTATION PLAN 
 
Implementation Plan - The offeror should sequentially list and briefly describe the tasks or events proposed for 
the implementation of the required services.  For each task/event, the offeror should identify the number of days 
required to complete the task/event, the personnel proposed to perform the task/event, and the number of work 
hours for each person. 

"Completion Day" should be specified as a certain number of days from date of contract award until completion of the 
specific task and should be expressed as calendar days, not specific dates. 
"Assigned Personnel" should be identified by name rather than project title unless such personnel are yet to be hired.   
"Workhours" should indicate that time each assigned person will spend on the specific task. 
 

Task or Event Completion 
Day 

Assigned 
Personnel 

Work- 
hours 

Effective Date of Contract 1 N/A N/A 
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EXHIBIT F 
 

BUSINESS ENTITY CERTIFICATION, ENROLLMENT DOCUMENTATION, 
AND AFFIDAVIT OF WORK AUTHORIZATION  

 
BUSINESS ENTITY CERTIFICATION: 
The offeror must certify their current business status by completing either Box A or Box B or Box C on this 
Exhibit. 

 
BOX A: To be completed by a non-business entity as defined below. 
BOX B: To be completed by a business entity who has not yet completed and submitted documentation 

pertaining to the federal work authorization program as described at 
http://www.dhs.gov/files/programs/gc_1185221678150.shtm. 

BOX C: To be completed by a business entity who has current work authorization documentation on file with 
a Missouri state agency including Division of Purchasing and Materials Management. 

 
Business entity, as defined in section 285.525, RSMo, pertaining to section 285.530, RSMo, is any person or group of persons performing 
or engaging in any activity, enterprise, profession, or occupation for gain, benefit, advantage, or livelihood.  The term “business entity” 
shall include but not be limited to self-employed individuals, partnerships, corporations, contractors, and subcontractors.  The term 
“business entity” shall include any business entity that possesses a business permit, license, or tax certificate issued by the state, any 
business entity that is exempt by law from obtaining such a business permit, and any business entity that is operating unlawfully without 
such a business permit.  The term “business entity” shall not include a self-employed individual with no employees or entities utilizing the 
services of direct sellers as defined in subdivision (17) of subsection 12 of section 288.034, RSMo. 
 
Note:  Regarding governmental entities, business entity includes Missouri schools, Missouri universities (other than stated in Box C), out of 
state agencies, out of state schools, out of state universities, and political subdivisions.  A business entity does not include Missouri state 
agencies and federal government entities. 
 

BOX A – CURRENTLY NOT A BUSINESS ENTITY 
 
 
 I certify that _____________________ (Company/Individual Name) DOES NOT CURRENTLY MEET 

the definition of a business entity, as defined in section 285.525, RSMo pertaining to section 285.530, RSMo 
as stated above, because:  (check the applicable business status that applies below)  

 

�- I am a self-employed individual with no employees; OR 

�- The company that I represent employs the services of direct sellers as defined in subdivision 
(17) of subsection 12 of section 288.034, RSMo.  

 
I certify that I am not an alien unlawfully present in the United States and if _____________________ 
(Company/Individual Name) is awarded a contract for the services requested herein under ____________ 
(RFP Number) and if the business status changes during the life of the contract to become a business entity as 
defined in section 285.525, RSMo pertaining to section 285.530, RSMo then, prior to the performance of any 
services as a business entity, _____________________ (Company/Individual Name) agrees to complete Box 
B, comply with the requirements stated in Box B and provide the Division of Purchasing and Materials 
Management with all documentation required in Box B of this exhibit. 

 
 
 
  

   

 Authorized Representative’s Name (Please Print)  Authorized Representative’s Signature  
  

 
  

 
 

 Company Name (if applicable)  Date  
 

  



RFP B3Z13010  Page 42 
 

 

EXHIBIT F, continued 
 

(Complete the following if you DO NOT have the E-Verify documentation and a current Affidavit of Work 
Authorization already on file with the State of Missouri.  If completing Box B, do not complete Box C.) 

 
BOX B – CURRENT BUSINESS ENTITY STATUS 

 
I certify that _____________________ (Business Entity Name) MEETS the definition of a business entity as 
defined in section 285.525, RSMo pertaining to section 285.530. 
 

  
 

  
 

 

 Authorized Business Entity Representative’s 
Name (Please Print) 

 Authorized Business Entity 
Representative’s Signature 

 

  
 

  
 

 

 Business Entity Name  Date  
  

 
  

 
 

 E-Mail Address    
 
 
 
As a business entity, the offeror must perform/provide each of the following.  The offeror should check each to 
verify completion/submission of all of the following: 

 

�- Enroll and participate in the E-Verify federal work authorization program (Website:  
http://www.dhs.gov/files/programs/gc_1185221678150.shtm; Phone: 888-464-4218; Email:  e-
verify@dhs.gov) with respect to the employees hired after enrollment in the program who are 
proposed to work in connection with the services required herein;  

AND 

�- Provide documentation affirming said company’s/individual’s enrollment and participation in the E-
Verify federal work authorization program.  Documentation shall include EITHER the E-Verify 
Employment Eligibility Verification page listing the offeror’s name and company ID OR a page from 
the E-Verify Memorandum of Understanding (MOU) listing the offeror’s name and the MOU 
signature page completed and signed, at minimum, by the offeror and the Department of Homeland 
Security – Verification Division.  If the signature page of the MOU lists the offeror’s  name and 
company ID, then no additional pages of the MOU must be submitted;  

AND 

�- Submit a completed, notarized Affidavit of Work Authorization provided on the next page of this 
Exhibit. 
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EXHIBIT F, continued 
 
AFFIDAVIT OF WORK AUTHORIZATION: 

 
The offeror who meets the section 285.525, RSMo, definition of a business entity must complete and return the 
following Affidavit of Work Authorization. 
 
Comes now _____________________ (Name of Business Entity Authorized Representative) as 
_____________________ (Position/Title) first being duly sworn on my oath, affirm _____________________ 
(Business Entity Name) is enrolled and will continue to participate in the E-Verify federal work authorization 
program with respect to employees hired after enrollment in the program who are proposed to work in connection 
with the services related to contract(s) with the State of Missouri for the duration of the contract(s), if awarded in 
accordance with subsection 2 of section 285.530, RSMo.  I also affirm that _____________________ (Business 
Entity Name) does not and will not knowingly employ a person who is an unauthorized alien in connection with 
the contracted services provided under the contract(s) for the duration of the contract(s), if awarded. 
 
 

In Affirmation thereof, the facts stated above are true and correct.  (The undersigned understands that false 
statements made in this filing are subject to the penalties provided under section 575.040, RSMo.) 
 
 
  

 
Authorized Representative’s Signature  Printed Name 
   
   
Title 
 
 

 Date 
 
 

E-Mail Address  E-Verify Company ID Number 
 
 
 
 
 
Subscribed and sworn to before me this _____________ of ___________________.  I am 
  (DAY)

 
(MONTH, YEAR) 

commissioned as a notary public within the County of ________________, State of  
  (NAME OF COUNTY) 

_______________________, and my commission expires on _________________. 
 

(NAME OF STATE) (DATE) 

 

 
   
Signature of Notary  Date 
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EXHIBIT F, continued 
 

(Complete the following if you have the E-Verify documentation and a current Affidavit of Work Authorization 
already on file with the State of Missouri.  If completing Box C, do not complete Box B.) 
 

BOX C – AFFIDAVIT ON FILE -  CURRENT BUSINESS ENTITY STATUS 
 
 
I certify that _____________________ (Business Entity Name) MEETS the definition of a business entity as 
defined in section 285.525, RSMo pertaining to section 285.530, RSMo and have enrolled and currently 
participates in the E-Verify federal work authorization program with respect to the employees hired after 
enrollment in the program who are proposed to work in connection with the services related to contract(s) with 
the State of Missouri.  We have previously provided documentation to a Missouri state agency or public 
university that affirms enrollment and participation in the E-Verify federal work authorization program.  The 
documentation that was previously provided included the following.   
 
 The E-Verify Employment Eligibility Verification page OR a page from the E-Verify Memorandum of 

Understanding (MOU) listing the offeror’s name and the MOU signature page completed and signed by 
the offeror and the Department of Homeland Security – Verification Division  

 A current, notarized Affidavit of Work Authorization (must be completed, signed, and notarized within 
the past twelve months). 

 
 
Name of Missouri State Agency or Public University* to Which Previous E-Verify Documentation 
Submitted: _____________________ 

(*Public University includes the following five schools under chapter 34, RSMo:  Harris-Stowe State University – St. Louis; 
Missouri Southern State University – Joplin; Missouri Western State University – St. Joseph; Northwest Missouri State University 
– Maryville; Southeast Missouri State University – Cape Girardeau.) 
 

Date of Previous E-Verify Documentation Submission: _____________________ 
 
Previous Bid/Contract Number for Which Previous E-Verify Documentation Submitted:  ________ (if known) 
 

  
 

  
 

 

 Authorized Business Entity Representative’s 
Name (Please Print) 

 Authorized Business Entity 
Representative’s Signature 

 

  
 

  
 

 

 Business Entity Name  Date  
  

 
  

 
 

 E-Mail Address  E-Verify MOU Company ID Number  
 
 
 

    

FOR STATE OF MISSOURI USE ONLY    

Documentation Verification Completed By:    

  
 

   

 Buyer  Date  
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EXHIBIT G 

 
MISCELLANEOUS INFORMATION 

 
 

Outside United States 
If any products and/or services offered under this RFP are being manufactured or performed at sites outside the 
United States, the offeror MUST disclose such fact and provide details in the space below or on an attached page. 
 

Are products and/or services being manufactured 
or performed at sites outside the United States? 

Yes ____ No ____ 

Describe and provide details: 
 
 

 
 
Employee/Conflict of Interest: 

 
Offerors who are elected or appointed officials or employees of the State of Missouri or any political 
subdivision thereof, serving in an executive or administrative capacity, must comply with sections 
105.450 to 105.458, RSMo, regarding conflict of interest.  If the offeror or any owner of the offeror’s 
organization is currently an elected or appointed official or an employee of the State of Missouri or any 
political subdivision thereof, please provide the following information:

Name and title of elected or appointed official or 
employee of the State of Missouri or any political 
subdivision thereof: 

 

If employee of the State of Missouri or political 
subdivision thereof, provide name of state agency or 
political subdivision where employed:

 

Percentage of ownership interest in offeror’s 
organization held by elected or appointed official or 
employee of the State of Missouri or political 
subdivision thereof: 

__________% 
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Attachment #1 
 

Current Exit Assessments 
                      June 25, 2012 

Praxis II Assessments Designated for Certification in Missouri 
The Missouri State Board of Education has designated and approved the Missouri Qualifying Scores for 

the Praxis II Assessments listed to fulfill the exit testing requirements for educator certification. 
Effective September 1, 2011 and Continuing Through August 31, 2012 

Test 
Codes 

Missouri Certification Area 
Cost 
Per 
Test 

Number 
of  Tests 
2010-11 

Title of the Designated Assessment 
Missouri 

Qualifying 
Score 

1011 
6011 

Adm: Principal K-8, 9-12 
$375 

635 
---- 

School Leaders Licensure Assessment 163 Adm: Special Education Administration K-12 
Adm: Vocational School Director K-12 

1020 Adm: Superintendent K-12 $255 156 School Superintendent Assessment 158 
0700 *Agriculture 9-12 $80 51 Agriculture 520 
0134 *Art K-9, K-12, 9-12 $80 290* Art: Content Knowledge 158 

0281 Blind/Partially Sighted B-12 $80 16 
Special Education: Teaching Students with Visual 
Impairments 

154 

0101 *Business Education 9-12 $80 122 Business Education: Content Knowledge 154 
0271 Deaf/Hearing Impaired B-12 $90 44 Education of Deaf and Hard of Hearing Students 161 
0021 
5021 

*Early Childhood B-3 
$90 

$125 
964 
----- 

Education of Young Children 166 

0690 *Early Childhood Special Education B-3 $80 212 Special Education: Preschool/Early Childhood 620 
0011 
5011 

*Elementary 1-6 
$80 

$110 
1225 
942 

Elementary Education: Curriculum, Instruction, and 
Assessment 

164 

0069 Elementary Mathematics Specialist 1-6 $90 ----- Middle School Mathematics: Content Knowledge 158 
0041 
5041 

*English 9-12 
$80 

$110 
631 
----- 

English Language Literature & Composition: 
Content Knowledge 

158 

0121 *Family & Consumer Sciences B-12 $80 120 Family and Consumer Sciences 162 
5174 *French K-9, K-12 $140 49 French: World Language 162 
5183 *German K-9, K-12 $140 17 German: World Language 163 
0550 *Health K-9, K-12, 9-12 $80 311 Health Education 620 
0050 *Technology & Engineering $80 30 Technology Education 570 
0311 *Library Media Specialist K-12 $80 224 Library Media Specialist 160 
0561 *Marketing Education 9-12 $80 54 Marketing Education 163 
0061 
5061 

*Mathematics 9-12 
$80 

$110 
485 
----- Mathematics: Content Knowledge 137 

0049 
5049 

*Middle School: English Language Arts 5-9 
$90 

$125 
548 
----- 

Middle School Language Arts: Content Knowledge 163 
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Praxis II Assessments Designated for Certification in Missouri 
The Missouri State Board of Education has designated and approved the Missouri Qualifying Scores for 

the Praxis II Assessments listed to fulfill the exit testing requirements for educator certification. 
Effective September 1, 2011 and Continuing Through August 31, 2012 

Test 
Codes 

Missouri Certification Area 
Cost 
Per 
Test 

Number 
of  Tests 
2010-11 

Title of the Designated Assessment 
Missouri 

Qualifying 
Score 

0069 *Middle School: Mathematics 5-9 $90 735 Middle School Mathematics: Content Knowledge 158 
0439 *Middle School: Science 5-9 $90 336 Middle School Science: Content Knowledge 149 
0089 
5089 

*Middle School: Social Science 
$90 

$125 
393 
----- 

Middle School Social Science: Content Knowledge 154 

0543 
5543 

*Mild/Moderate Disabilities Cross Categorical 
Disabilities K-12 

$90 
$125 

886 
----- 

Spec Ed: Core Knowledge and Mild to Moderate 
Applications 

158 

0545 
5545 

Severely Developmentally Disabled B-12 
$90 

$125 
6 

----- 
Sped Ed: Core Knowledge and Severe to Profound 
Applications 

158 

0113 *Music – Instrumental & Vocal K-12 $80 239 Music: Content Knowledge 151 
0091 
5091 

*Physical Education K-9, K-12, 9-12 
$80 

$110 
540 
----- 

Physical Education: Content Knowledge 153 

0420 School Counselor K-8, 7-12 $80 362 School Guidance and Counseling 590 
0401 School Psychologist K-12 $80 40 School Psychologist 157 

0235 
*Science: Biology 9-12 

$80 225 Biology: Content Knowledge 150 
Unified Science: Biology 9-12 

0245 
*Science: Chemistry 9-12 

$80 119 Chemistry: Content Knowledge 152 
Unified Science: Chemistry 9-12 

0571 
*Science: Earth Science 9-12 

$80 33 Earth and Space Science: Content Knowledge 147 
Unified Science: Earth  Science 

0435 Science: General Science $80 89 General Science: Content Knowledge 154 

0265 
*Science: Physics 

$80 57 Physics: Content Knowledge 141 
Unified Science: Physics 

0081 
5081 

*Social Science 9-12 
$80 

$110 
575 
----- 

Social Studies: Content Knowledge 152 

5195 Spanish K-9, K-12 $140 151 Spanish: World Language 168 
0330 Speech/Language Pathologist B-12 $80 222 Speech-Language Pathology 600 
0221 *Speech/Theatre 9-12 $80 113 Speech Communication 142 

0623 
5623 

Middle School: Agriculture 5-9 

$80 
$125 

245* 
 

Principles of Learning and Teaching 5-9 167 

Middle School: Business Education 5-9 
Middle School: Family and Consumer Sciences 5-
9 
Middle School: Industrial Technology 5-9 
Middle School: Speech/Theatre 5-9 
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Praxis II Assessments Designated for Certification in Missouri 
The Missouri State Board of Education has designated and approved the Missouri Qualifying Scores for 

the Praxis II Assessments listed to fulfill the exit testing requirements for educator certification. 
Effective September 1, 2011 and Continuing Through August 31, 2012 

Test 
Codes 

Missouri Certification Area 
Cost 
Per 
Test 

Number 
of  Tests 
2010-11 

Title of the Designated Assessment 
Missouri 

Qualifying 
Score 

Other Certification Areas Without an Assessment 

0624 
5624 

Hebrew K-9, K-12 

$80 
$125 

452* 
 

Principles of Learning and Teaching  7-12 164 

Italian K-9, K-12 
Journalism 9-12 
Latin K-9, 9-12 
Russian K-9, K-12 
Other Certification Areas Without an Assessment 

Total Number of Praxis II Assessment Taken During 2010-11 12,944  
 
Important Notes Relating to the Assessments Listed Above: 

 Number of Tests Administered in 2010-2011:  This column identifies the number of tests taken in Missouri during the 2010-2011 test 
year.  The 2010-2011 testing year closed on July 31, 2011. 

 Certification by Praxis – The areas marked with * can be added to a valid Missouri Professional or Life Certificate by passing the 
designated assessment and requesting the certification be added to their certificate. 

 Paper Based Assessments – Test codes beginning with 0 or 1 indicate a test that is offered by a paper-based format at one of 22 test sites in 
Missouri.   

 Computer Based Assessments – Test codes beginning with 5 or 6 indicate a test that is currently or will be offered on a computer-based 
format.. 

 Test Dates – These paper-based and computer-based test dates are available on www.ets.org.  
o Paper-Based Assessments are offered on 7 national test dates. 
o Computer-Based Assessments are offered in two different time frames.  Candidates who are taking the World Language Tests 

(French, German, Spanish) and the School Leaders Licensure Assessment have very specific test windows.  The remaining tests can 
be re-taken if necessary every 31 days. 
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Attachment #2 
 

Six Year History of Entry and Exit Assessments 

Missouri Department of Elementary & Secondary Education 
Office of Educator Quality 

Index of Tests and Tests Taken from 2006‐2007 to 2010‐2012 

Test Code & Abbreviated Title 
2011‐
2012 

2010‐
2011 

2009‐
2010 

2008‐
2009 

2007‐
2008 

2006‐
2007 

Avg. # of 
Test 

University of Missouri ‐ Assessment Resource Center ‐ CollegeBase Examination  

Complete Tests Taken (All Subtests)  4944 5174 5505 4970 4705  4550 4975

Partial Test Taken (One or more 
Subtests) 

4030 4261 4137 3516 3419  3249 3769

Total Number of Test Taken  8974 9435 9642 8486 8124  7799 8,743

Total Number of CollegeBase Examinations take from 2006‐07 to 2011‐12  52,460

               

Educational Testing Service ‐ ParaPro Assessments ‐ Test Code #0755 

Number of Examines    96 113 127 157  138 126

Total Number of ParaPro Assessments Taken from 2006‐07‐2010‐11  631

               

Educational Testing Service ‐ Praxis II Assessments  

Test Code and Abbreviated Title               

0011 Elementary Education  1335 1225 3076 2646 2443  2657 2230

0021 Education of Young Children  583 964 957 789 721  712 788

0041 English Language, Literature & 
Composition: (CK) 

450 631 626 574 542  463 548

0049 Middle School English: Language 
Arts 

334 548 445 395 332  317 395

0050 Technology Education  14 30 23 40 32  35 29

0061 Mathematics: Content 
Knowledge 

369 485 467 367 336  341 394

0069 Middle School Mathematics  542 735 709 573 496  403 576

0081 Social Studies: Content 
Knowledge 

505 575 602 562 572  544 560

0089 Middle School Social Studies  273 393 397 386 334  306 348

0091 Physical Education: Content 
Knowledge 

580 540 608 540 537  513 553

0101/0100 Business Education: 
Content Knowledge 

125 122 229 208 243  207 189

0113 Music: Content Knowledge  233 239 244 230 232  253 239

0121/0120 Family & Consumer 
Sciences 

131 120 134 116 106  98 118

0133 Art: Content Knowledge  253 290 298 320 298  268 288

0221/0220 Speech Communication:  
Content Knowledge 

70 113 88 71 80  61 81

0235 Biology: Content Knowledge  197 225 237 225 220  221 221
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Missouri Department of Elementary & Secondary Education 
Office of Educator Quality 

Index of Tests and Tests Taken from 2006‐2007 to 2010‐2012 

Test Code & Abbreviated Title 
2011‐
2012 

2010‐
2011 

2009‐
2010 

2008‐
2009 

2007‐
2008 

2006‐
2007 

Avg. # of 
Test 

0245 Chemistry: Content Knowledge  115 119 102 104 77  87 101

0265 Physics: Content Knowledge  54 57 67 62 48  47 56

0271 Education of Deaf & Hard of 
Hearing Students 

23 44 12 21 17  21 23

0281/0280 Sp Ed Teaching Students w/ 
Visual Imp 

5 16 12 13 7  6 10

0311/0310 Library Media Specialist  252 224 211 232 204  187 218

0330 Speech Language Pathology  228 222 233 233 236  205 226

0353 Ed of Ex Students: Core Content 
Knowledge 

NA 171 967 913 935  912 780

0401/0400 School Psychologist  17 40 37 33 38  37 34

0420 School Guidance & Counseling  343 362 409 354 372  399 373

0435 General Science: Content 
Knowledge 

60 89 79 78 62  56 71

0439 Middle School Science  282 336 389 339 260  213 303

0523 Principles of Learning & Teaching 
‐ Grades 5‐9 

149 245 227 212 231  292 226

0524 Principles of Learning & Teaching 
‐ Grades 7‐12 

232 452 566 606 640  528 504

0542 Ed of Ex Students: CK ‐ Mild to 
Moderate 

NA 217 1008 946 1006  979 831

0543 Sp Ed: CK ‐ Mild to Moderate 
Appl 

725 886 New Assessment Beginning in 2010‐2011 

0544 Ed of Ex Students: Severe to 
Profound Appl 

NA 7 22 19 15  10  

0545 Sp Ed: CK ‐ Severe to Profound 
Appl 

8 6 New Assessment Beginning in 2010‐2011 

0550 Health Education  233 311 356 306 264  295 294

0561/0560 Marketing Education  43 54 55 39 41  49 47

0571 Earth & Space Science: Content 
Knowledge 

39 33 47 51 38  31 40

0690 Special Education: 
Preschool/Early Childhood 

210 212 218 198 181  151 195

0700 Agriculture  51 51 60 69 33  33 50

1011/1010 School Leaders Licensure 
Assessment 

116 635 584 1002 746  672 626

1020 School Superintendent 
Assessment 

133 156 152 168 155  137 150

0173 French: World Language  NA NA 48 45 37  52 46

0181 German: World Language  NA NA 16 12 16  18 16

0191 Spanish: World Language  NA NA 190 214 188  165 189

5011 Elementary Education  1455 942    

5174 French: World Language  46 49 Computer Based Format   

5183 German: World Language  24 17 Beginning in 2010   
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Missouri Department of Elementary & Secondary Education 
Office of Educator Quality 

Index of Tests and Tests Taken from 2006‐2007 to 2010‐2012 

Test Code & Abbreviated Title 
2011‐
2012 

2010‐
2011 

2009‐
2010 

2008‐
2009 

2007‐
2008 

2006‐
2007 

Avg. # of 
Test 

5195 Spanish: World Language  131 151    

Total Number of Tests Taken   10968 13339 15207 14311 13371  12981 12963

Total Number of Praxis II Assessments Taken from 2006‐07 to 2011‐2012  68,185 
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Attachment #3 
 

Additional Services and Products 
 

Listed below are the Additional Services and Products offered under the expiring Educator Assessment contract, 
and the fees associated with each service and product. 

 
Special Services Fee 

Extended Registration (Paper-Delivered Tests) $45 
Emergency Registration (Paper-Delivered Tests) $75 
Test, Test Center, or Test Date Change (Paper-Delivered Tests) $45 
Additional Score Reports (Starting the 46 calendar day after the score is posted) $40 
Test Date, Test Time, or Test Center Change (Computer-Based Tests) $15 
Telephone Registration (Paper-Delivered Tests) $35 
Scores by Telephone (Per Request) $30 
Score Verification/Review Service  

 Multiple-Choice Test $40 
 Constructed-Response Test $55 
 Combined Multiple-Choice and Constructed-Response Test $55 

Declined Credit Card $20 
Returned Check Service Fee $20 
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Attachment #4 
 

Entry, Works Skills, and Exit Assessments to be Developed 
 

Assessments shall be designed and developed—customized specifically and uniquely for Missouri—for the 
following certification areas: 
 
Entry Assessments for Paraprofessionals 
1. English Language Arts 
2. Mathematics 
3. Science 
4. Social Science 
 
Entry Assessments for Teacher Preparation 
1. English Language Arts 
2. Mathematics 
3. Science 
4. Social Science 
 
Work Skills Assessments for Teachers 
1. Entry 
2. Exit 
Work Skills Assessments for Counselors, Librarians, Building/District Leaders 
1. Entry 
2. Exit 
 
Standards-Based Assessment for Coursework and Clinical Experiences 
1. Assessment for Teachers 
2. Assessment for Counselors 
3. Assessment for Librarians 
4. Assessment for Building and District Leaders 
 
Exit Assessments for Missouri Certification Areas (By Category & In Alphabetical Order) 
Early Childhood Education 
1. Early Childhood Education – Birth to Grade 3 
Elementary Education 
1. Elementary Education – Grades 1-6 
2. Elementary Mathematics Specialist – Grades 1-6 
Middle School Education 
1. English Language Arts – Grades 5-9 
2. Mathematics – Grades 5-9 
3. Science – Grades 5-9 
4. Social Science – Grades 5-9 
Secondary Education 
1. Agricultural Education – Grades 9-12 
2. Business Education – Grades 9-12 
3. English – Grades 9-12 
4. Industrial Technology – Grades 9-12 
5.. Marketing Education – Grades 9-12 
6. Mathematics – Grades 9-12 
7. Science – Biology – Grades 9-12 
8. Science – Chemistry – Grades 9-12 
9. Science – Earth Science – Grades 9-12 
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Exit Assessments for Missouri Certification Areas (By Category & In Alphabetical Order) 
10. Science – General Science – Grades 9-12 
11. Science – Physics – Grades 9-12 
12. Social Science – Grades 9-12 
13. Speech/Theatre – Grades 9-12 
14. Unified Science – Biology – Grades 9-12 
15. Unified Science – Chemistry – Grades 9-12 
16. Unified Science – Earth Science – Grades 9-12 
17. Unified Science – Physics – Grades 9-12 
Certificates – Various Grade Level Configurations  
1. Art – Grades K-12; Grades K-9; Grades 9-12 
2. Chinese – Grades K-12; Grades K-9 
3. French – Grades K-12; Grades K-9 
4. German – Grades K-12; Grades K-9 
5. Health – Grades K-12; Grades K-9; Grades 9-12 
6. Library Media Specialist – Grades K-12 
7. Music – Instrumental – Grades K-12 
8. Music – Vocal – Grades K-12 
9. Physical Education – Grades K-12; Grades K-9; Grades 9-12 
10. Spanish – Grades K-12; Grades K-9 
11. Family & Consumer Sciences, and Human Services – Grades K-12 
Special Education Certification 
1. Mild to Moderate:  Cross Categorical Disabilities– Grades K-12 
2. Severely Developmentally Developed – Grades K-12 
3. Blind/Partially Sighted – Grades K-12 
4. Deaf/Hearing Impaired – Grades K-12 
5. Early Childhood Special Education – Birth to Grade 3 
6. Special Education Content Assessment for Middle/Secondary 
Student Services Certificates 
1. School Counselor – Grades K-8; Grades 7-12 
2. School Psychologist – Grades K-12 
3. Speech/Language Pathologist – Grades Birth to Grade 12 
Administrative Certificates (By Category & In Alphabetical Order) 
1. Building Level Administrator - Principal – Grades K-5; Grades 5-9; Grades 9-12 -- Career Education 

Director – Grades 9-12 -- Special Education Administrator – Grades K-12 
2. District Level Administrator (Superintendent) – Grades K-12 
 
Pedagogy Assessment  
1. Early Childhood Education without a Content Assessment 
2. Elementary Education without a Content Assessment 
3. Middle Level Content Area without a Content Assessment – Grades 5-9 
4. Secondary Content Area without a Content Assessment – Grades 9-12 
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Attachment # 5 

 
Paper-Based and Computer-Based Test Sites in Missouri 

 
Exit Assessment – Educational Testing Service 
Paper-Based and Computer-Based Test Sites 

2012-2013 Academic Year 
June 26, 2012 

Paper-Based Assessments Test Sites 
in Alphabetical Order 

Computer-Based 
Assessments 

Yes Bolivar No 
Yes Branson/Point Lookout No 
Yes Canton No 
Yes Cape Girardeau Yes 
Yes Columbia Yes 
Yes Jefferson City Yes 
Yes Joplin No 
Yes Kansas City 2 Sites 
Yes Kirksville Yes 
Yes Maryville No 
Yes Rolla Yes 
Yes St. Joseph Yes 

5 Sites St. Louis 3 Sites 
2 Sites Springfield Yes 

Yes Warrensburg Yes 
Yes West Plains No 

Paper-Based Sites = 21 Total Number of Sites Computer-Based Sites = 13 
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Missouri Standards for Professional Educators 
(MoSPE) 

 
 

I. Program Standards 
 

Program Standard 1 – Academics:  Candidates demonstrate knowledge and application of general 
education, content knowledge, and pedagogy. 
 

A. General education is the curricular foundation of the American academy.  Candidates shall 
acquire and use the intellectual tools, knowledge, and creative capabilities necessary to study and 
interact with the world.  General education equips candidates for success in their specialized 
areas of study and for fulfilled lives as educated persons, as active citizens, and as effective 
contributors to their own prosperity and to the general welfare.  General education shall be 
constructed to introduce candidates to the traditional disciplines of the arts and sciences.  The 
Coordinating Board of Higher Education (CBHE) has established Goals and Objectives for 
General Education.  The CBHE Goals and Objectives for General Education can be found at: 
http://www.dhe.mo.gov/cai/.  

 
B. Content knowledge is a demonstration of having a thorough understanding of the curriculum.  

Candidates must have command of the curriculum that they are responsible to teach in the PK-12 
setting.  Missouri has adopted the Common Core State Standards (CCSS) in mathematics and 
English language arts. The CCSS will provide the foundation for alignment to the Missouri 
curriculum standards.  The Subject Specific Competencies can be found on the department 
website at: http://www.dese.mo.gov/divteachqual/teached/competencies/ and the Certification 
Requirements at: http://www.dese.mo.gov/schoollaw/rulesregs/EducCertManual/Index.htm. 

 
C. Professional education provides the pedagogical knowledge about teaching and learning.  In 

addition to having a strong content and general education background, candidates must be able to 
teach so that students can learn.  The ability to differentiate instruction to meet the needs of all 
students is imperative.  Candidates need to develop strong relationships with students that foster 
respect for learning.  The Missouri Model Standards and Quality Indicators with the Professional 
Continuum for Teachers, Counselors, Librarians, and Building and District Leaders can be found 
on the Department website at:  

1. Model Teacher Standards: http://dese.mo.gov/eq/teacherStandards.htm  
2. Model Leader Standards: http://dese.mo.gov/eq/Administratorstandards.htm  
3. Model Student Services Standards: http://dese.mo.gov/eq/StudentServices.htm 

a) School Counselors 
b) School Librarians 
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Program Standard 2 – Design and Assessment:  The data from fair, valid, and reliable 
assessments will be used to measure the performance of candidates and educator preparation 
programs by program and certification areas. 
 

A. A state assessment plan will help to inform candidates and the educator preparation programs on 
their development as a professional educator.  The state plan establishes a valid and reliable 
framework for assessing individual candidates and their educator preparation programs.  The 
state assessment plan establishes a framework for all educator preparation programs that are 
approved in the State of Missouri.  Educator preparation institutions may establish their own 
valid and reliable assessment tools that provide additional measurement(s) of the growth and 
development of their candidates.   

 
B. Educator preparation programs shall have a Conceptual Framework that is developed in 

collaboration with various stakeholder groups including the PK-12 school districts.  All members 
of the professional community should have access to, knowledge of, and the opportunity to share 
their thoughts relating to the Conceptual Framework.  The Conceptual Framework should be 
regularly reviewed and evaluated by all stakeholders. 

 
C. The curriculum shall be coherent and aligned with the Conceptual Framework; the academic 

components of general education, Common Core State Standards and Missouri curriculum 
requirements; field and clinical experiences; the state assessment plan; and the candidate 
outcomes.  Matrices shall be presented to demonstrate the alignment of the following: 

 
1. Missouri Model Standards & Quality Indicators for Educators 

a. Teachers (Including Mid-Level Preparation Standards) 
b. Counselors 
c. Librarians 
d. Building and District Leaders 

2. Curriculum 
a. Common Core State Standards 
b. Missouri Curriculum Standards 
c. Missouri Certification Requirements 

3. Professional Education 
a. Coursework and/or experiences aligned to professional education standards and 

quality indicators. 
b. Coursework and/or clinical experiences demonstrating the candidate’s ability to 

differentiate instruction shall be established. 
 

D. The state assessment plan clearly identifies assessments that are valid, fair, and unbiased.  The 
system provides for collection, analysis, and use of data for the improvement of instruction. 

 
E. The state assessment plan assesses the impact of the candidate on the growth and achievement of 

his/her students in PK-12 schools. 
 

State Assessment Plan for Candidates Enrolled in Teacher Preparation 
First Year Second Year Third Year Fourth Year 

End of Course/High School  Content Knowledge 

 
Entry Level 

General Knowledge 
 

Pedagogy 

Work Force Skills Work Force Skills 
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State Assessment Plan for Candidates Enrolled in Teacher Preparation 
First Year Second Year Third Year Fourth Year 

 Performance Based Assessments 
Coursework and Field & Clinical Experiences 

   Missouri Educator 
Evaluation System 

   Professional Competency 
Profile 

 
F. The state assessment plan measures the impact of the educator preparation programs and the 

individual certification programs on the growth and achievement of their graduates in the PK-12 
schools. 

 
Program Standard 3 – Field & Clinical Experiences:  Field and clinical experiences, offered in 
collaboration with PK-12 schools, support the development of educators.  
 

A. Clinically based educator preparation creates varied and extensive opportunities for candidates to 
connect what they learn with the challenge of using it, while under the expert tutelage of skilled 
clinical educators. Candidates blend practitioner knowledge with academic knowledge as they 
learn by doing. They refine their practice in the light of new knowledge acquired and data 
gathered about whether their students are learning.  A close partnership must exist between 
educator preparation providers and school districts to better serve prospective educators and the 
students they teach. Partnerships must include shared decision making; oversight on candidate 
selection; identification of expectations; performance based evaluations; and strong relationships 
between school districts and educator preparation programs.   

 
B. Field and clinical experiences shall be divided into three developmental levels:  Early, Mid-Level 

and Culminating.  The requirements for cooperating teachers and university supervisors will vary 
for each developmental level. 
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Field & Clinical Experiences – Developmental Levels 

Levels & 
Definitions 

Early Level Mid-Level Culminating Level 

Observations & Limited 
Experiences with Students 

Observations & Structured 
Experiences with Students 

Student Teaching in 
Collaboration with 

Cooperating Teacher 

Length 30 Clock Hours 45 Clock Hours Minimum of 12 Weeks 

Cooperating 
Teachers 

Minimum of 3 Years of Experience 
Minimum Degree Requirement 

Bachelors Degree Pre-Masters Degree Masters Degree 
Placement on the Professional Continuum 

Strong Developing to 
Proficient 

Proficient or Distinguished 

Processes & Requirements 
State Approved Certification in the Content Area & Grade Range 

Minimum of 3 Years Minimum of 5 Years 

University 
Supervisors 

Minimum Years of Experience 
Minimum of 3 Years Minimum of 5 Years 

Minimum Degree Requirement 
Masters Degree Masters Degree + Masters Degree + 

General Practitioner 
PK-12 Knowledge & Expertise 

Students, Content, and/or Pedagogy 
Knowledge of the Common Core/Missouri Curriculum Standards; Missouri Model Educator 

Standards; and MoSPE State Assessment Plan 
Ability to Interact, Mentor, Communicate with Students & Cooperating Teachers and Site 

Administrators 

Experience in PK-12 Schools 
Extensive Experience in PK-

12 Schools 
Number of Contacts & Observations 

  Weekly Contact with Student 
Teachers and Cooperating 

Teachers 
  One Observation Every Two 

or Three Weeks 
 

C. Field and clinical experiences shall be accomplished within the grade range(s) and certification 
area(s) sought by the candidates. 

 
D. Educator preparation programs and school districts shall provide regularly scheduled Orientation 

Sessions for student teachers, cooperating teachers, school site administrators, and university 
faculty/supervisors. 

 
E. Educator preparation programs and school districts shall develop Memorandum of 

Understanding (MOU) that identifies expectations of candidates, PK-12 personnel, and 
university faculty/supervisors. The MOUs should be shared with all stakeholders and evaluated 
annually. These agreements shall include, but not be limited to, the following areas for 
discussion: 

 
1. Scope of the Agreement 
2. Placement 
3. Assignment 
4. Duration, Termination, and Change of Assignment 
5. Supervision and Evaluation of Pre-service Teachers and/or Interns 
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6. Status Authority of Pre-service Teachers and/or Interns 
7. Compensation 
8. Other Topics of Mutual Importance to Partnering School Districts and Educator 

Preparation Institutions. 
 

F. School sites shall be carefully selected and the appropriate level of participation shall be 
determined collaboratively. 

 
Site Requirements for Field & Clinical Experiences by Levels 

Early Level Mid-Level Culminating Level 
Initial Participation Involvement of the Candidate determined by MOU 

School principal has knowledge of the candidates and the educators who 
will be hosting the candidates. 

District or School Principal 
Identifies Proficient and 
Distinguished Educators 

 
G. Educator preparation programs shall work in collaboration with the Department to explore 

clinical models that increase the level of collaboration between PK-12 schools.  
 

H. Educator preparation programs must have a written policy to permit alternative clinical practice 
for candidates in lieu of conventional student teaching in accordance with Mo. Rev. Stat. Sec. 
168.400 (2005) and Mo. Code Regs. 5 CSR 80-805.040. 

 
Program Standard 4 – Candidates:  A diverse pool of candidates, who demonstrate potential for 
effectiveness as educators are recruited, admitted, developed and retained by educator 
preparation programs.  
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Candidate Requirements and Transition Points 
First Year Second Year Third Year Fourth Year 

Grade Point Averages – Cumulative, Content, & Professional Education 
2.0 Cumulative 
2.50 Content 

2.50 Education 

2.50 Cumulative 
2.50 Content 

2.50 Education 

2.50 Cumulative 
2.75 Content 

2.75 Education 

2.75 Cumulative 
3.00 Content 

3.00 Education 
 No Professional Education Grades < C 

End of High School 
Assessment 

Pass the End of High 
School Assessment 

 
Impact on Student 

Achievement 

Work Skills Assessment 

Pass the General Skills 
Assessment 

(CollegeBASE at 235 for 
each subtest) 

Work Skills Assessment 

   
Content 

(Praxis II – Missouri 
Qualifying Scores) 

   
Pedagogy 

(Performance Measure) 
 
Program Standard 5 – Faculty:  Educator preparation faculty are qualified for their assignments, 
recruited from diverse populations, and model effective professional practices in teaching, 
learning, scholarship, and service. 
 

A. Educator preparation faculty shall hold the appropriate degrees and/or certification areas that 
match with their teaching and/or supervising assignments. 

 
B. Educator preparation faculty are selected in accordance with the institution’s policies for 

recruitment and employment practices. 
 

C. Educator preparation programs shall establish communication networks in which each program 
maintains contact with individual faculty members regarding their course assignments, 
assessments, and other information that needs to be shared. 

 
D. Evaluations of faculty shall be used in developing professional learning plans for the 

improvement of instruction. 
 

E. Professional learning opportunities shall be extended to all faculty members.  
 
Program Standard 6 – Operations and resources:  Operations and resources are necessary to govern, 
develop, support, and maintain the educator preparation program.  

A. The following categories have been identified and deemed essential:  Data Management; PK-12 
Partnerships; Faculty and Other Personnel; Facilities (Technology); and Instructional Resources.   

 
 
  



RFP B3Z13010 ATTACHEMENT #6 Page 62 
 

 

 
Categories Governance Process Resources 

Authority Organizational Chart 
Minutes & Artifacts 

Collected 
Adequate Financing 

Data 
Management 

Policies and personnel in 
place to support and 
enforce data collection, 
analysis, and 
implementation of 
recommendations from 
data analysis 

Student Demographics 
and Data 
 College-BASE 
 ACT/SAT 
 Praxis II 
 Grade Point 

Averages 
 Gender, Race, Etc. 
 Field/Clinical 

Experiences 
Faculty Data 

Data management 
program, technology, and 
personnel to efficiently and 
effectively manage data 

PK-12 Partnerships 

Roles and responsibility 
of PK-12 partners in 
governance of unit to 
improve outcomes 

On-going relationship 
with practicing PK-12 
teachers 

Adequate and 
on-going support (time and 
money) for faculty 

 Mileage and number of 
required clinical 
supervision 

Support for time & money 
for cooperating teachers 
and supervisors 

  Adequate personnel and 
fiscal resources to support 
field/clinical experiences 

Faculty 
Within the 
University 

Evidence of collaboration 
between/among 
colleges/programs in the 
institution 

  

Faculty 
Within the 

Unit 

Representation on 
committees that allocate 
budget, facilities 

Systematic program 
evaluation to drive 
continuous improvement 
and personnel decisions 

Allocation for full-time 
faculty versus part-
time/adjunct to maintain 
quality of program 

 Taking unit problems to 
the committees that 
allocate budget and 
resources 

Resources for manageable 
class sizes, support staff 

  Sufficient resources for 
technology, instructional 
materials, research, 
professional activities, 
offices 

Facilities/Technology Tools for Teaching, Learning, and Effective Communications 

Instructional Resources 
Funding Streams Necessary to Support On/Off Campus Environments for Teaching 
and Learning 
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II.  Approval and Accreditation for Educator Preparation Programs 

A. All educator preparation programs shall be approved by the Department.  Educator preparation 
programs seeking initial approval shall submit the following documentation in order to be 
considered for approval: 

1. Plans to meet and/or exceed the six MoSPE standards; 
2. Alignment of their assessments to the Annual Performance Report for Educator 

Preparation Programs (APR-EPP); 
3. Identify areas of certification in which they are seeking approval; 
4. Outline coursework and/or experiences to prepare educators in each one of the 

certification areas; 
5. Host an on-site review including opportunities to visit with students, faculty, and 

partners; 
6. Establish a timeline for the approval by the board; steps to recruit students; and the 

anticipated date of their first program completers. 
B. The Office of Educator Quality will support the educator preparation program throughout the 

process from application to approval by the board.   
 

C. All educator preparation programs approved the Department will be accredited on an annual 
basis.  APR-EPP will be used for this purpose.  The APR-EPP will be a written report by the 
Department each year attesting to an educator preparation program's continuing capacity to meet 
the standards and requirements of the board.  The following terms and definitions will be used to 
classify the accreditation of educator preparation programs: 

1. Accredited:  The action by the board authorizing an educator preparation program to 
recommend candidates for certification as a result of the program having demonstrated 
compliance with all of the standards for the preparation of education professionals. 

2. Provisionally Accredited:  The action by the board authorizing an educator preparation 
program to recommend candidates for certification for a period, not to exceed two (2) 
years, with conditions and limitations stipulated by the board.  This decision indicates 
that a program does not meet the accountability measures established for the APR-EPP.  
A Program Improvement Team selected by the Department for the purpose of working 
with an educator preparation program to improve their performance will be lead by a 
member of the Department and include other professionals deemed necessary to support 
the educator preparation program in meeting the accountability measures.  Educator 
preparation programs will have no longer than two years to meet the accountability 
measures.  An educator preparation program may be considered to be Provisionally 
Accredited for inconsistently meeting the accountability measures over a period of time. 

3. Unaccredited:  The action by the board to deny or revoke the authorization of an educator 
preparation program to recommend candidates for state certification.  This decision 
indicates that a program does meet the accountability measures established by the APR-
EPP. 

D. Each of six program standards will be measured by performance, process, and/or resources.   
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MoSPE Performance Standards 
Program Standards Assessments 

1 Academics 

Entry Level Assessment of General Knowledge 
Grade Point Averages – Middle, Secondary, and K-12 Content Areas 
End of Program Assessment of Content Knowledge 
Standards Based Assessment from Coursework and/or Experiences 

3 Field and Clinical 
Experiences 

Missouri Educator Evaluation System Including an Emphasis on a 
Specific Unit of Instruction that Explores in Depth the Candidate's 
Performance and Potential Impact on PK-12 Student Learning 

4 Candidates to 
Practitioners 

Connections to Student Growth 
Missouri Model Evaluation System 
Beginning Teachers and School Leaders Surveys 
Retention in Education as a Profession at Years 1-3-5-10 

6 Operations and 
Resources 

Annual Title II Report – Outcomes in Meeting Goals and Addressing 
Shortage Areas by Content and/or Regionally 

MoSPE Process and Resource Standards 
Program Standards Documentation 

1 Academics 
Completion of General Studies Coursework and/or Competencies 
Meeting Certification Requirements 
Candidates Completion of the Professional Competency Profile 

2 Design and 
Assessment 

Conceptual Framework & Curriculum Design 
Matrices for Common Core State Standards, Content Specific 
Competencies, Professional Education, Assessment Plan, Syllabi 

3 Field and Clinical 
Experiences 

Alignment with Statewide Framework for MOUs and Master Copy of 
the MOUs with PK-12 Schools 
Evaluation & Feedback for Continuous Improvement – Cooperating 
Teachers, School Leaders, School Sites, and University Supervisors 

4 Candidates to 
Practitioners 

Researched Based Admissions Processes 
Title II Report Goals and Objectives  
Institution and Preparation Program Plans to Recruit and Retain 
Candidates 
Evidence of Individualized Support for Candidates 

5 Faculty 

Faculty Resume 
Evidence of Performance Evaluation 
Systematic Use of Data for Instruction and Decision Making 
Listing of Faculty Involvement on Campus and in PK-12 Schools 
Use of Technology as a Learning Tool 
Communication Ratings on Assessment and/or Evaluations 

6 Operations and 
Resources 

Organization and Flow Chart 
Listing of Leadership and Committee Structures 
Indication of Technology Resources 
Instructional Support Materials and Supplies 

 
 

E. A Technical Advisory Committee (TAC) will oversee the development, statistical processes, and 
publication associated with the APR-EPP.  Membership will include: experts in the field of 
assessment and statistical measurement; PK-12 school districts; professional associations; and 
representatives from educator preparation programs.  The TAC will meet at least three (3) times 
a year to review the data, oversee the collection process, and determine the benchmarks to be 
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used to accredit both the educator preparation program and the individual certification programs.  
The TAC will oversee the evaluation processes for the APR-EPP and/or other aspects related to 
MoSPE. 

 
F. Educator preparation programs approved in Missouri may accept the standards of any accrediting 

agency used for evaluation of an educator preparation program if the agency is approved by the 
United States Department of Education and has established a formal agreement with the 
Department.  The results of the APR-EPP will be used to report whether or not an educator 
preparation program and/or any of its individual certification programs are Accredited; 
Provisionally Accredited; and/or Unaccredited. 
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Missouri Department of Elementary & Secondary Education  
Office of Educator Quality  

Missouri Standards for Professional Educators (MoSPE) 
The Candidate Column-Missouri Teacher Standards & Quality Indicators  

 
Standard #1 - Content Knowledge, Including Varied Perspectives, Aligned with Appropriate 
instruction: The teacher understands the central concepts, structures and tools of inquiry of the 
discipline(s) and creates learning experiences that make these aspects of subject matter 
meaningful and engaging for students. 
 
Quality Indicator 1 – Content knowledge and Academic Language: 
 
1C1 The teacher candidate demonstrates knowledge of the discipline applicable to the certification 
area(s) sought as defined by the Subject Competencies for Beginning Teachers in Missouri. The 
candidate knows the academic language of his/her discipline. 
 
Quality Indicator 2 – Student Engagement in Subject Matter: 
 
1C2 The teacher candidate demonstrates content knowledge and ability to use multiple subject specific 
methodologies for specific instructional purposes to engage students.  
 
Quality Indicator 3 – Disciplinary Research and Inquiry Methodologies: 
 
1C3 The teacher candidate demonstrates an understanding of how to engage students in the methods of 
inquiry/research in his/her respective discipline.   
 
Quality Indicator 4 – Interdisciplinary Instruction: 
 
1C4 The teacher candidate can create and implement interdisciplinary lessons that are aligned with 
standards. 
 
Quality Indicator 5 – Diverse Social and Cultural Perspectives: 
 
1C5 The candidate demonstrates understanding of diverse cultural perspectives and recognizes the 
potential for bias in his/her representation of the discipline. 
 
 
Standard #2 - Student, Learning Growth and Development: The teacher understands how 
students learn, develop, and differ in their approaches to learning. The teacher provides learning 
opportunities that are adapted to diverse learners and support the intellectual, social, and 
personal development of all students. 
 
Quality Indicator 1 - Cognitive, Social, Emotional and Physical Development: 
 
2C1 The teacher candidate knows and indentifies child/adolescent development stages and can apply 
them to students. 
 
Quality Indicator 2- Student Goals: 
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2C2 The teacher candidate demonstrates the ability to set short- and long-term goals, organize, 
implement, and self-reflect. 
 
Quality Indicator 3 – Theory of Learning: 
 
2C3 The teacher candidate applies knowledge of the theory of learning. 
 
Quality Indicator 4 – Differentiated Lesson Design: 
 
2C4 The teacher candidate recognizes diversity and the impact it has on education. 
 
Quality Indicator 5 - Prior Experiences, Learning Styles, Multiple Intelligences, Strengths and Needs: 
 
2C5 The teacher candidate is aware that students’ prior experiences, learning styles, multiple 
intelligences, strengths and needs impact learning.  
 
Quality Indicator 6 – Language, Culture, Family and Knowledge of Community Values: 
 
2C6 The teacher candidate shows an understanding that instruction should be connected to students’ 
prior experiences and family, culture, and community. 
 
Standard #3 - Curriculum Implementation: The teacher recognizes the importance of long-range 
planning and curriculum development. The teacher develops, implements, and evaluates 
curriculum based upon standards and student needs. 
 
 
Quality Indicator 1 – Implementation of Curriculum Standards: 
3C1 The teacher candidate knows and understands the components and organization of an effective 
curriculum, is able to create aligned learning experiences. 
 
 The candidate and can locate national and state standards and align to learning outcomes. 
 
Quality Indicator 2 – Lessons for Diverse Learners: 
 
3C2 The teacher candidate knows and understands learning styles and learning theory and selects 
appropriate strategies for addressing individual student needs.   
 
Quality Indicator 3 – Instructional Goals and Differentiated Instructional Strategies: 
 
3C3 The teacher candidate knows and understands the concept of differentiated instruction and short- 
and long-term instructional goal planning to meet student needs. 
 
Standard #4 - Critical Thinking:  The teacher uses a variety of instructional strategies to 
encourage students’ development and critical thinking, problem solving, and performance skills 
including instructional resources. 
 
Quality Indicator 1- Instructional Strategies Leading to Student Engagement in Problem-Solving and 
Critical: 
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4C1 The teacher candidate demonstrates knowledge and its application of researched based models of 
critical thinking and problem solving and identifies and distinguishes between various types of 
instructional strategies and appropriate resources. 
 
Quality Indicator 2 – Appropriate Use of Instructional Resources to Enhance Student Learning: 
 
4C2 The teacher candidate demonstrates knowledge and its application of current instructional resources 
and how they benefit the teaching and learning process. 
 
Quality Indicator 3 – Cooperative, Small Group and Independent Learning: 
 
4C3 The candidate demonstrates knowledge and its application of multiple strategies for effective 
student engagement.   
 
Standard #5-  Positive Classroom Environment: The teacher uses an understanding of individual 
and group motivation and behavior to create a learning environment that encourages active 
engagement in learning, positive social interaction and self-motivation.  
 
Quality Indicator 1 – Classroom Management, Motivation, and Engagement:  
 
5C1 The teacher candidate recognizes the importance of the relationship between classroom 
management, motivation, and engagement strategies and techniques. 
 
Quality Indicator 2 – Management of Time, Space, Transitions, and Activities:  
 
5C2 The teacher candidate recognizes the necessity of managing time, space, transitions, and activities. 
 
Quality Indicator 3 – Classroom, School, and Community Culture: 
 
5C3 The teacher candidate recognizes and identifies the influence of classroom, school and community 
culture on student relationships and the  impact on the classroom environment and learning. 
 
Standard #6 - Effective Communication:  The teacher models effective verbal, nonverbal, and 
media communication techniques with students, colleagues and parents to foster active inquiry, 
collaboration, and supportive interaction in the classroom.  
 
Quality Indicator 1 – Verbal and Nonverbal Communication: 
 
6C1 The teacher candidate develops the ability to use effective verbal, nonverbal and communication 
techniques. 
 
Quality Indicator 2 - Sensitivity to Culture, Gender, Intellectual and Physical Differences:  
 
6C2 The teacher candidate develops sensitivity to differences in culture, gender, intellectual and 
physical ability in classroom communication and in responses to students’ communications. 
 
Quality indicator 3 – Learner Expression in Speaking, Writing, and Other Media: 
 
6C3 The teacher candidate develops the ability to facilitate learner expression in speaking, writing, 
listening, and other media. 
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Quality Indicator 4 – Technology and Media Communication Tools: 
 
6C4 The candidate develops skills in using a variety of media communication tools. 
 
Standard #7 - Student Assessment and Data Analysis: The teacher understands and uses 
formative and summative assessment strategies to assess the learner’s progress, uses assessment 
data to plan ongoing instruction, monitors the performance of each student and devises 
instruction to enable students to grow and develop. 
 
Quality Indicator 1 – Effective Use of Assessments: 
 
7C1 The teacher candidate describes, develops, analyzes and implements formal and informal 
assessments. 
 
Quality Indicator 2 – Assessment Data to Improve Learning: 
 
7C2 The teacher candidate demonstrates an understanding of how assessment data can be accessed and 
appropriately used to improve learning activities.  
 
Quality Indicator 3 – Student- Led Assessment Strategies: 
 
7C3 The teacher candidate describes and analyzes a variety of self and peer assessment strategies, can 
explain the purpose of such strategies, understands the need to prepare students for the demands of 
particular assessment formats, can set their own learning goals and is able to teach students to set 
learning goals. 
 
Quality Indicator 4 – Effect of Instruction on Individual / Class Learning: 
 
7C4 The teacher candidate develops a knowledge base of assessment strategies and tools, including how 
to collect information by observing classroom interactions, higher order questioning, and analysis, and 
the effect of class instruction on individual and whole class learning. 
 
Quality Indicator 5 – Communication of Student Progress and Maintaining Records: 
 
7C5 The teacher candidate explains ethical and legal implications of confidentiality of student records 
and can describe and analyze strategies to communicate student progress to students, families, 
colleagues and administrators.  
 
Quality Indicator 6 – Collaborative Data Analysis: 
 
7C6 The teacher candidate demonstrates an understanding of the department/grade level/school data 
analyses process.   
 
Standard #8 - Professionalism: The teacher is a reflective practitioner who continually assesses the 
effects of choices and actions on others.   The teacher actively seeks out opportunities to grow 
professionally in order to improve learning for all students.   
 
Quality Indicators 1 – Self- Assessment and Improvement:  
 
8C1 The teacher candidate reflects on teaching practices to refine his/her instructional process. 
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Quality Indicator 2 – Professional Learning: 
 
8C2 The teacher candidate identifies and reflects on the array of professional learning opportunities 
including those offered by educator preparation programs, school districts, professional associations, 
and/or other opportunities. 
 
Quality Indicator 3 – Professional Rights, Responsibilities, and Ethical Practices:  
 
8C3 The teacher candidate is aware of the influence of district policies and school procedures on 
classroom structure.   
 
Standard #9 - Professional Collaboration: The teacher has effective working relationships with 
students, parents, school colleagues and community members.   
 
Quality Indicator 1 – Induction and Collegial Activities: 
 
9C1 The teacher candidate observes and reflects upon the importance of collegial activities designed to 
build a shared mission, vision, values and goals, participates in collaborative curriculum and staff 
development meetings at their school site, and demonstrates the ability to collaborate with his/her 
cooperating teacher and supervisor/or instructor to establish relationships in the school, district and 
community. 
 
Quality Indicator 2 – Collaborating to Meet Student Needs: 
 
9C2 The teacher candidate understands school-based systems designed to address the individual needs 
of students and works with his/her cooperating teacher and/or supervisor to engage with the larger 
professional community and with others across the system to identify and provide needed services to 
support individual learners. 
 
Quality Indicators 3 – Cooperative Partnerships in Support of Student Learning:  
9C3 The teacher candidate  reflects on the importance of developing relationships with students, 
families and communities in support of student learning and seeks opportunities to develop cooperative 
partnerships in support of student learning and well-being. 
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Missouri Department of Elementary & Secondary Education 
Office of Educator Quality  

Missouri Standards for Professional Educators (MoSPE) 
The Candidate Column-Missouri Mid-Preparation Benchmarks & Quality Indicators  

 
Standard #1 –  Content Knowledge, Including Varied Perspectives, Aligned With Appropriate 
Instruction: The teacher understands the central concepts, structures and tools of inquiry of the 
discipline(s) and creates learning experiences that make these aspects of subject matter 
meaningful and engaging for students.  
 
Quality Indicator 1 – Content Knowledge and Academic Language: 
 
1C1 The teacher candidate demonstrates knowledge of the discipline applicable to the certification 
area(s) sought as defined by the Subject Competencies for Beginning Teachers in Missouri.  The 
candidate knows the academic language of his/her discipline. 
 
Quality Indicator 2 – Engaging Student in Subject Matter: 
 
1C2 The teacher candidate demonstrates content knowledge and the ability to use multiple subject-
specific methodologies for specific instructional purposes to engage students. 
 
Quality Indicator 3 – Disciplinary Research and Inquiry Methodologies: 
 
1C3 The teacher candidate demonstrates an understanding of how to engage students in the methods of 
inquiry/research in his/her respective discipline.  
 
Quality Indicator 4 – Interdisciplinary Instruction:  
 
1C4 The teacher candidate can create and implement interdisciplinary lessons that are aligned with 
standards. 
 
Quality Indicator 5 – Diverse Social and Cultural Perspectives: 
 
1C5 The teacher candidate demonstrates understanding of diverse cultural perspectives and recognizes 
the potential for bias in his/her representation of the discipline. 
 
Standard #2 - Understanding and Encouraging Student Learning, Growth, and Development: The 
teacher understands how students learn, develop, and differ in their approaches to learning.  The 
teacher provides learning opportunities that are adapted to diverse learners and support the 
intellectual, social, and personal development of all students.   
 
Quality Indicator 1 – Cognitive, Social, Emotional, and Physical Development: 
 
2C1 The teacher candidate knows and identifies child/adolescent development stages and can apply 
them to students. 
 
 
Quality Indicator 2 – Student Goals: 
 
2C2 The teacher candidate demonstrates the ability to set short- and long-term goals, organize, 
implement, and self-reflect. 
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Quality Indicator 3 – Theory of Learning: 
 
2C3 The teacher candidate applies knowledge of the theory of learning.  
 
Quality Indicator 4 – Meeting the Needs of Every Student: 
 
2C4 The teacher candidate recognizes diversity and the impact it has on education.  
 
Quality Indicator 5 - Prior Experiences, Learning Styles, Multiple Intelligences, Strengths, and Needs: 
 
2C5 The teacher candidate is aware that students’ prior experiences, learning styles, multiple 
intelligences, strengths, and needs impact learning. 
 
Quality Indicator 6 – Language, Culture, Family and Knowledge of Community Values:  
 
2C6 The teacher candidate shows an understanding that instruction should be connected to students’ 
prior experiences and family, culture, and community. 
 
Standard #3 - Implementing the Curriculum: The teacher recognizes the importance of long-range 
planning and curriculum development.  The teacher develops, implements, and evaluates 
curriculum based upon standards and student needs.  
 
Quality Indicator 1 – Implementation of Curriculum Standards: 
 
3C1 The teacher candidate knows and understands the components and organization of an effective 
curriculum and is able to create aligned learning experiences. The candidate can locate national and state 
standards and align to learning outcomes.  
Quality Indicator 2 – Develop Lessons for Diverse Learners: 
 
3C2 The teacher candidate knows and understands learning styles and learning theory and selects 
appropriate strategies for addressing individual student needs. 
 
3C3 The teacher candidate knows and understands the concept of differentiated instruction and short- 
and long-term instructional goal planning to meet student needs. 
 
Standard #4 - Teaching for Critical Thinking: The teacher uses a variety of instructional 
strategies to encourage students’ development and critical thinking, problem solving, and 
performance skills including instructional resources.   
 
Quality Indicators 1 – Instructional Strategies Leading to Student Engagement in Problem Solving and 
Critical Thinking:    
 
4C1 The teacher candidate demonstrates knowledge and its application of research-based models of 
critical thinking and problem solving and identifies and distinguishes between various types of 
instructional strategies and appropriate resources. 
 
Quality Indicators 2 – Appropriate Use of Instructional Resources to Enhance Student Learning: 
 
4C2 The teacher candidate demonstrates knowledge and its application of current instructional resources 
and how they benefit the teaching and learning process. 
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Standard #5 - Creating a Positive Classroom Environment for Learning: The teacher uses an 
understanding of individual and group motivation and behavior to create a learning environment 
that encourages active engagement in learning, positive social interaction, and self-motivation.  
 
Quality Indicator 1- Classroom Management, Motivation, and Engagement: 
 
 5C1 The teacher candidate recognizes the importance of the relationship between classroom 
management, motivation, and engagement strategies/techniques. 
 
Quality Indicator 2 - Managing Time, Space, Transitions, and Activities: 
 
5C2 The teacher candidate recognizes the necessity of managing time, space, transitions, and activities. 
 
Quality Indicator 3 - Classroom, School, and Community Culture: 
5C3 The teacher candidate recognizes and identifies the influence of classroom, school, and community 
culture on student relationships and the impact on the classroom environment and learning.  
 
Standard #6 - Utilizing Effective Communication: The teacher models effective verbal, nonverbal, 
and media communication techniques with students, colleagues, and parents to foster active 
inquiry, collaboration, and supportive interaction in the classroom.  
 
Quality Indicator 1 - Verbal and Nonverbal Communication: 
 
6C1 The teacher candidate develops the ability to use effective verbal and nonverbal communication 
techniques. 
 
Quality Indicator 2 - Sensitivity to Culture, Gender, Intellectual and Physical Differences: 
 
6C2 The teacher candidate develops sensitivity to differences in culture, gender, intellectual, and 
physical ability in classroom communication and in responses to students’ communications. 
 
Quality Indicator 3 - Learner Expression in Speaking, Writing and Other Media: 
 
6C3 The teacher candidate develops the ability to facilitate learner expression in speaking, writing, 
listening, and other media. 
 
Quality Indicator 4 - Technology and Media Communication Tools: 
 
6C4 The candidate develops skills in using a variety of media communication tools. 
 
Standard #7 - Use of Student Assessment Data to Analyze and Modify Instruction: The teacher 
understands and uses formative and summative assessment strategies to assess the learner’s 
progress, uses assessment data to plan ongoing instruction, monitors the performance of each 
student, and devises instruction to enable students to grow and develop.  
 
Quality Indicator 1- Effective Use of Assessments:  
 
7C1 The teacher candidate describes, develops, analyzes, and implements formal and informal 
assessments. 
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Quality Indicator 2 - Assessment Data to Improve Learning: 
7C2 The teacher candidate demonstrates an understanding of how assessment data can be accessed and 
appropriately used to improve learning activities.   
 
Quality Indicator 3 - Student-Led Assessment Strategies: 
 
7C3 The teacher candidate describes and analyzes a variety of self and peer assessment strategies, can 
explain the purpose of such strategies, understands the need to prepare students for the demands of 
particular assessment formats, can set their own learning goals, and is able to teach students to set 
learning goals. 
 
Quality Indicator 4 - Effect of Instruction on Individual/Class Learning: 
 
7C4 The teacher candidate develops a knowledge base of assessment strategies and tools, including how 
to collect information by observing classroom interactions, higher order questioning, and analysis, and 
the effect of class instruction on individual and whole class learning. 
 
Quality Indicator 5 - Communication of Student Progress and Maintaining Records: 
 
7C5 The teacher candidate explains ethical and legal implications of confidentiality of student records 
and can describe and analyze strategies to communicate student progress to students, families, 
colleagues, and administrators.   
 
Quality Indicator 6 - Collaborative Data Analysis Process: 
 
7C6 The teacher candidate demonstrates an understanding of the department/grade level/school data 
analyses process. 
 
Standard #8 - Professional Practice: The teacher is a reflective practitioner who continually 
assesses the effects of choices and actions on others. The teacher actively seeks out opportunities to 
grow professionally in order to improve learning for all students.   
 
Quality Indicator 1 - Self-Assessment and Improvement: 
 
8C1 The teacher candidate reflects on teaching practices to refine his/her instructional process. 
Quality Indicator 2 - Professional Learning: 
 
8C2 The teacher candidate identifies and reflects on the array of professional learning opportunities, 
including those offered by educator preparation programs, school districts, professional associations, 
and/or other opportunities. 
Quality Indicator 3 - Professional Rights, Responsibilities, and Ethical Practices:  
 
8C3 The teacher candidate is aware of the influence of district policies and school procedures on 
classroom structure. 
 
Standard #9 - Professional Collaboration: The teacher has effective working relationships with 
students, parents, school colleagues, and community members.  
 
Quality Indicator 1 - Roles, Responsibilities, and Collegial Activities: 
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9C1 The teacher candidate observes and reflects upon the importance of collegial activities designed to 
build a shared mission, vision, values, and goals; participates in collaborative curriculum and staff 
development meetings at their school site; and demonstrates the ability to collaborate with his/her 
cooperating teacher and supervisor/or instructor to establish relationships in the school, district, and 
community. 
 
Quality Indicator 2 - Collaborating With Historical, Cultural, Political, and Social Context to Meet the 
Needs of Students: 
 
9C2 The teacher candidate understands school-based systems designed to address the individual needs 
of students and works with his/her cooperating teacher and/or supervisor to engage with the larger 
professional community and with others across the system to identify and provide needed services to 
support individual learners. 
 
Quality Indicator 3 - Cooperative Partnerships in Support of Student Learning: 
 
9C3 The teacher candidate  reflects on the importance of developing relationships with students, 
families, and communities in support of student learning and seeks opportunities to develop cooperative 
partnerships in support of student learning and well-being. 
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Missouri Department of Elementary & Secondary Education 
Office of Educator Quality  

Missouri Standards for Professional Educators (MoSPE) 
The Candidate Column-Missouri School Counselor Standards & Quality Indicators  

 
Standard #1- Student Development:  The professional school counselor utilizes his/her skills and 
knowledge of student development and behavior to promote the mental health and well-being of 
all students by facilitating their academic, career, and personal/social development. 
 
Quality Indicator 1- Human Growth and Development: 
 
1C1 The pre-service counselor demonstrates knowledge of: 
 
 theories of individual and family development, transitions across the life span, and the range of 

human developmental variation; 
 theories of learning and personality development; 
 theories of individual, family, cultural, and community resilience; 
 factors that function as barriers to developing healthy life and learning styles, including but not 

limited to, developmental crises, disability, addiction, psychopathology, and environmental factors; 
 exceptional abilities as they relate to development; 
 developmental principles in working with diverse learners in a variety of school counseling 

activities. 
 

Quality Indicator 2 - Counseling Theories and Interventions: 
 
1C2 The pre-service counselor demonstrates knowledge of: 
 
 established and emerging counseling theories; 
 counseling theories in order to conceptualize student issues;  
 counseling theories to generate developmentally and culturally appropriate counseling goals for 

individuals and groups;  
 techniques and strategies for innovative and differentiated interventions that are developmentally 

and culturally appropriate. 
 

Quality Indicator 3 - Helping Relationships:   
 
1C3 The pre-service counselor demonstrates knowledge of the following helping skills: 
 
 essential counseling skills to generate developmentally and culturally appropriate counseling 

relationships; 

 strategies for applying a school, family, and community systems perspective to the counseling 
process; 

 a framework for understanding counselor dispositions and behaviors that influence helping 
processes; 

 established and emerging models and techniques for individual counseling, group work, classroom 
guidance, and mental health and well-being. 
 

Quality Indicator 4- Social and Cultural Diversity:   
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1C4 The pre-service counselor demonstrates knowledge of: 
 
 multicultural and pluralistic theories, issues, and trends; 
 attitudes and behaviors related to culture and  diversity ; 
 how culture and diversity in families impacts all students; 
 how culture and diversity affect the counseling relationship;  
 diversity, cultural awareness, and sensitivity in counseling; 
 strategies that cultivate respect and advocacy for equity and fairness as they relate to culture, 

diversity and social justice; 
 experiences  that develop learners’ tolerance and respect for, and valuing of human culture and 

diversity; 
 educates students, colleagues and others about culture and diversity and its impact on learning, 

growth, and relationships. 
 

Quality Indicator 5- Appraisal of Student Growth and Achievement:   
 
1C5 The pre-service counselor demonstrates knowledge of: 
 
 theoretical and historical bases for measurement and assessment; 
 statistical concepts including reliability and validity; 
 selection, administration and interpretation of qualitative and quantitative assessments typically used 

in comprehensive guidance and counseling programs to assess the academic, career, and 
personal/social development of all students; 

 ethical principles of assessment; 
 social and cultural factors related to the assessment and evaluation of individuals, groups, and 

specific populations; 
 the relationship between assessment and the counseling process. 
 
Quality Indicator 6- Career Development and Planning:   
 
1C6 The pre-service counselor demonstrates knowledge of: 
 theories of career development, decision-making and planning for all students 
 career counseling models; 
 strategies for promoting and supporting the career decision-making and planning of all students; 
 career assessment instruments and  techniques to assist students in understanding their abilities and 

career interests; 
 current career information to assist students in understanding the world of work and in making 

career plans and choices ; 
 the influence of culture and diversity on  career development. 
 
Standard #2- Program Implementation: The professional school counselor collaborates with 
school and community members to plan, design, implement, evaluate and enhance the school and 
district-wide comprehensive guidance and counseling program to advance the academic, career, 
and personal/social development of all students. 
 
Quality Indicator 1- Structural Components:   
 
2C1 The pre-service counselor demonstrates knowledge of: 
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 comprehensive guidance and counseling program philosophy and definition that align with school 
improvement plans and student success initiatives;  

 facilities, resources, budget and staffing patterns required for full program implementation; 

 use of school/community advisory councils to support full program implementation. 
 

Quality Indicator 2 - Program Components:   
 
2C2 The pre-service counselor demonstrates knowledge of the following four program components: 
 
 Guidance Curriculum - classroom and school-wide, results-based guidance activities that facilitate 

all students’ academic, career and personal/social development; 

 Individual Student Planning - planning, goal setting and decision making (processes that all students 
need in order to develop personal plans of study that promote their academic, career, and 
personal/social development); 

 Responsive Services – various methods for delivering individual counseling, small group 
counseling, consultation and referral; 

 System Support – management of the district-wide comprehensive guidance and counseling 
program, which is aligned with district/building mission, goals, and overall educational program. 
 

Quality Indicator 3 - Technology:   
 
2C3 The pre-service counselor demonstrates knowledge of: 
 the use of technology to plan, design, implement, evaluate, and enhance the comprehensive guidance 

and counseling program; 
 the use of technology as a guidance and counseling tool/intervention to promote the academic, 

career, and personal/social development of all students. 
 

Quality Indicator 4 - Program, Personnel, and Results Evaluation:   
 
2C4 The pre-service counselor demonstrates knowledge of program, personnel, and results based 
evaluation procedures: 
 
 Program evaluation  using the Internal Improvement Review (IIR) process; 

 Personnel evaluation using the Performance-Based Professional School Counselor Evaluation 
(PBPSCE); 

 Results based evaluation using action research strategies such as Partnership for Results Based 
Evaluation (PRoBE). 

 
Standard #3 Professional Relationships: The professional school counselor develops collaborative 
professional relationships throughout the school and community which support the 
comprehensive guidance and counseling program as well as the overall mission and improvement 
plans of the school and district. 
 
Quality Indicator 1- Interpersonal Skills:   
 
3C1 The pre-service counselor demonstrates knowledge of an appreciation for the use of interpersonal 
skills which facilitate professional relationships that: 
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 support the implementation of a guidance and counseling program  

 enhance a positive school climate; 

 recognize the relationship between a positive school climate and student success 

 encourage communication among school patrons; 

 develop positive working relationships; 

 adhere to legal and ethical standards. 
 

Quality Indicator 2- Collaboration:   
 
3C2 The pre-service counselor demonstrates knowledge of collaboration skills: 
 effective communication and listening skills; 

 rapport building skills; 

 school Counselor role and expectation clarification; 

 strategies to develop shared understanding and shared decision- making; 

 trusting relationships; 

 the role of collaboration in fully implementing the guidance and counseling program; 

 models for collaboration. 
 

Quality Indicator 3- Consultation: 
 
3C3 The pre-service counselor demonstrates knowledge of consultation skills: 
 
 system theories, models, and processes of consultation within a school system to enhance student 

development, well-being, and learning through family, school, and community collaboration; 
 consultation strategies designed to improve communication and promote teamwork; 
 use of consultation strategies to coordinate resources and the efforts of staff (teachers, 

administrators, and other school personnel) to promote school-home relationships through the 
involvement of parents and other family members and to involve private and public community 
agencies in students’ academic, career, and personal/social development. 
 

Quality Indicator 4- School and Community Involvement: 
 
3C4 The pre-service counselor demonstrates knowledge of school and community involvement:  
 
 how to identify, evaluate, and use community resources;  

 referral procedures; 

 participation in and contribution to school and community activities/ organizations; 

 use of guidance and counseling related educational programs for use with stakeholders;  

 use of school/community advisory councils; 

 school and community crisis/disaster preparedness and response models. 
 

Standard #4 - Leadership and Academy: The professional school counselor serves as a change 
agent, demonstrating leadership, vision, collaboration and advocacy for the on-going development 
of self, students, the comprehensive guidance and counseling program and the school district.  
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 Quality Indicator 1- Personal Well-Being: 
 
4C1 The Pre-service Counselor Demonstrates Knowledge of the Value of Self-Care and Begins to 
Apply Techniques of Self -Care. 
 
 uses supervision and consultation to promote self-care; 

 establishes and maintains personal/professional boundaries. 
 

Quality Indicator 2- Leadership and Professionalism: 
 
4C2 The Pre-service Counselor Demonstrates Knowledge of: 
 
 professional identity – history and philosophy, competencies, preparation standards, credentials, 

accreditation policies,  and self-reflection as they relate to school counseling; 

 professional development – uses continuous learning and growth, personal reflection, and feedback 
from others to make and follow a professional development plan;  

 professional affiliation – membership in professional organizations; 

 professional involvement – active participation in and contribution to the profession. 
 

Quality Indicator 3- Student Advocacy: 
 
4C3 The Pre-service Counselor Demonstrates Knowledge of: 
 student advocacy processes; 

 student advocacy issues; 

 individual, institutional, and social factors that influence access, equity, and student success. 
 

Quality Indicator 4 – Program leadership: 
 
1C4 The Pre-service Counselor Demonstrates Knowledge of: 
 program planning, design, implementation, evaluation and enhancement;  
 program advocacy;  

 leadership theories, roles,  and processes; 

 change theories and processes; 

 policy development. 
 

Quality Indicator 5- School Climate and Culture: 
 
4C5 The Pre-service Counselor Demonstrates Knowledge of: 
 
 characteristics of a positive and safe school climate/culture; 

 how to use guidance and counseling program activities and other resources to support a positive and 
safe school climate/culture. 
 

Standard #5 - Ethical and Professional Conduct: The professional school counselor knows, 
understands and adheres to current ethical and professional standards and legal requirements. 
 
Quality Indicator 1 – Ethical Standards: 
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5C1 The Pre-service Counselor Demonstrates Knowledge of: 
 
 professional ethical standards for school counselors; 
 ethical decision-making models. 

 
Quality Indicator 2- Professional Standards: 
 
5C2 The Pre-service Counselor Demonstrates Knowledge of: 
 
 MoSPE standards for school counselors; 
 School Counselor Mentoring Program; 
 consultation resources. 

 
Quality Indicator 3- District and School Policies: 
 
5C3 The Pre-service Counselor Demonstrates Knowledge of: 
 
 role of local district and school policies and procedures; 
 how to access local district and school policies and procedures. 

 
Quality Indicator 4- Legal Requirements: 
 
5C4 The pre-service counselor demonstrates knowledge of: 
 
 local, state, and federal statutory requirements pertaining to education and the practice of school 

counseling; 
 legal resources and professional development available to inform and guide professional practice. 
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Missouri Department of Elementary & Secondary Education  
Office of Educator Quality  

Missouri Standards for Professional Educators (MoSPE) 
The Candidate Column-Missouri Librarian Standards & Quality Indicators  

 
Standard #1 - Teaching for Learning:  Applies knowledge of the academic, personal, social, and 
cultural characteristics of students and relates them to learning through effective instructional 
strategies and assessments.  Documents and communicates the impact of instruction on student 
achievement. 
 
Quality Indicator 1 – Knowledge of Learners and Learning: 
 
1C1 The school librarian candidate demonstrates knowledge of learning styles, the stages of human 
growth and development, and cultural influences on learning.  
 
The school librarian candidate designs instruction that aligns learning goals and objectives with 
appropriate formal and informal assessments and that incorporates active learning instruction. 
 
The school librarian candidate designs authentic learning activities that incorporate information and 
technological resources. 
 
Quality Indicator 2 – Instructional Partner: 
 
1C2 The school librarian describes coordination, cooperation, integrated instruction, and integrated 
curriculum as forms of collaboration. 
 
The school librarian candidate collaborates with other educators to plan and implement instruction. 
 
Quality Indicator 3 – Effective and Knowledgeable Teacher: 
 
1C3 The school librarian candidate uses formal and informal formative assessments to document and 
communicate the impact of instruction on student achievement. 
The school librarian candidate uses instructional data to inform a plan for action research. 
 

Standard #2 - Reading and Literacy: Promotes and encourages reading for enjoyment, personal 
growth, and learning. Provides fiction and non-fiction literatures appropriate to the students and 
grade levels served.  Selects reading materials in multiple formats to facilitate maximum access for 
all members of the school community. Models a variety of research-based literacy strategies. 
Advocates for students’ intellectual freedom.  
 
Quality Indicator 1 – Reading Promotion: 
 
2C1 The school librarian candidate places students at the center of reading, emphasizing free voluntary 
reading as a primary means of developing reading and literacy.  
 
The school librarian candidate describes the importance of reading as a pleasurable experience to all 
students, including exceptionalities, through reader advisory services.  
 
The school librarian candidate describes multiple strategies that model, encourage and promote reading 
for enjoyment, personal growth, and learning.  
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Quality Indicator 2 – Literature: 
 
2C2 The school librarian candidate describes children’s and teen literature and its history, and identifies 
current publishing trends.   
 
The school librarian candidate demonstrates knowledge of classic and current literature in multiple 
formats that reflect readers’ differences in age, physical, emotional, and intellectual development, race, 
ethnicity, gender, languages, gender identity, religion, and socio-economic status. 
 

The school librarian candidate identifies and describes notable authors and illustrators, their work and 
accomplishments, and identifies international, national, state, and regional awards.  
 
Quality Indicator 3 – Diversity and Inclusiveness: 
 
2C3 The school librarian candidate examines personal attitudes, beliefs, and assumptions about how 
race and ethnicity influence professional dispositions and actions.  
 
The school librarian candidate describes the characteristics of diverse groups, including differences in 
physical, emotional, and intellectual development, age, race, ethnicity, gender, language, sexual 
preference, religion, and socio-economic status.  
 
The school librarian candidate describes students’ interests based on physical, emotional, and 
intellectual development, age, race, ethnicity, gender, language, sexual preference, religion, and socio-
economic status when evaluating resources to ensure equal representation and equal opportunity for 
access to materials and information. 
 
Quality Indicator 4 – Literacy Strategies:  
 
2C4 The school librarian candidate designs instruction that assesses and uses prior literacy knowledge, 
poses questions appropriate to the task, and monitors reading development and fluency. 
 
The school librarian candidate explains the cultural systems of meanings in which all reading takes 
place and describes the debates that surround literary theories.  
  
Quality Indicator 5 – Intellectual Freedom: 
 
2C5 The school librarian candidate explains and applies the principles of The Students’ Right to Read 
and the Position Statement on the School Librarian’s Role in Reading. 
 
The school librarian candidate describes laws and regulations governing copyright, intellectual property, 
fair use, public performance rights, and licensing. 
 
Standard #3 - Information and Knowledge:  Provides access to information for students, teachers, 
staff, and administrators to satisfy all learning needs.  Teaches information literacy skills to build 
proficiency for student-driven research and individual creation of knowledge through critical 
thinking. Promotes equitable access to resources in a variety of formats and services for a variety 
of needs.   
 
Quality Indicator 1 – Access to Information: 
 
3C1 The school librarian candidate articulates the importance of access to library materials in print and 
electronic formats. (SEE ALSO 5.2) 
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The school librarian candidate demonstrates knowledge of information resources that support optimal 
learning and development. 
 
Quality Indicator 2 – Information Literacy Skills: 
 
3C2 The school librarian candidate plans and teaches information literacy skills incorporating 
information literacy research models. 
 
Quality Indicator 3 – Equitable Access to Resources and Services: 
 
3C3 The school librarian candidate describes the importance of an inviting library environment that 
encourages usage by all in the school community. 
 
The school librarian candidate articulates a schedule that supports least restrictive access.   
 
The school librarian candidate explains the importance of assistive technologies and alternate 
information formats that meet students' information needs.  
 
Standard #4 - Leadership and Advocacy:  Provides leadership by articulating ways in which 
school libraries contribute to student achievement. Advocates for dynamic school library 
programs and positive learning environments by collaborating and connecting with the school 
community.  
 
Quality Indicator 1 – Instructional Leadership: 
 
4C1 The school library candidate demonstrates understanding of school governance. 
 
The school librarian candidate articulates the role of the library in school and district student 
achievement. 
 
Quality Indicator 2 – Advocating with the School Community: 
 
4C2 The school librarian candidate identifies stakeholders within and outside the school community 
who impact the school library program. 
 
The school librarian candidate demonstrates understanding of strategies to advocate for the school 
library program. 
 
Standard #5 - Program Management and Administration: Administers the school library media 
program using research-based data to analyze and improve services in alignment with the school’s 
mission to support student achievement.  Selects, acquires catalogs, retrieves, integrates, 
circulates, preserves, and deselects information resources. Manages fiscal, physical, and personnel 
resources.  Practices professional ethics with regard to intellectual property and information 
privacy. Develops policies and procedures in support of the library program.    
 
Quality Indicator 1 - Strategic Planning, Program Evaluation, and Program Reporting: 
 
5C1 The school librarian candidate demonstrates familiarity with short- and long-range strategic plans 
covering a school library’s mission, goals, and objectives.  
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The school librarian candidate demonstrates familiarity with program effectiveness concepts and 
program evaluation techniques.  
 
The school librarian candidate demonstrates familiarity with school library data reporting requirements. 
 
Quality Indicator 2 – Collection Management: 
 
5C2 The school librarian candidate demonstrates knowledge of selecting, acquiring and deselecting 
resources for a specific school community. 
 
The school librarian candidate demonstrates knowledge of collection evaluation strategies.   
 
The school librarian candidate demonstrates knowledge of current cataloging and classification 
standards for efficient and effective storage and retrieval. 
 
Quality Indicator 3 - Fiscal, Physical, and Personnel Resources Management: 
 
5C3 The school librarian candidate demonstrates knowledge of school library financial resources and 
budgets, prepares, analyzes, evaluates, and justifies a school library budget, and prepares proposals for 
advocacy, fundraising, and grants.  
 
The school librarian candidate demonstrates familiarity with best practices, including Americans with 
Disabilities Act (ADA) requirements, in the design and remodeling of school library physical facilities.  
 
The school librarian candidate demonstrates familiarity with school library human resources and plans 
human resources for the school library.   
 
Quality Indicator 4 – Professional Ethics: 
 
5C4 The school librarian candidate demonstrates knowledge of and practices associated with the 
American Library Association Code of Ethics.   
 
Quality Indicator 5 – Policies and Procedures: 
 
5C5 The school librarian candidate demonstrates familiarity with effective policies and procedures. 
 
Standard #6 - Technology Integration: Provides equitable access to technology for the school 
community. Continually upgrades technological skills to enhance student and teacher learning.  
Integrates technology tools to communicate and facilitate learning.  Promotes digital citizenship 
instruction to support appropriate academic use of information. 
 
Quality Indicator 1 – Access to Technology: 
 
6C1 The school librarian candidate demonstrates knowledge of and ability to use a wide variety of media 
communication tools. 
 
Quality Indicator 2 – Knowledge of Technology: 
 
6C2 The school librarian candidate develops skills in using a variety of media communication tools. 
 
Quality Indicator 3 – Communicate and Facilitate Learning: 
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6C3 The school librarian candidate explores and reflects on instructional strategies integrating 
technology and media communication tools. 
 
Quality Indicator 4 – Digital Citizenship: 
 
6C4 The school librarian candidate explores the concepts of digital citizenship. 
The school librarian candidate develops model lessons to teach digital citizenship concepts. 
 
Standard #7 - Professional Development: Seeks opportunities to grow professionally by taking 
advantage of information, events and services provided by local, state, and national organizations. 
Seeks opportunities for service through professional associations.  
 
Quality Indicator 1 – Professional Learner: 
 
7C1 The school librarian candidate identifies and reflects on the array of professional learning 
opportunities including those offered by educator preparation programs, school districts, professional 
associations, and/or opportunities. 
 
Quality Indicator 2 – Professional Involvement: 
 
7C2 The school librarian candidate identifies and reflects on the array of professional learning 
networks.   
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Missouri Department of Elementary & Secondary Education 
Office of Educator Quality 

Missouri Standards for Professional Educators (MoSPE) 
The Candidate Column – Missouri Principal Standards & Quality Indicators 

 
 
Standard #1 – Vision, Mission, Goals: Education leaders have the knowledge and ability to ensure 
the success of all students by facilitating the development, articulation, implementation, and 
stewardship of a school or district vision of learning supported by the school community. 
 
Quality Indicator 1 – Develop and Articulate a Vision: 
 
1C1 The leader candidate understands that a vision of learning must promote success for all students and 
be based on relevant knowledge and current theories. 
 
Quality Indicator 2 – Implement and Steward a Vision: 
 
1C2 The leader candidate understands the importance of motivating staff, students, and families to 
achieve the vision of the school. 
 
Standard #2 – Teaching and Learning: Education leaders have the knowledge and ability to 
ensure the success of all students by promoting a positive school culture, providing an effective 
instructional program, applying best practice to student learning, and designing comprehensive 
professional growth plans for staff. 
 
Quality Indicator 1 – Promote Positive School Culture: 
 
2C1 The leader candidate understands what school culture is and strategies for promoting excellence and 
equity for all students. 
 
Quality Indicator 2 – Provide an Effective Instructional Program: 
 
2C2 The leader candidate understands effective instructional and assessment practices and the use of 
curricular materials that result in meeting the learning needs of all students. 
 
Quality Indicator 3 – Ensure Comprehensive Professional Growth Plans: 
 
2C3 The candidate understands the importance of aligned professional growth plans in support of the 
school improvement plan. 
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Standard #3 – Management of Organizational Systems: Education leaders have the knowledge 
and ability to ensure the success of all students by managing the organizational structure, 
personnel, and resources in a way that promotes a safe, efficient, and effective learning 
environment. 
 
Quality Indicator 1 – Manage the Organizational Structure: 
 
3C1 The leader candidate understands appropriate structures, policies, and procedures in support of a 
building’s vision, mission, and goals. 
 
Quality Indicator 2 – Lead Personnel: 
 
3C2 The leader candidate understands the importance of the collaborative process and collective 
commitment for the attainment of the building’s vision, mission, and goals. 
 
Quality Indicator 3 – Manage Resources: 
 
4C3 The leader candidate demonstrates understanding that the use of fiscal, human and material 
allocation must be effective, legal, and equitable and aligned to support teaching and learning. 
 
Standard #4 – Collaboration with Families and Stakeholders: Education leaders have the 
knowledge and ability to ensure the success of all students by collaborating with families and other 
community members, responding to diverse community interests and needs, and mobilizing 
community resources. 
 
Quality Indicator 1 – Collaborate with Families and Other Community Members: 
 
4C1The leader candidate recognizes the need and importance of bringing together family and 
community, available resources, research, and public information to support and positively affect 
learning. 
 
Quality Indicator 2 – Respond to Community Interests and Needs: 
 
4C2 The leader candidate understands that high visibility and active involvement within the community 
is necessary to accommodate diverse school and community conditions. 
 
Quality Indicator 3 – Mobilize Community Resources: 
 
4C3 The leader candidate understands that the use of community resources are necessary to support 
student achievement, solve school problems, and achieve school goals. 
 
Standard #5 – Ethics and Integrity:  Education leaders have the knowledge and ability to ensure 
the success of all students by acting with integrity and in an ethical manner. 
 
Quality Indicator 1 – Personal and Professional Responsibility: 
5C1 The leader candidate demonstrates an understanding that respect for the rights of others with regard 
to confidentiality and dignity and engaging in honest interactions based upon ethical and legal principles 
is essential. 
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Standard #6 - Professional Development: Education leaders remain current on best practices in 
education administration and school-related areas as evidenced by establishing a plan for his/her 
professional development each year. 
 
Quality Indicator 1 – Increase Knowledge and Skills Based on Best Practices: 
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Missouri Department of Elementary & Secondary Education 
Office of Educator Quality  

Missouri Standards for Professional Educators (MoSPE) 
The Candidate Column-Missouri Superintendent Standards & Quality Indicators  

 
Standard #1 - Vision, Mission, and Goals: Education leaders have the knowledge and ability to 
ensure the success of all students by facilitating the development, articulation, implementation, 
and stewardship of a school or district vision of learning that is shared and supported by the 
school community. 
 
 Quality Indicator 1 - Develop and Articulate a Vision: 
 
1C1 The superintendent candidate understands that a vision of learning must promote success for all 
students in the district and be based on relevant knowledge and current theories. 
 
Quality Indicator 2 - Implement and Steward a Vision: 
 
1C2 The superintendent candidate understands the importance of motivating staff, students, and families 
to articulate and achieve the vision, mission and goals of the district. 
 
Standard #2 - Teaching and Learning: Education leaders have the knowledge and ability to 
ensure the success of all students by promoting a positive culture of learning, providing an 
effective instructional program that applies best practice to student learning, and ensuring 
comprehensive professional growth plans for staff. 
 
Quality Indicator 1 - Promote Positive Culture in the District: 
 
2C1 The superintendent candidate understands the importance of culture and has knowledge of 
strategies for promoting excellence and equity for all students in the district. 
 
Quality Indicator 2 - Promote Effective Instructional Programs: 
 
2C2 The superintendent candidate understands the impact of effective instructional and assessment 
practices and the use of curricular materials in meeting the learning needs of students at all levels in the 
district. 
 
Quality Indicator 3 - Ensure Comprehensive Professional Growth Plans: 
2C3 The superintendent candidate understands the importance of aligned professional growth plans as 
they support building improvement plans aligned to the district’s comprehensive school improvement 
plan. 
 
Standard #3 - Management of Organizational Systems: Education leaders have the knowledge and 
ability to ensure the success of all students by managing the organizational structure, personnel, 
and resources in a way that promotes a safe, efficient, and effective learning environment. 
 
Quality Indicator 1 - Manage the Organizational Structure: 
 
3C1 The superintendent candidate understands appropriate structures, policies and procedures in support 
of a district’s vision, mission and goals. 
 
Quality Indicator 2 - Lead Personnel: 
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3C2 The superintendent candidate understands the importance of the collaborative process and 
collective commitment for the attainment of the district’s vision, mission and goals.  
 
Quality Indicator 3 - Manage Resources: 
 
3C3 The superintendent candidate demonstrates understanding that the use of fiscal, human and material 
allocation must be effective, legal, and equitable and aligned to support teaching and learning in the 
district. 
 
Standard #4 - Collaboration with Families and Stakeholders: Education leaders have the 
knowledge and ability to ensure the success of all students by collaborating with families and other 
community members, responding to diverse community interests and needs, and mobilizing 
community resources. 
 
Quality Indicator 1 - Collaborate with Families and Other Community Members: 
 
4C1 The superintendent candidate recognizes the need and importance of bringing together families and 
community, available resources, research and public information to support and positively affect 
learning throughout the district. 
 
Quality Indicator 2 - Respond to Community Interests and Needs: 
 
4C2 The superintendent candidate understands that high visibility and active involvement across the 
district and community is necessary to accommodate diverse school and community conditions. 
 
Quality Indicator 3 - Mobilize Community Resources: 
 
4C3 The superintendent candidate understands that the use of community resources are necessary to 
support student achievement, solve school and district problems, and achieve the district’s vision, 
mission and goals. 
 
Standard #5 - Ethics and Integrity: Education leaders have the knowledge and ability to ensure 
the success of all students by acting with integrity and in an ethical manner.  
 
Quality Indicator 1 - Personal and Professional Responsibility: 
 
5C1 The superintendent candidate demonstrates an understands that respect for the rights of others with 
regard to confidentiality and dignity and honest interactions based upon ethical and legal principles is 
essential. 
 
Standard #6 - The Education System: Education leaders have the knowledge and ability to ensure 
the success of all students by understanding, responding to and influencing the larger political, 
social, economic, legal, and cultural context. 
 
Quality Indicator 1- Understand the Larger Context:  
 
6C1 The superintendent candidate demonstrates and understanding of the influence of larger political, 
social, economic, legal, and cultural issues and is knowledgeable of appropriate research methods as 
they apply to the district context. 
 
Quality Indicator 2 - Respond to the Larger Context:  
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6C2 The superintendent candidate is aware of the importance of communicating with members of the 
School Board and community concerning potential trends, issues and changes that could impact a 
school’s  and district’s environment. 
 
Quality Indicator 3 - Influence the Larger Context: 
 
6C3 The superintendent candidate understands the necessity of advocating for policies and resources at 
local, state and federal levels to ensure equity of the educational experience for each student in the 
district. 
 
Standard # 7 -  Professional Development: Education leaders remain current on best practices in 
education administration and school-related areas as evidenced by establishing a plan for his/her 
professional development each year. 
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STATE OF MISSOURI 
DIVISION OF PURCHASING AND MATERIALS MANAGEMENT 

TERMS AND CONDITIONS -- REQUEST FOR PROPOSAL 
 
1.  TERMINOLOGY/DEFINITIONS 
 Whenever the following words and expressions appear in a Request for Proposal (RFP) document or any amendment thereto, the definition or meaning described 

below shall apply. 
 
a. Agency and/or State Agency means the statutory unit of state government in the State of Missouri for which the equipment, supplies, and/or services are being 

purchased by the Division of Purchasing and Materials Management (DPMM).  The agency is also responsible for payment. 
b. Amendment means a written, official modification to an RFP or to a contract. 
c. Attachment applies to all forms which are included with an RFP to incorporate any informational data or requirements related to the performance requirements 

and/or specifications. 
d. Proposal Opening Date and Time and similar expressions mean the exact deadline required by the RFP for the receipt of sealed proposals.  
e. Offeror means the person or organization that responds to an RFP by submitting a proposal with prices to provide the equipment, supplies, and/or services as 

required in the RFP document. 
f. Buyer means the procurement staff member of the DPMM.  The Contact Person as referenced herein is usually the Buyer. 
g. Contract means a legal and binding agreement between two or more competent parties, for a consideration for the procurement of equipment, supplies, and/or 

services. 
h. Contractor means a person or organization who is a successful offeror as a result of an RFP and who enters into a contract. 
i. Exhibit applies to forms which are included with an RFP for the offeror to complete and submit with the sealed proposal prior to the specified opening date and 

time. 
j. Request for Proposal (RFP) means the solicitation document issued by the DPMM to potential offerors for the purchase of equipment, supplies, and/or services as 

described in the document.  The definition includes these Terms and Conditions as well as all Pricing Pages, Exhibits, Attachments, and Amendments thereto. 
k. May means that a certain feature, component, or action is permissible, but not required. 
l. Must means that a certain feature, component, or action is a mandatory condition.  
m. Pricing Page(s) applies to the form(s) on which the offeror must state the price(s) applicable for the equipment, supplies, and/or services required in the RFP.  The 

pricing pages must be completed and submitted by the offeror with the sealed proposal prior to the specified proposal opening date and time. 
n. RSMo (Revised Statutes of Missouri) refers to the body of laws enacted by the Legislature which govern the operations of all agencies of the State of Missouri.  

Chapter 34 of the statutes is the primary chapter governing the operations of DPMM. 
o. Shall has the same meaning as the word must. 
p. Should means that a certain feature, component and/or action is desirable but not mandatory. 
 

2.  APPLICABLE LAWS AND REGULATIONS 
 

a. The contract shall be construed according to the laws of the State of Missouri.  The contractor shall comply with all local, state, and federal laws and regulations 
related to the performance of the contract to the extent that the same may be applicable. 

b. To the extent that a provision of the contract is contrary to the Constitution or laws of the State of Missouri or of the United States, the provisions shall be void and 
unenforceable.  However, the balance of the contract shall remain in force between the parties unless terminated by consent of both the contractor and the DPMM. 

c. The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other regulatory agencies, as may be required 
by law or regulations. 

d. The contractor must timely file and pay all Missouri sales, withholding, corporate and any other required Missouri tax returns and taxes, including interest and 
additions to tax. 

e. The exclusive venue for any legal proceeding relating to or arising out of the RFP or resulting contract shall be in the Circuit Court of Cole County, Missouri. 
f. The contractor shall only employ personnel authorized to work in the United States in accordance with applicable federal and state laws and Executive Order 07-13 

for work performed in the United States. 
 

3.  OPEN COMPETITION/REQUEST FOR PROPOSAL DOCUMENT 
 
a. It shall be the offeror's responsibility to ask questions, request changes or clarification, or otherwise advise the DPMM if any language, specifications or 

requirements of an RFP appear to be ambiguous, contradictory, and/or arbitrary, or appear to inadvertently restrict or limit the requirements stated in the RFP to a 
single source.  Any and all communication from offerors regarding specifications, requirements, competitive proposal process, etc., must be directed to the buyer 
from the DPMM, unless the RFP specifically refers the offeror to another contact.  Such e-mail, fax, or phone communication should be received at least ten 
calendar days prior to the official proposal opening date. 

b. Every attempt shall be made to ensure that the offeror receives an adequate and prompt response.  However, in order to maintain a fair and equitable procurement 
process, all offerors will be advised, via the issuance of an amendment to the RFP, of any relevant or pertinent information related to the procurement.  Therefore, 
offerors are advised that unless specified elsewhere in the RFP, any questions received less than ten calendar days prior to the RFP opening date may not be 
answered. 

c. Offerors are cautioned that the only official position of the State of Missouri is that which is issued by the DPMM in the RFP or an amendment thereto.  No other 
means of communication, whether oral or written, shall be construed as a formal or official response or statement. 

d. The DPMM monitors all procurement activities to detect any possibility of deliberate restraint of competition, collusion among offerors, price-fixing by offerors, or 
any other anticompetitive conduct by offerors which appears to violate state and federal antitrust laws.  Any suspected violation shall be referred to the Missouri 
Attorney General's Office for appropriate action. 

e. The RFP is available for viewing and downloading on the state's On-Line Bidding/Vendor Registration System website.  Premium registered offerors are 
electronically notified of the proposal opportunity based on the information maintained in the State of Missouri's vendor database.  If a Premium registered offeror’s 
e-mail address is incorrect, the offeror must update the e-mail address themselves on the state's On-Line Bidding/Vendor Registration System website. 

f. The DPMM reserves the right to officially amend or cancel an RFP after issuance.  It shall be the sole responsibility of the offeror to monitor the State of Missouri 
On-Line Bidding/Vendor Registration System website at:  https://www.moolb.mo.gov to obtain a copy of the amendment(s).  Premium registered offerors who 
received e-mail notification of the proposal opportunity when the RFP was established and Premium registered offerors who have responded to the RFP on-line 
prior to an amendment being issued will receive e-mail notification of the amendment(s).  Premium registered offerors who received e-mail notification of the 
proposal opportunity when the RFP was established and Premium registered offerors who have responded to the proposal on-line prior to a cancellation being 
issued will receive e-mail notification of a cancellation issued prior to the exact closing time and date specified in the RFP.  

 

4.  PREPARATION OF PROPOSALS 
 
a. Offerors must examine the entire RFP carefully.  Failure to do so shall be at offeror's risk. 
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b. Unless otherwise specifically stated in the RFP, all specifications and requirements constitute minimum requirements.  All proposals must meet or exceed the stated 
specifications and requirements. 

c. Unless otherwise specifically stated in the RFP, any manufacturer names, trade names, brand names, information and/or catalog numbers listed in a specification 
and/or requirement are for informational purposes only and are not intended to limit competition.  The offeror may offer any brand which meets or exceeds the 
specification for any item, but must state the manufacturer's name and model number for any such brands in the proposal.  In addition, the offeror shall explain, in 
detail, (1) the reasons why the proposed equivalent meets or exceeds the specifications and/or requirements and (2) why the proposed equivalent should not be 
considered an exception thereto.  Proposals which do not comply with the requirements and specifications are subject to rejection without clarification. 

d. Proposals lacking any indication of intent to offer an alternate brand or to take an exception shall be received and considered in complete compliance with the 
specifications and requirements as listed in the RFP. 

e. In the event that the offeror is an agency of state government or other such political subdivision which is prohibited by law or court decision from complying with 
certain provisions of an RFP, such an offeror may submit a proposal which contains a list of statutory limitations and identification of those prohibitive clauses.  
The offeror should include a complete list of statutory references and citations for each provision of the RFP, which is affected by this paragraph.  The statutory 
limitations and prohibitive clauses may (1) be requested to be clarified in writing by DPMM or (2) be accepted without further clarification if the statutory 
limitations and prohibitive clauses are deemed acceptable by DPMM.  If DPMM determines clarification of the statutory limitations and prohibitive clauses is 
necessary, the clarification will be conducted in order to agree to language that reflects the intent and compliance of such law and/or court order and the RFP. 

f. All equipment and supplies offered in a proposal must be new, of current production, and available for marketing by the manufacturer unless the RFP clearly 
specifies that used, reconditioned, or remanufactured equipment and supplies may be offered.  

g. Prices shall include all packing, handling and shipping charges FOB destination, freight prepaid and allowed unless otherwise specified in the RFP. 
h. Proposals, including all prices therein, shall remain valid for 90 days from proposal opening or Best and Final Offer (BAFO) submission unless otherwise indicated.  

If the proposal is accepted, the entire proposal, including all prices, shall be firm for the specified contract period. 
i. Any foreign offeror not having an Employer Identification Number assigned by the United States Internal Revenue Service (IRS) must submit a completed IRS 

Form W-8 prior to or with the submission of their proposal in order to be considered for award. 
 

5.  SUBMISSION OF PROPOSALS 
 
a. Proposals may be submitted by delivery of a hard copy to the DPMM office.  Electronic submission of proposals by Premium registered offerors through the State 

of Missouri’s On-Line Bidding/Vendor Registration System website is not available unless stipulated in the RFP.  Delivered proposals must be sealed in an 
envelope or container, and received in the DPMM office located at 301 West High St, Rm 630 in Jefferson City, MO no later than the exact opening time and date 
specified in the RFP.  All proposals must (1) be submitted by a duly authorized representative of the offeror's organization, (2) contain all information required by 
the RFP, and (3) be priced as required.  Hard copy proposals may be mailed to the DPMM post office box address.  However, it shall be the responsibility of the 
offeror to ensure their proposal is in the DPMM office (address listed above) no later than the exact opening time and date specified in the RFP. 

b. The sealed envelope or container containing a proposal should be clearly marked on the outside with (1) the official RFP number and (2) the official opening date 
and time.  Different proposals should not be placed in the same envelope, although copies of the same proposal may be placed in the same envelope. 

c. A proposal submitted electronically by a Premium registered offeror may be modified on-line prior to the official opening date and time. A proposal which has been 
delivered to the DPMM office, may be modified by signed, written notice which has been received by the DPMM prior to the official opening date and time 
specified.  A proposal may also be modified in person by the offeror or its authorized representative, provided proper identification is presented before the official 
opening date and time.  Telephone or telegraphic requests to modify a proposal shall not be honored. 

d. A proposal submitted electronically by a Premium registered offeror may be canceled on-line prior to the official opening date and time.  A proposal which has 
been delivered to the DPMM office, may only be withdrawn by a signed, written document on company letterhead transmitted via mail, e-mail, or facsimile which 
has been received by the DPMM prior to the official opening date and time specified.  A proposal may also be withdrawn in person by the offeror or its authorized 
representative, provided proper identification is presented before the official opening date and time.  Telephone or telegraphic requests to withdraw a proposal shall 
not be honored. 

e. A proposal may also be withdrawn after the proposal opening through submission of a written request by an authorized representative of the offeror.  Justification 
of withdrawal decision may include a significant error or exposure of proposal information that may cause irreparable harm to the offeror. 

f. When submitting a proposal electronically, the Premium registered offeror indicates acceptance of all RFP terms and conditions by clicking on the "Submit" button 
on the Electronic Bid Response Entry form.  Offerors delivering a hard copy proposal to DPMM must sign and return the RFP cover page or, if applicable, the 
cover page of the last amendment thereto in order to constitute acceptance by the offeror of all RFP terms and conditions.  Failure to do so may result in rejection of 
the proposal unless the offeror's full compliance with those documents is indicated elsewhere within the offeror's response. 

g. Faxed proposals shall not be accepted.  However, faxed and e-mail no-bid notifications shall be accepted. 
 

6.  PROPOSAL OPENING 
 
a. Proposal openings are public on the opening date and at the opening time specified on the RFP document.  Only the names of the respondents shall be read at the 

proposal opening.  Premium registered vendors may view the same proposal response information on the state's On-Line Bidding/Vendor Registration System 
website.  The contents of the responses shall not be disclosed at this time. 

b. Proposals which are not received in the DPMM office prior to the official opening date and time shall be considered late, regardless of the degree of lateness, and 
normally will not be opened.  Late proposals may only be opened under extraordinary circumstances in accordance with 1 CSR 40-1.050. 

 

7.  PREFERENCES 
 
a. In the evaluation of proposals, preferences shall be applied in accordance with chapter 34, RSMo, other applicable Missouri statutes, and applicable Executive 

Orders.  Contractors should apply the same preferences in selecting subcontractors. 
b. By virtue of statutory authority, a preference will be given to materials, products, supplies, provisions and all other articles produced, manufactured, made or grown 

within the State of Missouri and to all firms, corporations or individuals doing business as Missouri firms, corporations or individuals.  Such preference shall be 
given when quality is equal or better and delivered price is the same or less. 

c. In accordance with Executive Order 05-30, contractors are encouraged to utilize certified minority and women-owned businesses in selecting subcontractors. 
 

8.  EVALUATION/AWARD 
 
a. Any clerical error, apparent on its face, may be corrected by the buyer before contract award.  Upon discovering an apparent clerical error, the buyer shall contact 

the offeror and request clarification of the intended proposal.  The correction shall be incorporated in the notice of award.  Examples of apparent clerical errors are:  
1) misplacement of a decimal point; and 2) obvious mistake in designation of unit. 

b. Any pricing information submitted by an offeror shall be subject to evaluation if deemed by the DPMM to be in the best interest of the State of Missouri. 
c. The offeror is encouraged to propose price discounts for prompt payment or propose other price discounts that would benefit the State of Missouri.  However, 

unless otherwise specified in the RFP, pricing shall be evaluated at the maximum potential financial liability to the State of Missouri.  
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d. Awards shall be made to the offeror whose proposal (1) complies with all mandatory specifications and requirements of the RFP and (2) is the lowest and best 
proposal, considering price, responsibility of the offeror, and all other evaluation criteria specified in the RFP and any subsequent negotiations and (3) complies 
with chapter 34, RSMo, other applicable Missouri statutes, and all applicable Executive Orders. 

e. In the event all offerors fail to meet the same mandatory requirement in an RFP, DPMM reserves the right, at its sole discretion, to waive that requirement for all 
offerors and to proceed with the evaluation.  In addition, the DPMM reserves the right to waive any minor irregularity or technicality found in any individual 
proposal. 

f. The DPMM reserves the right to reject any and all proposals. 
g. When evaluating a proposal, the State of Missouri reserves the right to consider relevant information and fact, whether gained from a proposal, from an offeror, 

from offeror's references, or from any other source. 
h. Any information submitted with the proposal, regardless of the format or placement of such information, may be considered in making decisions related to the 

responsiveness and merit of a proposal and the award of a contract. 
i. Negotiations may be conducted with those offerors who submit potentially acceptable proposals.  Proposal revisions may be permitted for the purpose of obtaining 

best and final offers.  In conducting negotiations, there shall be no disclosure of any information submitted by competing offerors. 
j. Any award of a contract shall be made by notification from the DPMM to the successful offeror. The DPMM reserves the right to make awards by item, group of 

items, or an all or none basis.  The grouping of items awarded shall be determined by DPMM based upon factors such as item similarity, location, administrative 
efficiency, or other considerations in the best interest of the State of Missouri. 

k. Pursuant to section 610.021, RSMo, proposals and related documents shall not be available for public review until after a contract is executed or all proposals are 
rejected. 

l. The DPMM posts all proposal results on the On-line Bidding/Vendor Registration System website for Premium registered offerors to view for a reasonable period 
after proposal award and maintains images of all proposal file material for review.  Offerors who include an e-mail address with their proposal will be notified of 
the award results via e-mail. 

m. The DPMM reserves the right to request clarification of any portion of the offeror's response in order to verify the intent of the offeror.  The offeror is cautioned, 
however, that its response may be subject to acceptance or rejection without further clarification. 

n. Any proposal award protest must be received within ten (10) business days after the date of award in accordance with the requirements of 1 CSR 40-1.050 (9). 
o. The final determination of contract(s) award shall be made by DPMM. 
 

9.  CONTRACT/PURCHASE ORDER 
 
a. By submitting a proposal, the offeror agrees to furnish any and all equipment, supplies and/or services specified in the RFP, at the prices quoted, pursuant to all 

requirements and specifications contained therein. 
b. A binding contract shall consist of: (1) the RFP, amendments thereto, and any Best and Final Offer (BAFO) request(s) with RFP changes/additions, (2) the 

contractor's proposal including any contractor BAFO response(s), (3) clarification of the proposal, if any, and (4) DPMM's acceptance of the proposal by "notice of 
award" or by "purchase order."  All Exhibits and Attachments included in the RFP shall be incorporated into the contract by reference. 

c. A notice of award issued by the State of Missouri does not constitute an authorization for shipment of equipment or supplies or a directive to proceed with services.  
Before providing equipment, supplies and/or services for the State of Missouri, the contractor must receive a properly authorized purchase order or other form of 
authorization given to the contractor at the discretion of the state agency.  

d. The contract expresses the complete agreement of the parties and performance shall be governed solely by the specifications and requirements contained therein.  
Any change to the contract, whether by modification and/or supplementation, must be accomplished by a formal contract amendment signed and approved by and 
between the duly authorized representative of the contractor and the DPMM or by a modified purchase order prior to the effective date of such modification.  The 
contractor expressly and explicitly understands and agrees that no other method and/or no other document, including correspondence, acts, and oral 
communications by or from any person, shall be used or construed as an amendment or modification to the contract. 

 

10.  INVOICING AND PAYMENT 
 
a. The State of Missouri does not pay state or federal taxes unless otherwise required under law or regulation. 
b. The statewide financial management system has been designed to capture certain receipt and payment information.  For each purchase order received, an invoice 

must be submitted that references the purchase order number and must be itemized in accordance with items listed on the purchase order.  Failure to comply with 
this requirement may delay processing of invoices for payment. 

c. The contractor shall not transfer any interest in the contract, whether by assignment or otherwise, without the prior written consent of the DPMM. 
d. Payment for all equipment, supplies, and/or services required herein shall be made in arrears unless otherwise indicated in the RFP. 
e. The State of Missouri assumes no obligation for equipment, supplies, and/or services shipped or provided in excess of the quantity ordered.  Any unauthorized 

quantity is subject to the state's rejection and shall be returned at the contractor's expense. 
f. All invoices for equipment, supplies, and/or services purchased by the State of Missouri shall be subject to late payment charges as provided in section 34.055, 

RSMo. 
g. The State of Missouri reserves the right to purchase goods and services using the state purchasing card. 
 

11.  DELIVERY 
 
 Time is of the essence.  Deliveries of equipment, supplies, and/or services must be made no later than the time stated in the contract or within a reasonable period of 

time, if a specific time is not stated. 
 

12.  INSPECTION AND ACCEPTANCE 
 
a. No equipment, supplies, and/or services received by an agency of the state pursuant to a contract shall be deemed accepted until the agency has had reasonable 

opportunity to inspect said equipment, supplies, and/or services. 
b. All equipment, supplies, and/or services which do not comply with the specifications and/or requirements or which are otherwise unacceptable or defective may be 

rejected.  In addition, all equipment, supplies, and/or services which are discovered to be defective or which do not conform to any warranty of the contractor upon 
inspection (or at any later time if the defects contained were not reasonably ascertainable upon the initial inspection) may be rejected. 

c. The State of Missouri reserves the right to return any such rejected shipment at the contractor's expense for full credit or replacement and to specify a reasonable 
date by which replacements must be received. 

d. The State of Missouri's right to reject any unacceptable equipment, supplies, and/or services shall not exclude any other legal, equitable or contractual remedies the 
state may have. 

 

13.  WARRANTY 
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a. The contractor expressly warrants that all equipment, supplies, and/or services provided shall:  (1) conform to each and every specification, drawing, sample or 
other description which was furnished to or adopted by the DPMM, (2) be fit and sufficient for the purpose expressed in the RFP, (3) be merchantable, (4) be of 
good materials and workmanship, and (5) be free from defect. 

 b. Such warranty shall survive delivery and shall not be deemed waived either by reason of the state's acceptance of or payment for said equipment, supplies, and/or 
services. 

 

14.  CONFLICT OF INTEREST 
 
a. Elected or appointed officials or employees of the State of Missouri or any political subdivision thereof, serving in an executive or administrative capacity, must 

comply with sections 105.452 and 105.454, RSMo, regarding conflict of interest. 
b. The contractor hereby covenants that at the time of the submission of the proposal the contractor has no other contractual relationships which would create any 

actual or perceived conflict of interest.  The contractor further agrees that during the term of the contract neither the contractor nor any of its employees shall 
acquire any other contractual relationships which create such a conflict. 

 
15.  REMEDIES AND RIGHTS 
 
a. No provision in the contract shall be construed, expressly or implied, as a waiver by the State of Missouri of any existing or future right and/or remedy available by 

law in the event of any claim by the State of Missouri of the contractor's default or breach of contract. 
b. The contractor agrees and understands that the contract shall constitute an assignment by the contractor to the State of Missouri of all rights, title and interest in and 

to all causes of action that the contractor may have under the antitrust laws of the United States or the State of Missouri for which causes of action have accrued or 
will accrue as the result of or in relation to the particular equipment, supplies, and/or services purchased or procured by the contractor in the fulfillment of the 
contract with the State of Missouri. 

 

16.  CANCELLATION OF CONTRACT 
 
a. In the event of material breach of the contractual obligations by the contractor, the DPMM may cancel the contract.  At its sole discretion, the DPMM may give the 

contractor an opportunity to cure the breach or to explain how the breach will be cured.  The actual cure must be completed within no more than 10 working days 
from notification, or at a minimum the contractor must provide DPMM within 10 working days from notification a written plan detailing how the contractor intends 
to cure the breach. 

b. If the contractor fails to cure the breach or if circumstances demand immediate action, the DPMM will issue a notice of cancellation terminating the contract 
immediately.  If it is determined the DPMM improperly cancelled the contract, such cancellation shall be deemed a termination for convenience in accordance with 
the contract. 

c. If the DPMM cancels the contract for breach, the DPMM reserves the right to obtain the equipment, supplies, and/or services to be provided pursuant to the contract 
from other sources and upon such terms and in such manner as the DPMM deems appropriate and charge the contractor for any additional costs incurred thereby. 

d. The contractor understands and agrees that funds required to fund the contract must be appropriated by the General Assembly of the State of Missouri for each 
fiscal year included within the contract period.  The contract shall not be binding upon the state for any period in which funds have not been appropriated, and the 
state shall not be liable for any costs associated with termination caused by lack of appropriations. 

 

17.  COMMUNICATIONS AND NOTICES 
 
 Any notice to the offeror/contractor shall be deemed sufficient when deposited in the United States mail postage prepaid, transmitted by facsimile, transmitted by e-

mail or hand-carried and presented to an authorized employee of the offeror/contractor. 
 

18.  BANKRUPTCY OR INSOLVENCY 
 
a. Upon filing for any bankruptcy or insolvency proceeding by or against the contractor, whether voluntary or involuntary, or upon the appointment of a receiver, 

trustee, or assignee for the benefit of creditors, the contractor must notify the DPMM immediately. 
b. Upon learning of any such actions, the DPMM reserves the right, at its sole discretion, to either cancel the contract or affirm the contract and hold the contractor 

responsible for damages. 
 

19.  INVENTIONS, PATENTS AND COPYRIGHTS 
 
 The contractor shall defend, protect, and hold harmless the State of Missouri, its officers, agents, and employees against all suits of law or in equity resulting from 

patent and copyright infringement concerning the contractor's performance or products produced under the terms of the contract. 
 

20.  NON-DISCRIMINATION AND AFFIRMATIVE ACTION 
 
 In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shall agree not to discriminate 

against recipients of services or employees or applicants for employment on the basis of race, color, religion, national origin, sex, age, disability, or veteran status 
unless otherwise provided by law.  If the contractor or subcontractor employs at least 50 persons, they shall have and maintain an affirmative action program which 
shall include: 

 
a. A written policy statement committing the organization to affirmative action and assigning management responsibilities and procedures for evaluation and 

dissemination; 
b. The identification of a person designated to handle affirmative action; 
c. The establishment of non-discriminatory selection standards, objective measures to analyze recruitment, an upward mobility system, a wage and salary structure, 

and standards applicable to layoff, recall, discharge, demotion, and discipline; 
d. The exclusion of discrimination from all collective bargaining agreements; and 
e. Performance of an internal audit of the reporting system to monitor execution and to provide for future planning. 
 
 If discrimination by a contractor is found to exist, the DPMM shall take appropriate enforcement action which may include, but not necessarily be limited to, 

cancellation of the contract, suspension, or debarment by the DPMM until corrective action by the contractor is made and ensured, and referral to the Attorney 
General's Office, whichever enforcement action may be deemed most appropriate. 
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21.  AMERICANS WITH DISABILITIES ACT 
 
 In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors shall comply with all applicable 

requirements and provisions of the Americans with Disabilities Act (ADA). 
 

22.  FILING AND PAYMENT OF TAXES 
 
 The commissioner of administration and other agencies to which the state purchasing law applies shall not contract for goods or services with a vendor if the vendor 

or an affiliate of the vendor makes sales at retail of tangible personal property or for the purpose of storage, use, or consumption in this state but fails to collect and 
properly pay the tax as provided in chapter 144, RSMo.  For the purposes of this section, "affiliate of the vendor" shall mean any person or entity that is controlled 
by or is under common control with the vendor, whether through stock ownership or otherwise.  Therefore offeror’s failure to maintain compliance with chapter 
144, RSMo, may eliminate their proposal from consideration for award. 

 

23.   TITLES 
 
 Titles of paragraphs used herein are for the purpose of facilitating reference only and shall not be construed to infer a contractual construction of language. 
 
Revised 01-26-12 

 


